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JAETTAPTAMEHT OBPA3OBAHUSA
Bearopoackoii o6a1acTu

IMPUKA3

«‘%»M}M 2021 rona No dﬂy/

O0 yTBep:KIeHHM HWHCTPYKUHH a8 JIMI,
YYACTBYWOIIHX B OPraHHU3ALHH H NpPOBeJIeHHH
HTOr0BOI0 COYHHEHHH (M3107KeHHSA)
Ha TeppuTopuH Bearopoackoii obaacTu
B 2020-2021 y4yebHOM roay

Ha ocHoBanuu nyHkra 31 ITopsaka mpoBeJeHHs rocy1apcTBEHHON WTOrOBOMH
aTTecTalM¥ IO 0Opa30BaTeNbHBIM TMPOrpaMMaM cpefHero obmero obpasoBaHms,
YTBepI/IEHHOTO NpHKa3oM MHHUCTepcTBa MpocBenleus Poccuiickoit @enepanuu
u @emepanpHoil cnyxkObl MO Hamzopy B chepe oOpasoBaHMS U HayKH
or 7 HosOps 2018 roma Ne 190/1512, B COOTBETCTBHM C MeToauyeCcKUMH
peKOMEHIALMAMH 1[I0 OpraHM3alMi ¢ IPOBEJCHMIO HTOrOBOTO ~ COYHHCHHUA
(uznoxenns) B 2020-2021 y4e6HOM romy, HanpaBICHHBIMU THCEMOM ®enepaneHOM
clyxO6Bl TI0 Hafzopy B cdepe 00pasoBaHMA M HAyKH OT 24 CEHTAOPA 2020 rona
Ne (05-86, B IlensIX CBOEBPEMEHHOMH IOJMOTOBKA M OPraHW30BaHHOI'O ITPOBEACHUS
HTOTOBOrO COYMHEHHS (M3/IOXKEHMs) Ha TeppuTopuu benropojackoi obsact
B8 2020-2021 yueOHOM roJy NPHKAa3bIBaIO:

1. YTBEpIHUTE:

1.1. MHCTpYKUMIO I PYKOBOIHTE/A MECTA MPOBEJCHUS HTOrOBOIO COYHHEHHA
(u3noxkenus) (mpuiokenue 1).

1.2. UHcTpyKimio [y pyKoBoguTens — oOpa3oBaTelbHOH — OpraHM3aluy,
peau3ylomieii 06pasoBaresbHbIe IPOrpaMMbl CpeHEro 00IIero obpa3oBaHus, Ha Oase
KOTOPO# OpraHM30BaHO MECTO IPOBEACHHS HTOTOBOIO COYHHCHMA (M310XKEeHMS)
(mpuoXKeHHe 2).

1.3. UHCTpyKuUMIO /Uit YHOJHOMOYEHHOTO  TPEJCTaBMTENsl ~ OpraHoB
CAMOYIIpaBIeHNs, OCYIIECTBISIONMX  YTpaBleHHe B  chepe oOpa3oBaHHA
MYHHIHTATEHBIX PafOHOB M TOPOJCKUX OKPYTOB (IPHIOXKEHHE 3).

1.4. VMHCTPYKIMIO I 4l€HAa KOMHCCHH, OKa3bIBarolIEro MH(pOpMaLHOHHO-
TEXHMYECKYIO IIOMOIIb, B TOM YHCIE [0 OpraHu3allH BUIcOHAOTIOICHNS,
MOTy4EeHUIO KOMIUICKTOB TeM COYMHEHWH, OpraHu3alliM IEYaTH TeM COYMHEHMH,
TEKCTOB M3IIOKEHUH, HMHCTPYKUMUH Ui YYaCTHHKOB HTOrOBOr0  COYMHECHHUs
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(M370XEHUsA) W KONMUPOBAHHI OJAHKOB MTOrOBOIO COYMHEHHS (M3JI0XKEHHS)
(mpunoxeHue 4).

1.5. MHCTpYKUMIO JUIA WIEHOB KOMHCCHM [0 IPOBEJEHUI0 HMTOTOBOTO
COUYHMHEHMS (M3JIOKEHHUs), YYaCTBYIOUIMX B OpPraHM3alldHd IPOBEIEHHUS WTOTOBOIO
COYMHEHH (M3JI0KEHHUs) B yueOHBIX KaOuHeTaX (TIpuiiokeHue 5).

1.6. MHCTpyKUMIO A7 4JIEHOB KOMHCCHH 10 NMPOBEIEHHUIO UTOTOBOTO COYHMHEHHS
(M3J10’KE€HUA), YYaCTBYIOIIMX B OpraHM3allid HTOTOBOTO COUYHHEHHUS (WM3JI0KEHHS)
BHe y4eOHBIX KaOHUHETOB (MIpUIIOKEHHE 6).

1.7. WHcTpyKuMIO U1 MEJULHHCKOro pabOTHUKA MecTa MPOBEISHHS HTOTOBOTO
COYMHEHUs (M3NI0KeHHs) (TIpruIokeHue 7).

1.8. Uuctpykumro Juis  oOmecTBeHHoro HaOmrojatens TIpH — MPOBEIEHUH
HUTOTOBOTO COUMHEHHS (M3NI0KEeHH) (MIpHiIokKeHue 8).

1.9. UHCTpyKUMIO [718 y4YacTHHKa HTOTOBOTO COYHMHEHHS (HM3NOKEeHH),
3aUMTHIBAEMYK0 WJIEHOM KOMHMCCHM 10 TPOBEJCHHUIO HMTOrOBOTO  COYMHEHHSA
(M3710:KEHMs), YYACTBYIOIIMM B OpPraHHM3allMH IMPOBENEHUS HMTOMOBOIO COYHMHEHHS
(u3noxeHust) B yueOHbIX KkaOuHeTax, mepel Ha4yaJloM TMpPOBEIEHHS HTOTOBOTO
COYMHEHUS (M3JI0KEeHHUs) (MpUiIokKeHue 9).

1.10. MHCTpYKUMIO 711 yYacTHMKA WTOTOBOIO COYMHEHHS K KOMIUIEKTY TeM
UTOTOBOTO COUMHEHHUd (nmpunoxenue 10).

1.11.MHCcTpyKUMIO Ul YYaCTHHKAa HTOrOBOIO M3JIOXKEHHMS K TEKCTY HTOIOBOIO
u3NoxeHus (npunoxxenue 11).

2. PyxkoBomuTensiM OpraHoB, OCYIIECTBISIONIMX YyINpaBleHHe B  cdepe
o0Opa3oBaHHsd MYHMIMIAIbHBIX PaliOHOB M TOPOACKHX OKpPYTOB, PYKOBOIMTEISIM
o0pa3oBaTeNbHBIX  OpraHW3alMii, peaTu3ylIUX o0pa3oBaTelbHbIE MPOrPaMMBI
cpeaHero odmero odpa3oBaHusA:

2.1. O3HaKOMHTH TOJ MOAINKCH JIUIL, IPUBJIEKAEMBIX K MPOBEIECHHIO UTOTOBOTO
COUMHEHHs (M3JIOKEHMS), C HACTOAIIMM IPHUKA30M B TEYEHHE OIHOro padoyero IHA
CO JHS €T0 MMOIy4YeHHS.

2.2, OfecnieyuTr HA MYHMIMIAIBHOM YPOBHE IIOATOTOBKY BCE€X JIHIL,
Y4acTBYIOLINX B IIPOBEICHUH UTOrOBOIO COYMHEHHUS (u3n0oXKEeHHs),
1o 10 anpens 2021 roxa.

2.3. IlpoBecTH HHCTPYKTaX JIMI, NPHBJIEKAEMBIX K IIPOBEAEHHIO HTOIOBOTO
counHeHHUsT (M3JIOKEHHs), IO BOIpOCAaM OpraHM3alMi M IIPOBEJIEHHS MTOIrOBOIO
COYHHEHHS (M3JIOXKEHHS) B COOTBETCTBHM C CaHHUTAPHO-3MHAEMHOIOTHYECKHMH
PEKOMEHIaLUAMHU.

3. KoHTpoib 3a HMCIOJHEHHEM HACTOSAIIEr0 IIPHKa3a BO3JIOXKHTh Ha IIEPBOIO
3aMecTUTes HaYaJbHHUKA JenapTaMeHTa — HadalbHUKa yIpaBlieHus o0pa3oBaTeIbHOM
TIOJIMTHKH JienapTaMenTa oopazoBanus benropoackoit obnactu Pyxnenko H.M.
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ITpunoxkenne 1
K NPHKA3y JAenapTaMeHTa 00pa3oBaHust
Bearopoackoii obtact

OT « _%> anpeas 2021 roaa Ne/_‘{/

Ilepeyennb yc10BHBIX 0003HAYeHHH H COKpallleHHH

Ynensl

JlexxypHsbie KOMHCCHM  TI0  IIPOBEICHHMIO  HMTOrOBOIO  COYMHEHUS
(M3710%KEeHH), YYaCTBYIOLIME B OpPraHM3allMd MTOTOBOTO COYMHEHHSA
(u35102keHUs) BHE yueOHBIX KabUHETOB

Jenaprament Jenaprament oOpa3osanus benropoackoii o6iaactu

JlononHuTensHeId | OXHOCTOPOHHUIT OlaHK 3aIllMCH, KOTOPBIM BBIIAETCS JOMOTHUTENBHO

OJ1aHK 3aIlUCH

0 3aMpocy YYaCTHMKAa UTOrOBOTO COYMHEHHS (M3JIOKEHHA) B cllydae
HeXBaTKM MeCTa BO BTOPOM OJHOCTOPOHHEM OJIaHKe 3aIuCH
(3amoTHEeHHI 1Ba OTHOCTOPOHHMX OJIaHKa 3aIliCH)

OGpazoBartensHas | OpraHu3anus, OCyIIECTBIAIOLIAas 00pa30BaTeIbHYIO I1€ATeIbHOCTh 110

OpraHu3anus UMEIOIIeH  TOCYJapCTBEHHYIO  aKKpeAauTalnioo  o0pa3oBaTelnbHOM
nporpamme

OMCY Opra" MecTHOTO CaMOYTPAaBII€HHs, OCYILECTBISIOUIMHA yIIpaBjeHue B
cthepe oOpasoBaHUs

[Topsox [TopsiloK TPOBEAECHUS HUTOTOBOIO COYMHEHHS (M3/I0KEHMsA) Ha
tepputopur benropoackoii obmactu B 2020-2021 yuebuoM rojay,
YTBepKICHHBIH MPHKa30M JenapTaMeHTa oOpasosaHus benropozckoii
obmactu ot 18 Hos6ps 2020 roga Ne 2856

PocoGpuanzop deepaibHas cayxk0Oa o Hag30py B cepe 0Opa3oBaHUs U HAYKH

PykoBonutens PyKOBOJIMTENE MECTa MPOBEICHHS HTOIOBOTO COUMHEHHS (M3/I0KEHH)

PyxoBoautens OO

Pykosojaurelns 00pa3oBaTelbHON OpraHu3anuu, Ha Oa3e KOTOpPOM
OpraHH30BaHO MECTO MPOBEIEHHS UTOrOBOIO COUMHEHUA (M3JI0KEHHS)

PILIOM Pernonanbueiii  neHTp oOpaboTku wMHpopMauuu benroponackoi
obnmactu

Texuuueckuii UneH KOMHCCHH, OKa3bIBAIOMMNA WHGOPMAalUOHHO-TEXHUYECKYIO

CIEIMATTUCT MOMOIIb, B TOM 4HCJIE TI0 OpraHu3anud BHIEOHAOMIONEHUS,
IOJYYEHHI0 KOMIUIEKTOB T€M COYMHEHMi{, OpraHusaliu re4yaTd TeM
COYMHEHHH, TEKCTOB W3JIOKEHUI, WHCTPYKIMA Uil YYaCTHHKOB
UTOTOBOTO COYMHEHMS (HM3JIOKEHHS) W KOIMPOBAHUIO OJIaHKOB
UTOrOBOT0 COYMHEHUS (M3JI0KESHUA)

YIOJHOMOYEHHEIH | YIIOJHOMOUEHHBIH  NpeJCTaBHTE]b  OpPraHoB  CaMOYIIpaBIICHHS,

NpeACTaBUTENb OCYIIECTRIAIOIIMX yIpaBICHHE B chepe o0pa3oBaHusA

OMCY MYHHUITHIAIBHBIX PalioHOB U TOPOJICKUX OKPYTOB

Yngersl KoMmMuccHH | UneHBI  KOMHCCHHM TI0  TPOBENEHHIO  MTOrOBOrO  COYMHEHHSA

B y4eOHBIX | (M3]I0)KEHNS), YJaCTBYIOIIME B OPTaHW3alH IPOBCIACHUA HTOrOBOIO

kabuHeTax courHeHus (M3J10KeHns) B yueOHBIX KabuneTax
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MHCTPYKIHS /1S PYKOBOAHTEIS MECTA MPOBEJeHHsI HTOTOBOI0 COYHHEHHS! (H3I0KEeHHU)

PyKkoBomTE b COBMECTHO ¢ pykosoauTenem OO o0s3aH 00ecnednTh NOArOTOBKY U
TIPOBEJICHHE MTOTOBOIO COYMHEHMs (M3JIOKEHHA) € Y4YETOM COOMOACHUS CaHMTapHO-
AMHUAEMHUOIOTHYECKUX PEKOMEHAIMi, IIPaBHJI, HOPMAaTHUBOB.

[MoAroTOBKA K MPOBEIeHHIO HTOFOBOT0 COYHHEHHS (H3/I0/KeHN )

PykoBouTelb JOKEH 03HAKOMHUTHCH C:

denepanbHBIME  HOPMATHBHBIMH  IPABOBBIMM  aKTaMH, PETJIaMEHTHPYIOIMMH
POBEJICHHE WTOTOBOTO COYMHEHMs (M3TOKCHHs), B TOM 4YHUCIE METOAMYECKHMH
Matepuanamu PocoGpHaa30pa, PEKOMEHIYEMBIMI K HCTOIB30BAHHIO MPH OpraHH3alii U
MPOBEJICHHH UTOTOBOTO COUMHEHHA (M3NOKEHH);

PETHOHANBHBIMM ~ HOPMATHBHBIMU  [PABOBBIMU ~ aKTaMH, —perIaMeHTHPYIOIMMH
IIPOBE/ICHHE UTOTOBOIO COUMHEHMUS (M3II0KEHHS), B TOM 4HCIIE [Topsnkom;

WHCTPYKIMAMH, ONPEAC/SIONMMH TOPAIOK pabOTHl  JIMIL, TPHBJICKACMBIX K
IPOBEJICHUIO UTOTOBOI'0 COUMHEHMUA (M3JI0)KEHHUA).

He nozaHee 4eM 3a AeHb A0 NPOBeJeHASI HTOOBOI0 COYHHEHHS (M3/I0/KeHH):

1) oGecrneyuTs MoaydeHne OJaHKOB MTOrOBOrO COUMHEHMA (M3103KE€HMA) OT JIMIA,
nasHagerHoro OMCY B KauecTBE OTBETCTBEHHOTO 3a JOCTaBKy OJIAHKOB JUIS MPOBEACHHA
uToroeoro counnenus (n3noxenns) u3 PIIOM B OMCVY;

2) ompejfenuTh OJaHKK HTOrOBOTO COUMHCHHUSA (M37107KeHKA) Ha XpaHEHHe B celid B
MIOMEIIEHUH 111 PYKOBOJIUTEINA;

3) pacrnpefequTh YYAaCTHHUKOB HTOrOBOTO COYHHCHHMA (u3noxeHus) MO y4eOHBIM
KaGHHETaM B IPOM3BOJILHOM Topsjke (He Gomee 10 ydJacTHUKOB B yueGHOM KaOuHETe, 1o
O/THOMY YYacTHHKY 3a paboudif CTOI C YHETOM cobIIroIeHNs JUCTaHIul He MmeHee 1,5
MeTpa Mexay pabodumu mectamu) (popma MC-04 «CnucOK y4JaCTHHKOB HTOrOBOTO
counnenus (u3noxenus) B OO (mecre NPOBECHHS)»).

CoemecTHoO ¢ pykosoautenem OO:

4) mnpoBecTH NMPOBEPKY I'OTOBHOCTH 00pa3oBaTe/IbHOM OpraHu3aliy K MPOBE/CHHUIO
MTOTOBOIO COUMHEHMs (U3IOKEHHA);

S) mpOBECTH MPOBEPKY TOTOBHOCTH Y4EOHOTO KkaOuHeTa JUIS OpraHu3alMy MATaHUA
y4aCTHUKOB HTOrOBOTO COUMHEHHSA (n31107KeHNUs1) (TIPH HEOOXOMMOCTH);

6) TIPOBECTH MPOBEPKY TOTOBHOCTH MEIULHHCKOTO kabuHeTa Uil TIPOBEJICHUA
MEIMKO-TIPOQHIAKTHYSCKUX IIPOICYP (npu HATUYHN);

7) TpOBEpUTH HATUYHE 1 paboTococOGHOCTE YaCOB, HAXOAIIMXCA B TOJIC 3PCHHUA
YYaCTHHUKOB, B KaX/IOM KaOMHETE;

8) npoBepuTh HAIMYME MeCTa JIA XpaHCHHA JIAYHBIX Belleil yJyaCcTHHKOB
UTOrOBOTO COUMHEHHs (M3IIOKEHHE), KOTOPOE JO/KHO OBITh OpraHi3oBaHO /0 BXOZd B
MECTO MPOBECHUS HTOIOBOTO COYMHEHUSA (M3I103KEHU);

9) NpOBEPUTH HANMMYME MECTA [N XPaHCHHs JIAIHBIX Bellel 4ieHOB KOMHCCHH I10
[IPOBE/ICHUIO HTOTOBOTO COUMHEHMS (M370KEHHS ), KOTOPOE J0JDKHO GBITH OPraHn30BaHO 10
BX0JIa B MECTO TPOBEICHUSA UTOrOBOTO COUHHCHUA (M3JI0KECHHUA ),

10) mpoBepUTH HAIMYHE MECTa Ui XPAHCHUA JIMYHBIX geneii 0OMIECTBEHHBIX
Ha6moaTenel, KOTOpoe AODKHO OBITh OPraHM30BaHO A0 BXOIa B MECTO [IPOBEIEHHSA
HTOrOBOTO COYMHEHHS (M3JI0KEHHA);

11) MOArOTOBUTH JHCTHl Oymard [yl YEpHOBHKOB CO IITAMIIOM obpazoBaTenbHOM
opraHm3anuy, Ha 6a3e KOTOpOi OPTaHU30BAHO MECTO MPOBEACHMA UTOTOBOTO COUMHCHUSA
(u3M0XKEHMs) Ha KaXK0ro y4acTHUKA HTOrOBOTO counHEHHS (M3JI0KeHUA) (MUHUMAJIBHOE
KOJTIUECTBO — Ba JHCTA), @ TAKKE IOMONTHUTETBHBIE JINCTE OyMaru Ui YepHOBUKOB;
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12) obecnieyuTh TOATOTOBKY B HEOOXOAMMOM KOJIMYECTBE MHCTPYKIHMA s
YYaCTHUKOB HTOTOBOTO COYMHEHHs (U3JI0XKEHHA), 3aYMTHIBACMBIX WICHOM KOMUCCUH B
yueOHBIX KaOWHETaX Mepe/l Ha4yaloM IPOBEJIECHHS HTOTOBOrO COYMHEHHS (U3JIOKCHHS)
(o1Ha MHCTPYKIMs HA OJ(MH yueOHBIi KaGuHeT) (punoxeHue 9 K HacToALIEMY ITPUKA3Y);

13) oGecrieyuTh MOArOTOBKY WHCTPYKLMH Ul YYaCTHHKOB MTOIMOBOIO COYMHEHMS
(m3noxkenns) (Ha Kaxaoro yuactuuka) (npunoxkenus 10, 11 k HacTosmemy npukasy);

14) obecnieynTs MOATOTOBKY OTYETHBIX (opM Ui  INPOBENAECHHS HTOrOBOIO
COYHHEHMS (U3J103KEHHUA);

15) NOArOTOBHTH BO3BPATHBIE JOCTABOYHBIE MAKEThl IS YMAKOBKH MaTepHalloB
MTOTOBOI'O COUMHEHUS (M3JI0KEHUSA):

OPHIHHANIOB 6J1aHKOB PErMCTPAIH (10 KOIHYECTBY yUeOHBIX KaOUHETOB);

OpPHIHHAIOB GIaHKOB 3aIMCH (IOTOJHUTEIBHEIX GIaHKOB 3allUCH) (IO KOMHYCCTBY
y4eOHBIX KaOUHETOB);

KONMii GJIAHKOB 3arucé  (JONOJHUTEIbHBIX ONaHKOB 3amucH) (10 KOJHYECTBY
yueOHBIX KaOUHETOB X3);

OpUrMHAIOB 0JIAaHKOB perucTpanuu M OJaHKOB 3alHCH YYaCTHUKOB, JOCPOYHO
3aBEepIIMBIIMX HAMKMCAHME WTOrOBOTO COYMHEHMA (M3NMOXKeHHs) WM (M) YHaleHHBIX C
MTOTOBOTO COUMHEHHsS (M3/10KeHHs) 3a HapyuieHue ITopsaka (M0 KOIMYECTBY y4eOHBIX
KaOUHETOB);

MCIIOIB30BAaHHBIX JIMCTOB OyMaru Uit YEpHOBHKOB IOC/Ie IPOBEICHHSA WUTOTOBOTO
counHeHus (M3nokeHus) (Mo Koau4ecTBy yueOHbIX KaOUHETOB);

16) oprauu3oBaTh MPOBEPKY pabOTOCTIOCOOHOCTH — TEXHMYECKMX — CPEACTB B
MOMEIEHHH /Ul PYKOBOJMTENS, CPEACTB BHACOHAOMONEHUS B y4eOHBIX KaOMHETax, B
MOMEIIEHUH JUIS PYKOBOIWTENS, B KOPHJOpax, BXOAe B MECTO NpPOBCJCHWS HTOrOBOTO
cOYMHEHHs (M3I0KEHH);

17) opraHu3oBaTh obecnieueHHe YYaCTHUKOB UTOTOBOI0 COYMHEHUSA
ophorpaduuecKUMH CIOBapAMH, YYaCTHHKOB HTOTOBOTO M3JI0/KCHHA — opdorpaduuecKUMH
¥ TOJIKOBBIMH CIIOBapsMH.

B aeHb MPOBEJeHHs] HTOrOBOTO COYHHEHHs (M3/105KeHHs) PYKOBOAHTEIb obsi3aH:

1) DpoBepUTH TOTOBHOCTH Y4YeOHBIX KaOMHETOB K IPOBEACHHIO HTOrOBOrO
COUMHEHMS (M3T0KEHHA);

2) mpoBEpUTh TOTOBHOCTH YueOHOro KaOMHETa JUIS OpraHM3allid  IHTaHUA
YYaCTHUKOB UTOTOBOTO COYMHEHHUA (u3n0xkenus) (mpu HEOOXOIUMOCTH);

3) TpOBEpPUTh TOTOBHOCTh MEIHMIIMHCKOrO KaGMHeTa Juii MPOBEACHHMA MEIHKO-
npoGUIaKTHIECKHX IPOLEAYP (pU HAIMYHN);

4) TpOBECTM MHCTPYKTAX JHMI, TNPHBICKAEMBIX K IPOBEJCHHIO MTOTOBOIO
courHeHus (M3/10KeHUs), TI0 MOPAJIKY H TpOLEAype NPOBEACHHA HTOrOBOrO COUMHCHHA
(M3T0KEHUA);

5) pacmpenenuTh WICHOB KOMHCCHH IO IPOBEACHHIO HTOTOBOIO  COYMHCHHA
(n3n105%KeHust) 0 yueOHBIM KaOHHETaM, 10 MECTaM JIeHKYPCTB;

6) obecreunTh BXOJ YY4CTHHKOB HTOrOBOrO COYMHCHHA (M3/10KEHHsI) B MECTO
IPOBE/IEHNS UTOTOBOT'O COUMHCHHUS (u3noxenus) HaunHas ¢ 9:00 Mo MECTHOMY BPEMEHH;

7) COCTaBUTh B HPUCYTCTBHM YIOIHOMOYEHHOIO TpeICTaBUTCIA OMCY axkt o
HEJIONYCKe Y4aCTHUKA UTOrOBOTO COYHHCHHA (M3103KeHUA) B CIIyvae:

OTCYTCTBUA JIOKYMEHTa, YI0CTOBEPSIONIEr0 IMIHOCTB, Y BBITYCKHMKA MPONLTBIX JCT,
obydaiomerocsi ~ CpeHEro  MpogecCHOHATLHOro oOpa3oBaHus,  oOyd4aromerocs,
monydaromero  cpepHee  obmiee  00pasoBaHME B MHOCTPaHHBIX — OpTaHH3alHAX,
OCYIIECTBISAIOMHX 06pa30BaTeIbHYIO ACATELHOCTD;
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OTCYTCTBHS  YYaCTHMKAa MTOTOBOIO COUYMHEHHMA (M3/I0K€HHS) B  CIIMCKax
pacrpeiesieHus B JaHHOE MECTO MPOBEJACHHS UTOTOBOIO COYMHEHUS (M3JI0XKEHMUS).

VKa3aHHBII aKT MOJNKMCHIBACTCS YIOJHOMOUYEHHBIM npeacraButeneM OMCY,
PYKOBOJHUTEJIEM H YYaCTHHKOM HTOTOBOTO COUMHEHUS (M3JI0XKEHHS). AKT COCTaBjIdeTca B
JIBYX Jk3eMmruispax B cBoOoaHoi dopme. IlepBhlii sk3eMIuisp BMeCTe € JpyTrHMH
MaTepHaJaMH MTOrOBOrO couMHeHus (u3noxkenus) nepenaercs B PLIOM, Bropoii
NPeJ0CTaBIACTCSA YYaCTHUKY UTOTOBOTO COYMHEHHUSA (M3/I0XKEHHS).

8) BBIJATH YWieHaM KOMUCCHM B yueOHOM KaOMHETE:

UHCTPYKIMH JUIA YYaCTHMKOB MTOTOBOIO COYMHEHMS (M3JIOKEHHA), 3aYMTHIBAEMBIE
YJEHOM KOMHMCCHM B Yy4eOHOM KaOuHeTe Iiepe]l HayajloM [IPOBENECHHSA HTOrOBOIO
couMHeHMs (M3J103KeHHs) (0/THa MHCTPYKIIMS Ha OJJUH KaOUHET);

MHCTPYKIMHU IS YYaCTHMKOB HMTOTOBOIO COUHMHEHMS (M3]0KeHM#A) (Ha KaXI0ro
y4acTHUKA OT/EJIBHO);

OJIaHKHA HTOTOBOI0 COYMHEHMA (M3II0KEHHS );

JMCTEI OyMard JUis YEepHOBMKOB (2 JuCTa Ha OJHOIN0 y4YacTHHKAa HWTOTOBOTO
COUMHEHHUSA (M3JI0KEHHUA);

oT4eTHBIE (OPMBI JUIs IPOBEICHHS HTOTOBOTO COYHHEHMS (M3JI0KEHHA);

opdorpaduyeckie  croBapu  IA  YYaCTHHMKOB ~ WTOTOBOTO  COYMHCHHA,
opdorpaduuecKie ¥ TOJIKOBbIE CJIOBApPH IS y4aCTHUKOB M3JI0KEHHA.

JlaTh yKa3aHWe TEXHHYECKOMY CHENMANMCTy B 9:45 MOTYyYHTh TEMBI COYMHEHHUS B
COOTBETCTBUH C MHCTPYKIHEH /U1l TEXHMYECKOTO CIICIHAIKCTA 10 MOJIYYEHHIO KOMILIEKTOB
TeM UTOrOBOIr0 COUYHMHEHUS (TpHIIOKEHHE 4).

Haumnas ¢ 09.45 mo MecTHOMY BPEMEHH BBIIATh WIEHaM KOMMCCHH B y4eOHBIX
KabuHeTaX TeMbl COYMHCHMH (T€MBI COYMHEHHMS MOrYT OBITh pacredaraHbl Ha KaxKaoro
yyacTHHKAa WIM pa3MelleHbl Ha J0cke (MHQOPMAUMOHHOM CTEH[E)), TEKCTBl JIf
U3JI0KEHHUS.

OG6eceynTh TEKCTAaMH H3JIOKEHHH TIJIyXHMX, MO3JHOOIIOMMX M CIaboCbIamx
YYaCTHMKOB UTOTOBOTO H3JIOKEHHS, @ TAKKE YIACTHHKOB C TAKEIBIMU HAPYLICHUAMH PEUH,
¢ paccTpolcTBaMM ayTHCTUYECKOTO CIEKTpa, € 3a/EpiKKOH ICHXMYECKOrO pasBHTHA, C
HAPYIIEHHAMM OIOPHO-IBAraTEIBHOrO amnmapara, CIeNblX, CIabOBHAANMX YYaCTHUKOB
HTOTOBOTO COYMHEHHs (M3JI0KeHMs) (TEKCT JUIA M3JI0KCHHS BBIJACTCA TaKHM y4aCTHHKaM
Ha 40 MunyT (B HeM paspemiaeTcs AeaaTh MOMETKH). [10 HCTEYEHHH ITOr0 BPEMEHH WICH
KOMHCCHH B yueOHBIX KaOHHeTax 3a0upaeT TEKCT ¥ B OCTaBIIEECA BPEMs yJaCTHHK ITHINICT
U3JI0/KEHHE).

TIpoBeeHHe HTOrOBOro COYHHEHHs (H3JI0/KEHHS)

Ha 9Tarne npoBeeHUs MTOTOBOTO COUMHEHHUS (M3JIOKEHNS) PYKOBOIMTEb!

—  obecreunBaeT KOHTPOJIb MIPOBEICHUS HTOTOBOTO COUMHEHNUS (U3/I0KEHHA);

—  He 3aX0JHUT B yyeOHbIe KaOUHETHI BO BPEMs TMPOBEICHUS HTOTOBOrO COYHHCHHS
(M3N10KEeHHSA)

—  paccmarpuBaeT HMH(pOpMALMIO, IIONYYCHHYIO OT WICHOB KOMHCCHHM IO
MPOBENICHNIO UTOTOBOrO COYMHEHMS (M3/10XKCHNU), OOIMECTBEHHBIX HaOmoaareseil 1 MHBIX
JUIl O HAPYINEHHUSX, BBIABIECHHBIX MPH MPOBEJACHHH HTOrOBOTO COYMHEHHUA (M30KeHu),
NPHHAMAET MEpBI 110 TIPOTHBOJCHCTBHIO HapyuieHHsM lIopsika, B TOM YHMCIC OpraHM3YeT
NpoBe/IeHNE IPOBEPOK 110 (akram HapyuieHns ITopsaaka;

—  COBMECTHO ¢ yrojHoMoueHHbIM npejctapureieM OMCY npuHAMAeT pemeHue o0
yJaaJeHUd Y4aCTHUKOB HMTOIOBOIO COYMHEHUSA (m3noxenus), Hapymusmux ITopsanox. B
cilyyae TIPUHSATHS PeleHns o0 y/laleHnH YJaCTHUKA C UTOrOBOTO COUMHCHMUA (M3710XKEHUS)
COBMECTHO C YIIOJHOMOUYEHHEIM IpeficTaBuTeneM OMCY 3anonnser dopmy UC-09 ««AKT
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06 yhAaleHHH YYacTHHKA WTOTOBOTO COUMHEHHMS (WM3NOXKEHHs)» B TOMCIICHHM JUIs
PYKOBOAMTENS B 30HE BHAMMOCTH KaMmep BHJeoHaOmoacHus. YNeH KOMHCCHH B y4eOHBIX
KabuHeTax TMOJMMChIBAeT JaHHyio GopMy. PykoBomurenh Ha Kamepy 3a4UThIBAET TEKCT
JIOKYMEHTA;

— B cyYae €cIM YYacTHHK HTOTOBOTO COYHHEHMS (W3JIOXEHHS) IO COCTOSHHIO
3/I0pOBbSl  HE MOXET 3aBEpIIMTh BBINOJIHEHHE HTONOBOrO —COYHHCHMSA (M3n0XKEeHU),
PYKOBOJMTENE COBMECTHO YIMOTHOMOYECHHBIM IPEACTaBHTCIEM OMCY cocTaBasoT «AKT 0
JIOCPOYHOM 3aBEpLIEHNH HAllMCaHUsi MTOrOBOIO COUMHEHHS (M37105KEHHs) MO YBaKMTEIbHBIM
npuannam» (popma MC-08). YneHoM KOMUCCHH B yuyeOHOM KaOWHeTe IMOJNMCHIBACT JaHHBIH
aKT;

— B clyyae yrpo3sl BOSHMKHOBEHMsS YPE3BBIYAMHOH CHMTYalluH COBMECTHO ¢
ynonHoMoueHHbIM npejicTaButeneM OMCY HesaMeUTUTENbHO uHdopmupyet JlemapraMeHT 0
CJIOXKUBILEICS CHTyalMu Ul NPUHATHSA JlemapTaMeHTOM pEeLIeHHs O NEpeHOCe NMpOBEACHHS
WUTOTOBOr0 COYMHEHHA (M3JIOXKEHHs) B JPYroe MECTO MPOBEACHWS WIH B JIpyTOil JIeHB,
TpeyCMOTPEHHBI  PaclucaHdeM — IPOBEACHUS ~ MTOTOBOIO  COYMHCHMS (M3710XKEeHHU).
PyKoBOJMTE/b OIOBEIIAET BCEX YYAaCTHHKOB O BPEMEHH M MeECTe MOBTOPHOrO MpOBe/ICHUs
MTOrOBOTO COUMHEHHS (M3JI0/KEHHS).

3aBepiIeHHe HTOrOBOTr0 COMHHEHHUS (M3JI0/KeHHs)

[To OKOHYAHWHM MTOrOBOTO COYMHEHHS (M3I0XKEHHs) B MOMEIICHHH JUId PYKOBOJWTEILA,
3 CIIelMATbHO TOArOTOBIEHHBIM CTONOM, HAaXoAslleMcs B 30HE BHIWMOCTH KaMep
BuIeoHAOIOICHUS, TPUHUMAET y 4JICHOB KOMUCCHH B yueOHbIX KabuHerax mo ¢popme HC-14
«CBOJHAS BEJOMOCTh yY&Ta YYACTHWKOB M HMCIOJB30BAHMs ONaHKOB Y4aCTHHKOB MTOrOBOTO
counnenus (n3noxenus) mo OO (mecre IIPOBEICHHUSA)»:
—  3ameyaTaHHBI BO3BPATHBI JOCTABOYHBIN MaKeT ¢ OIaHKaMK PErHCTPALUK;
—  zameyaTaHHBI BO3BPATHBIA JIOCTABOYHBIA MaKeT ¢ GnaHKaMu 3anucH  (BKJIOYas
JIOTIOJIHATE IbHBIE OTaHKH 3aIIHCH);
_  samevaraHHBIl BO3BPATHBIA J0CTAaBOYHBI MakeT ¢ OraHKaMy PErHCTpallii 1 GrankaMu
3aMMCH YYACTHHKOB, 1OCPOYHO 3aBEPIIMBIIMX HAMHCAHHE HTOrOBOTO counHeHus (M3T0KEHHs)
win (1) yAQIeHHBIX ¢ HTOTOBOI0 COYMHCHHA (u3noskenns) 3a Hapymenue ITopaaxa (ecnu TaKue
y4aCTHHKH ObLIH B yuye6HOM KabuHETE);
_  jameyaraHHBI BO3BPATHBIA J0CTaBOYHBIH MaKeT ¢ MCTOIb30BAHHBIMH JIACTAMH Oymaru
JUIsl YepPHOBHKOB;
—  HEeHCIONL30BAHHBIE JHUCTH OyMar Jisi 4epHOBUKOB;
- dopmy UC-05 «BeoMOCTh NPOBEACHHA HTOTOBOTO counHenus (M3J10KeHus) B y4eOHOM
xabunere OO (MecTe TPOBEICHNS);
~  ¢opmy HC-05-01 «Ilporokon MpOBEACHHA HTOTOBOTO counHeHHs (M3NOXKEHUdA) B
yue6HoM kabunere OO (MecTe POBEJICHUS )»;
- ¢opmy UC-07 «BenomocTh KOPPEKIHH NepCOHAIBHBIX JIAHHBIX yYaCTHHKOB HTOIOBOIO
COUMHEHHUS (H3II0KEHHA)»;
- ¢opmy UC-08 «AKT O H0CPO4YHOM 3aBEPUICHHH HamUcaHUs MTOrOBOTO COYHMHEHHA
(M3M0KEHUS) IO YBOKHTEIBHBIM NIPHIHHAM)) (IpM HAJTMYMH);
—~  ¢opmy UC-09 «AKT 00 yaaleHHH y9acTHHKA HTOrOBOTO counHeHus (M310KeHuA)» (TIpH
HaJIMYHHU);
—  ¢opmy HC-13 «BenomocTh y4eTa BpPEMCHH OTCYTCTBHSL YYacTHHKOB HTOTOBOI'O
couMHeHHs (M3I0KeHHs) B y1eOHOM KabuHeTe OO (MecTe TIpoBe/IEHUs)»;
- dopmy UC-17 «Axkt 00 paeHTHUKALMH JIMYHOCTH Y4acTHHKA HTOTOBOTO COUYMHEHHS
(n3noxenus)» (Ipu HAJIMIUH);
—  HeWcHOJB30BAHHbIC MHIMBHIYaJbHBIE KOMIUIEKTHI yYaCTHHKOB HTOTOBOTO COYMHEHUS
(M3710KEHUA);



—~  HEHCHOIb30BaHHBIE JIOMOJHUTEIbHbIE OIAHKH 3aIiCH;
—  chnyeOHbIe 3aIHCKHU (IIPH HAJIMYHH).

B ciayyae cJadd  MTOFOBOTO COUMHEHHMs (M3JI0KEHHA) YYACTHHKOM COYMHEHHS
(M310KeHUs) B YCTHOM (popMe PYKOBOJMTENO HEOOXOAMMO 00paTtuTh BHHMAHHE HA TO, YTO B
nore «B ycrHo#f Qopme» JomkHa OBITE MpocTaBleHa OTMETKa «X», NOATBEPKICHHAS
NOJMMCHI0 WIEHA KOMHCCHH TO TPOBEISHHIO HTOTOBOrO COYMHEHHMs (M3NOKEHHS), I
rmociaeylomeil KOpPPEKTHOH TpoBepkH M 00paboTKM OJIAHKOB HTOTOBOrO  COYHHCHHS
(M370XEHHUA) TAKOrO yJacTHHKA.

PacreyaThiBaeT ~ BO3BPATHBEIA  JOCTABOYHBIA ~ TakeT ¢ OnmaHkamMu  3amucH
(nomoTHUTENbHBIMU ONaHKAMM 3allACH) YYAaCTHUKOB HTOTOBOTO COYMHEHHS (M3nOXKeHHA) H3
Kakaoro ydebHoro kabuHeTa, TEPECUMTBIBACT HX M OTAACT WX /IS KOMHPOBAHHA
TEXHHYECKOMY CIIELHATHCTY.

Konuposanue ONAHKOB 3amuCH  (IOMONHHUTE/IBHBIX 0/1aHKOB  3allUCH) MTOrOBOrO
COYMHEHWs (M3NOXKEHWs) OCYIIECTBIseTcs B JBYX dk3emiuisipax. Komuposanue Oi1aHKOB
HTOrOBOTO COYMHEHUS (M3I0KEHUs) C BHECEHHOI B OJIaHK perucrpanuu oTMeTKoO# «X» B moje
«He s3akomumny u (umm) «YjpaneH», TOATBEPXKIAEHHOH MOMMUCHIO HICHa KOMHCCHH IO
IPOBEEHUIO WUTOrOBOTO COYMHEHHS (M3MOXKEHHs), He IPOM3BOJAMUTCHA, IPOBEPKA TaKHX
COYMHEHHH (M3/10’KeHHH) HE OCYIIEeCTBIIAETCA.

TMosny4aeT OT TEXHHYECKOro CrelHaIiCTa:

- OpPUrHHAIG! OJIAHKOB 3alMCH  (IOTIONHHUTEIBHBIX GIaHKOB 3allMCH) YYaCTHHKOB
MTOTOBOTO COUMHEHHs (M3II0MKEHU);

- 7Ba OJK3eMIUIApa KOMMH OJaHKOB 3amiCH  (JOMONHHTENbHBIX O/IaHKOB 3aIlUCH)
y4aCTHHKOB HTOMOBOIO COYMHEHUSA (M3JIOXKEHNUSA).

[TepecunThiBaeT OpWTHHAIBI OJNIAHKOB 3alHMCH (TOMOMHUTENBHBIX ONAHKOB 3aIACH)
YY4aCTHUKOB HTOrOBOTO COYMHEHHsA (M3M0XKEHUs) M YIIAKOBBIBACT HX B HOBBIH BO3BpATHBIH
OCTABOYHEI MAKeT, BKIA[biBas B HEro BCKPBHITHIN BO3BPATHBIM JIOCTaBOYHBIA TakeT, B
KOTOpBIH yMAKOBBIBATM OPHUTMHAJBI OJIAHKOB 3allMCH (HOTONHUTENIBHEIX OIaHKOB 3aIlHCH)
yjleHBl KOMHCCHH B y4eOHBIX KabHHeTax.

BekpeiTHE M 3ameyaThbiBaHHe OJAHKOB 3alMCH UTOTOBOTO COYMHEHMA (M3MOXKEHHus1) B
BO3BpATHBIE JOCTABOYHBIE IMAKETHI, @ TaKkKe KOMHPOBAHHC 6/1aHKOB TIPOM3BOJMTLECA B 30HE
BHIMMOCTH KaMmep BHJeoHalMoeHus. BiapiBasne OIaHKOB 3aMUCH HTOrOBOr0 COUMHCHIA
(M310%KeHHA) B BO3BPaTHBIC [IOCTaBOYHBIC MMAKETHI HeoOXOAMMO IIPOM3BOAUThL JIMIIEBOH
CTOPOHOH BHYTpPh MakKeTa.

[IpHHEMAeT y TEXHUYECKOTO CIENHMAINCTa Ha OTYYKAAeMBIX HOCHTEJAX BHACO3AMHCH
UTOrOBOTO COUMHEHHS (M3/I0KEHUS) B IBYX SK3EMILIAPax: U3 y4eOHbIX KaOHMHETOB, KOPHUIOPOB,
BX0/1a B MECTO NPOBE/IeHHUs HTOMOBOTO COYMHEHHS (u3noxKennus) .

VaKoBbIBA€T OPUTHHANBI M KONMHM OIaHKOB MTOTOBOTO COYHHEHHA (M310XKeHHUs),
oryeTHbIe (OPMBI, CITyKeOHbIEe 3aMHCKH (TPH HAJIMYHHM), HEUCIIONB30BAHHEIC HHIUBHAYAIbHBIE
KOMIUIEKTBl ~ YYaCTHUKOB ~ HMTOIOBOro  COYMHEHUA (M37105KeHMs1),  HEHMCIIONH30BaHHbBIE
JIOTIOJIHATENIbHBIE OTaHKH 3allMCH, HCIOIb30BAHHBIC JIMCTRI Gymaru s 4E€pHOBHUKOB, OJMH
SK3eMILISP BHJICO3AMHCH (Jlanee — MaTephaibl UTOrOBOro COUMMHEHHA (u3noxenns)) B cerd-
naker. Cejidp-maker M OJMH SK3EMIUIAP BHMAEO3AMHCH M3 TOMELICHHA PYKOBOAUTEI Ha
OTYYXKJAEMOM HOCHTENIe TepeJaeT YIOTHOMOYCHHOMY MPEIACTaBUTEIIO OMCY. Bropeuie
SK3eMIIISIPs]  BHJICO3AIMCEll  OCTAlOTCS B MECTE MPOBCACHHA HTOrOBOTO COUMHEHHUs
(M3710KEHU).

B ciyuae HEBO3MOXHOCTH KONMMPOBAHMS BHJCO3ANMCEH Ha OTHYXKACMble HOCHTEIH B
JIeHb TPOBEJICHHsI UTOrOBOIO COYMHEHHSA (M3710%KeHHs), PYKOBOJHMTENb Ha CICHYIOUMH JCHb
MpeloCTaBJIsAET B OMCY BuICO3aITHCH HAa OTYYKAaeMBIX HOCHTEIAX.

| Bumeo w3 IMOMENIEHHs PYKOBOJIMTENA OCTAHABIMBACTCA W 3alHCBIBACTCA Ha OTYY’K/aeMblii HOCHTE/b B
JIByX DK3€MIULSpax Moc/ie YakoBKH BCEX MaTepralioB HTOroBOro couHHeHHs (M10KeHHi) B ceHd-naker.



Ipuinoxkenne 2
K IIPHKa3y JlenapraMeHTa 00pa3oBaHus
€JIropoAcKoii 0bj1acTH
ot «//7 » anpens 2021 roxa Ne /j/

HHcTpyKuHs 1151 pyKOBOAHTeIst 00pa30BaTeIbHON OPraHH3alNH, peau3yiei
o0pa3soBaTe/ibHbIE IPOrpaMMbl cpeHero odmero oGpazoBanus, Ha 6a3e KOTOpOH
OPraHH30BaAHO MECTO MPOBEIeHHN HTOTOBOI0 COYHHEHHs (H3/I0/KEHHA)

PyxoBojurens OO cOBMECTHO ¢ pyKoBoAMTENEM 00s3aH 00€CIEeUUTh TOArOTOBKY H
NPOBEJICHHE MTOTOBOIO COYMHECHMA (M3NTOXKEHUS) C YUETOM COOJIOJEHHS CAHMTapHO-
SMUAEMHOIOrMYECKUX PEKOMEHIALNH, paBul, HOpPMaTHBOB.

IToaroroBka K NpoBeJeHHI0 HTOTOBOT0 COYHHEHHS (H3JI0KeHHU):

PyxoBoautens OO jo/15keH 03HAKOMHUTHCH C:

denepanbHBIMM  HOPMAaTHBHBIMHM  TPABOBBIMH  aKTaMH, PerJaMEeHTHPYIOUHUMH
[IPOBEICHUE HTOrOBOIO COYMHCHHA (M3JIOKEHHS), B TOM YHUCIE METOJAMYECKUMHU
matepuasiaMmu PocoOpHaj30pa, peKOMEHIYEMBIMH K HCIIOIB30BAaHHUIO TP OpraHU3allid U
NPOBEJCHUH UTOIOBOIO COYMHEHHUS (M3JI0KEHUA);

PErHOHAIBHBIMM  HOPMATUBHBIMH NPABOBBIMH  aKTaMH, pPErIaMEHTHPYIOLIMMH
MpOBeIeHUEe UTOTOBOTO COYMHEHUs (M3II0KEHHUs ), B TOM umciie [TopsaakoM.

B 1nensx opraHM30BaHHOTO TPOBEACHUS MTOTOBOTO COYMHEHMS (M3JI0XKEHHA)
PYKOBOAMTEMIO HEOOXOAMMO OMPENACTHTh HM3MEHEHHMS TEeKYIIEero paclucaHus 3aHATHH
oOpa3oBare/bHON OpraHU3alMy B JAHH IPOBECHHA HTOTOBOI'O COYUHEHUS (M3TOKEHHSA).

He mnosanee 4dem 3a JeHb [0 IPOBEICHUS MTOIOBOIO COYHMHEHHUA (M3JI0KEHHUSA)
COBMECTHO C PYKOBOJIUTENIEM:

1) npoBecTH NpOBEPKY FOTOBHOCTH 00pa30BaTeIbHON OpraHU3aluy K IIPOBEICHHIO
HUTOIOBOI'0 COYMHEHUS (M3JI0KEHHA);

2) mnpoBecTH NPOBEPKY FOTOBHOCTH Y4eOHOro KaOMHETa JUlsl OpraHU3aluy ITUTaHus
YYaCTHHKOB HTOTOBOTO COYMHEHMs (M3/103KeHUs) (MK He0OX0IMMOCTH);

3) npoBecTH MNPOBEPKY TIOTOBHOCTH MEJAMLMHCKOrO KaOWHeTa Ul IPOBEICHHS
MEIUKO-TIPOHIAKTHYECKUX MpoLeayp (Ipy HAJTMYHH);

4) npoBepHTh HaaHuHe H pabOTOCIIOCOOHOCTE YaCOB, HAXOAALIMXCA B M0JI€ 3pEHUS
YYaCTHHUKOB, B KaJKJIOM KabuHere;

5) NpoBepHTh HAJIMYME MecTa JUld XpaHEHMUs JIMYHBIX BellelH YYacTHHKOB
MTOTOBOTO COYMHEHMs (M3JI0KEHHUE), KOTOpPOe IO/KHO OBITh OpraHu30BaHO /IO BXOJa B
MECTO MPOBEJIEHHSA UTOTOBOTO COUMHEHUS (M3/10/KEHHUA);

6) UpPOBEpPHUTH HAJIMYME MeCTa JUld XpPaHEHHS JIMYHBIX BELICH WIEHOB KOMHCCHH IO
MPOBE/ICHUIO HTOTOBOTO COUNHEHHS (M3JI0KEHUSA ), KOTOPOE JOKHO OBITh OPraHM30BaHo JI0
BX0/Ia B MECTO TIPOBEACHUSA UTOTOBOTO COUMHEHHS (M3I0KEHUA);

7) NpOBEpUTh HAIMYME MECTa U1 XPAHEHHs JIMYHBIX Belleil 00IEeCTBEHHBIX
nabmogareneif, KoTopoe IOKHO OBITH OpPraHH30BaHO IO BXOJa B MECTO INpOBEIEHHSA
UTOTOBOT0 COYMHEHUS (M3JI0KEHHUA);

8) MOArOTOBHTH JIMCTHI Oymard A YEPHOBHUKOB CO INTaMIIOM 0Opa3oBaTeIbHOMN
OpraHH3alliM Ha KaXJIO0r0 yYaCcTHHKAa MTOTOBOTO COYMHEHUs (M3JI03KeHHS) (MHHMMAaJIbHOE
KOJIMYECTBO — J[BA JINCTA), @ TAKXKE JONOJHUTENbHbIE TUCTE OymMaru JUis Y4epHOBUKOB;

9) ofecrneyuTh TMOArOTOBKY B HEOOXOAMMOM KOJIMYECTBE MHCTPYKIMH s
YYACTHHUKOB HTOTOBOTO COYMHEHHS (M3JI0XKEHHMs), 3aYMTHIBACMBIX YJICHOM KOMHCCHH B
yueGHBIX KaOMHETaX Iepe]l HA4aJdoOM TpPOBEACHHS HMTOrOBOrO COYMHEHHS (WM3JI0XKEHHS)
(0/1Ha MHCTPYKIIMA Ha OMH y4eOHbIH KaGuHeT) (MpHiokeHue 9 K HaCTOAIEMY NPHKa3y);
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10) obecnieuynTh MOATOTOBKY MHCTPYKIMIA I Y4AaCTHHKOB HTOIOBOTO COUHMHEHHSA
(M3n0kenud) (Ha Kakaoro ydacTHuka) (nmpunoxenus 10, 11 k HacTosmeMy npukasy);

11) obecrieunTh MOJArOTOBKY OTYETHHIX (OpPM IS TPOBEJEHHS HTOMOBOIO
COYMHEHUSA (U3JI0KCHHUA);

12) moAroToBUTH BO3BPATHBIE JOCTABOYHbIE MAKETHl IS YMAaKOBKH MaTepHAaIOB
HUTOTOBOT'O COYMHEHHS (M3T0XKEHUA):

OpPUTHHAJIOB OJIAHKOB perucTpanuu (110 KOJIUYecTBY yueOHBIX KaOMHETOB);

OpHTHHAJIOB OJAaHKOB 3alMCU (JIOMOIHUTEIBHBIX OTaHKOB 3armucH) (Mo KOJHYECTBY
yueOHBIX KaOUHETOB);

Konuii OJaHKOB 3alMcH  (JONMOJHUTENbHBIX OJaHKOB 3amucH) (M0 KOJIHYECTBY
yueOHBIX KaOMHETOB X3);

OpUIMHANTOB OJAaHKOB perucTpalud M OJaHKOB 3alMCH YYAaCTHHUKOB, JOCPOYHO
3aBEPIIMBIINX HAIMCAHUE HTOrOBOTO COYMHEHHUS (M3MOXKeHMs) Wik (M) YIOaJeHHBIX ¢
UTOTOBOTO0 COYMHEHHMs (HM3/10)keHHs) 3a HapyueHue Ilopsaka (1o KoawdecTBY yueOHBIX
KaOMHETOB);

MCIIONB30BaHHBIX JIUCTOB OyMard JUid YEpHOBHUKOB MOCJIE€ MPOBEACHHA HTOrOBOTO
COYMHEHHA (M3/10KeHHA) (TT0 KOJIMYECTBY Y4EOHBIX KaOMHETORB);

13) opranuzoBaTh IMPOBEPKY paboTOCIIOCOOHOCTH TEXHHYECKMX CpPEICTB B
MOMEIIEHUH JUIS PYKOBOJWTENSA, CPEICTB BHACOHAOMIOACHUS B yueOHBIX KaOuHeTax, B
MOMEUICHUH 1A PYKOBOAMTENS, B KOPHAOPAX, BXOJE B MECTO IPOBEJCHHS HMTOrOBOIO
COYMHEHHUS (U3II0KEHHSA);

14) opranuzoparhb obecrnieueHne Y4aCTHUKOB UTOTOBOTO COYMHEHHS
opdorpapuIeCKIMH CII0BapsIMH, YY4aCTHUKOB HTOrOBOTO M3JI0KEHUS — opdorpadpuueckumMu
¥ TOJIKOBBIMH CJIOBapsIMHU;

B neHbp mMpoBedeHHsI MTOrOBOIr0 COYMMHeHHs (HM3JI0KeHHs) pykoBoauTeab OO
obsizan:

obecneuuTh ABKY 00y4alolHMXCsa Ha HTOrOBOE COYMHEHHE (U3/I0KEHHE);

obecneynTh y 00ydaroImuXcs HaTuIue JJOKYMEHTa, Y0CTOBEPSIOLIEro IHYHOCTE;

HalpaBUTh COTPYAHUKOB 0O0pa3oBaTeNbHOH OpraHusaluy, IPHUBIEKAEMBIX K
NPOBEJICHAIO HMTOIOBOIO COYMHEHHs (M3JI0JKEHHA), B MECTa MPOBEJACHHS HTOrOBOTO
COYMHEHMS (M3JI0KEHHUA);

npounHhopMupoath OMCY 0 KonuyecTBe H NMPUYUHAX OTCYTCTBHA OO0Yydaroluxcs
Ha UTOTOBOM COYMHEHHMH (U3JI0’KeHHH). [l MOBTOPHOTO Aomycka npenoctaButs B OMCY
JIOKYMEHTBI, I0ATBEPKIAIONINE IPUYHHY OTCYTCTBUS.

Bei1aua pe3yJibTaTOB HTOTOBOr0 COYMHEHHs! (H3JI0KEHH )

Pykosogutens OO o0s3aH  obecrneyuTh O3HAKOMICHHE OO0ydalommuxcs ¢
YTBEPKIECHHEIMH Pe3yJbTATAMH MTOIOBOTO COYMHEHMsS (M3JI0)KEHHS) B TCYCHHE OJHOrO
paGouero mHA CO JHs IOJNYYECHHS DPE3yTHTaTOB MTOrOBOTO COYMHEHHMS (M3JIOKEHHUS) U3
OMCY.

O3HaKOMJIEHHE OOYUaIOLIUXCs ¢ pe3yJbTaTaMH MTOIOBOTO COYMHEHMA (M3JI0KEHHSA)
MOATBEPKAACTCS MX MOANMUCBIO B TPOTOKOJE O3HAKOMIICHMS C YKa3aHMEM JIaThl
03HAKOMJICHHMS.

Pykosomurens OO o00s3aH oGecneuuTh O3HAKOMIEHHME poautTeneil (3aKOHHBIX
npejictaButeneii) o0y4alomuxes ¢ pe3yabTaTaMi HTOrOBOI0 COYHMHEHUS (uznosxkeHus) 1oj
MOINKCH.
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IMpuaoxenne 3
K NPHKA3y jienapraMenTa o6pazoBaHus
_Bearopojckoii obnacrn )
ot «/+» anpeas: 2021 roga Ne /Jg/

HHcTpyKuHs A1 YIOJTHOMOYEHHOI0 NIPeJICTABHTE/ISI OPraHOB CaMOYIpaBJ/IeHHS,
OCYIIECTBJISIIOIINX ynpaBJieHue B cdepe o0pa3oBaHHs MyHHIIHNIAJTBHBIX PaiiOHOB H
ropoJcKHX OKpPyroB

Ynonnomouenuslii npeacraButens OMCY obecneunBaer cobmoaenue Ilopsaaxa, B
TOM YHCIIE:
—  OCYILIECTBJSAET B3aMMOJAEHCTBHE C JIUI[AMM, IIPUCYTCTBYIOUIMMH B MECTE NPOBEICHHS
UTOTOBOI'0 COUMHEHMs (M3J10KeHus ), o obecneyenuto cobmoaenus tpedoBanuii [lopsaka;
— B cly4ae BeIABIeHHMA HapyweHHi [lopsaka COBMECTHO ¢ pyKOBOAMTENEM NIPHHUMAET
pemieHue 00 yJaJICHHH YYaCTHUKOB HTOTOBOTO COYMHEHMS (M3/105KEHHMS), HapyUIMBIIMX
ycraHoBieHHBIH [lopsaok, a Takke HMHBIX JIML, HaXOMAIIMXCS B MECTE TPOBEACHUS
UTOTOBOTO COYMHEHHUS (M3/10KEHUA);
— B cJydyae Yrpo3sl BO3HHMKHOBEHMS UpE3BBIYAMHONW CHUTyalldkd COBMECTHO C
PYKOBOMTENIEM He3aMeTUTeNbHO HHPOopMUpYeT JlenapTaMeHT O CIIOKHUBIICHCS CHTYalHH
11 IpUHATHA J[enapTaMeHTOM pelleHHs O NEPEHOCe MPOBE/ICHNUSI UTOrOBOTO COYMHEHUS
(M3n0%keHUA) B JIPYroe MECTO TpOBEIEHUS WIM B JPYrod J€Hb, MpPeIyCMOTPEHHBIH
pacrucaHueM MPOBeACHNS HTOTOBOTO COYMHEHHS (U3JI0KEHHS);
—  cleMT 3a cOOIOIEHHMEM CAHMTapHO-3IIMAECMHOIIOTHYECKUX PEKOMEHIALMM, MpaBu,
HOPMAaTHBOB.

VYnoanomouennblii npeacraButeb OMCY HeceT 0TBETCTBEHHOCTD 3a:

—  I1IeNIOCTHOCTb, TOJIHOTY ¥ COXPAHHOCTH OPUTMHAIIOB M KOMUiA GIaHKOB HTOIOBOTO
COUMHEHHS (M3JIOKEHMS), OTYETHBIX (OPM, HCIONB30BAaHHBIX JIHCTOB Oymard Juisd
YepPHOBHKOB, BUE03AIMCEHl HTOrOBOTO COYMHEHUS (M3JI0KEHHS) [IPH NIepeiaye uX U3 MecTa
NPOBEICHHS UTOTOBOIO COUMHEHMs (M3/10XKEHUA) uily, HasHayeHHOMYy OMCY B kauecTse
OTBETCTBEHHOI'O 3a I0CTABKY GTAHKOB [UIA TIPOBEICHHS HTOrOBOI0 COUMHEHMUS (U3JI0KEHNHA)
u3 OMCY B PLIOU;

— cobmoaenre MHMOPMALMOHHON O0e30IaCHOCTH Ha BCEX IJTalax TNpPOBEACHUA
UTOrOBOI'O COYMHEHMS (M3T0KEHMS).

Ha ynonuomouennoro mpexacrasutens OMCY  Bosnaraercs 00s3aHHOCTH IO
hUKCHpOBaHHMIO BCeX caydacB Hapymenus Ilopsjka MpOBEJCHHS HTOrOBOTO COYHHCHHS
(M31105KeHNA) B MECTE TIPOBEICHUS HTOIOBOTO COUMHEHNUS (M3II0KEHHSA).

Ha noAroToBHTEJIbHOM 3Tane NpoBeJeHHsl HTOTOBOT0 COYHHEHHs (M3JI0/KeHH)
ynoJIHOMOYeHHbIii npeacraBuTess OMCY:

3HAKOMMTCH C:

denepaibHBIMA  HOPMATHBHBIMU  TIPABOBBIMH ~ aKTaMH, — PErJaMEHTHPYHOLIMMH
NpOBEJIEGHHE WMTOTOBOIO COYMHEHHs (M3JIOKEHHsA), B TOM YMCIE METOAMYCCKHMH
MaTepuanamMu PocoGpHax30pa, peKOMEHIyeMbIMH K HCIIONB30BAHUIO NP OpraHu3aluy
IIPOBEIEHHMU UTOTOBOTO COYMHEHMs (M3JI0KEHHA);

PETMOHAJIBHEIMH ~ HOPMATUBHBIMH  TIPABOBBIMH  aKTaMH, PErIaMeHTHPYIONMU
IPOBEIEHHE UTOTOBOIO COYNHEHHS (M3/I0XKEHNU), B TOM ducie Ilopaakom;

MHCTPYKIMAMH, OIpEJeNsIONUMI  TOPAI0K paboThl JML, TPHUBICKACMBIX K
IIPOBEIEHUIO UTOTOBOTO COYMHEHHSA (M3IIOKEHHS).
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Ha sTane npoBeJeHHsI HTOrOBOr0 COYMHEHHS (M3/10JKeHHS) YNOJTHOMOYEHHBIH
npeacraButear OMCY:

[IpoBOAUT TIPOBEpKY TOTOBHOCTH MeECTa IIPOBEJEHHS HTOTOBOIO COYHHEHMSA
(M37103K€HNA) B JIEHb IPOBEICHUS HTOTOBOTO COUMHEHHs (M3/I0JKEHHSA) JI0 €ro Havana:

- HaJlMuyde MecTa JUis XpaHCHHUsA JIMYHBIX BelIeH YYaCTHHKOB MTOrOBOTO
COUMHEHHsA (M3JI0KEHHE), KOTOpOE JOKHO OBITh OPraHM30BaHO JO BXOJa B MECTO
NPOBEJICHAS UTOTOBOTO COYHHEHNS (M3II0KEHNS);

- Ha/MUME MecTa /Ui XpaHEeHWSA JIMYHBIX BelIel 4YIeHOB KOMHMCCHH TO
TIPOBEJIEHUIO UTOTOBOTO COUMHEHHA (M3JI0XKEHHA), KOTOPOE JIOJKHO OBITH OPraHM30BaHO J10
BXO0J1a B MECTO TPOBE/ICHUsS HTOTOBOTO COYUHEHHS (M3JI0XKCHHS);

- HaJMYMe MecTa JUIA XpaHEeHHs JIMYHBIX Bemleil oOLIeCTBEHHBIX HabiroxaTencH,
KOTOpOE JI0JKHO OBITh OPraHW30BaHO 10 BX0JIa B MECTO POBEJICHNS UTOrOBOTO COYNHCHHUA
(M3J105KEHUA );

- HaJIMYME CIIUCKOB YYACTHHKOB, CHAIOLIMX MTOTOBOE COUMHEHHME (M3JI0KEHHE) B
MeCTe TIPOBE/IEHHS MTOTOBOTO COUMHEHMSA (MU3JIOKEHU);

- paGoToCIoCOOHOCTh TEXHHUECKUX CPEACTB B IOMENICHHH VI PYKOBOAMTEL,
cpencTB BujeOHaOMIONEHNS B y4eOHBIX KaOWHETaX, B MOMEIICHMHM IS PYKOBOAMTEI,
KOPH/IOPAX, BXOJI€ B MECTO IIPOBE/ICHHS HTOTOBOIO COUMHCHHS (M3JI0KEHUA )}

- Hanmuuue M paboTOCOCOOHOCTh YacoB, HAXOAAIMXCA B TOJ€ 3PCHHA
YYaCTHHUKOB, B KaXK/I0M KaOuHeTe;

- HaJlMuKe JTUCTOB OyMard Ui YCPHOBHKOB Ha KaXK/I0ro y4YaCTHHKA HUTOrOBOIO
counHeHHus (u3noxeHHs) (MHHMMAaJIbHOC KOJIMYECTBO — JIBa JUCTA), a TaKxKe
JIOTIOJTHUTEIBHBIX JINCTOB OyMaru JUisi 4¢pHOBUKOB;

- HaauyKMe B HEOOXOMIMMOM KOJIMYECTBE MHCTPYKLMM Ul YyYaCTHUKOB MTOTOBOI'O
counHeHHs (M3JI0KEHHs), 3aUMTHIBAEMBIX WICHOM KOMHCCHH T10 TPOBEJCHHIO MTOrOBOTO
couMHeHHs (M3IOXKeHHs) B y4eOHOM KaOMHETe Iepe]l HayaloM MpPOBEACHHA HMTOrOBOrO
counHenus (M3105KeHNs) (01Ha MHCTPYKLMSA HA OJWH Y4eOHbIH KaOMHET);

- HalIW4Me MHCTPYKIMH 11 y4aCTHHKOB MTOrOBOro COYMHCHHA (3noxeHus) (Ha
Ka’KJI0T0 yJacTHHKA);

- HaJWYHe OTYETHBIX (OpM [UIA MPOBEJICHHS UTOTOBOTO COYHMHCHHUA (M3710KEHUA);

. panmumMe HeoGXOAMMOro KomuuectBa opdorpaduueckux  cloBapei  UiA
YYaCTHUKOB MTOTOBOTO COYHMHEHMS, opborpaguuecKiux M TOJNKOBBIX ClIOBaped s
Yy4aCTHHKOB HTOTOBOTO M3I0KEHUA;

- FOTOBHOCTb y4eOHOro KabOWHeTa JUls OpraHH3allMu TWTaHHA yJacTHHKOB
UTOTOBOTO COYMHEHMUs (H3/10keHus) (pH HEOOXOAMMOCTH);

- FOTOBHOCTH  MEIMIIMHCKOrO  KaOuHera I TPOBEICHMA  MEIHKO-
npoduIaKTHIeCKUX mpoueayp (Ipu HAJIUYUH).

[IpucyTCTBYET NPHU TPOBENCHUH PYKOBOJUTEIEM HHCTPYKTaXa JIHILL, NPHUBIIEKAEMBIX
K TPOBEIEHUIO UTOIOBOTO COUMHCHHSA (M3710K€HKs), TIO TOPAMIKY M TPOIELype MPOBEACHNA
HTOrOBOTO COUMHEHHS (U3/I0KEHHUA).

[IpucyTcTBYeT TIpH OpraHM3aUMd BXOJa YYaCTHMKOB HTOrOBOTO COUMHEHUS
(M3105KeHUs1) B MECTO MPOBEACHHA WUTOrOBOrO COYMHCHUA (M3/105K€HHUS) U OCYIIECTBIIACT
KOHTPOJIb 32 cobmroieHneM TpeGoBanii [opsaka, B TOM HHC/IE OCYIIECTBIIAET KOHTPOJIb 32
OpraHHI}al_l[/[Cﬁ CcJladyy JIHYHBIX BC{I.IEﬁ B CrelHajJlbHO BEIJICICHHBIX MecTax Uid XpaHCHHUSA
JIMYHBIX Beleil y4acTHUKOB UTOTOBOTO COYMHCHHUA (M3IOKEHNs) M WICHOB KOMUCCHHU TI0
[IPOBEACHHIO HTOrOBOr0 COYNHEHHA (M3710KEeHKs) 110 BXOJIa B MECTO TIPOBE/ICHUA UTOTOBOTO
COUMHEHHUS (M3/10KeHHs ), KOHTPOJIb 32 BHINOJTHCHHCM TpeGoBaHUA O 3ampere y4aCcTHHKAM
HTOTOBOTO COUYMHEHMs (M3OKEHMs), UYICHaM KOMHMCCHH MO IIPOBEJCHHIO HTOrOBOTO
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COUMHEHUS (M3JI03KEHUA) UMETh TpH ceGe cpeIcTBa CBA3H.

[TpucyrcrByer npu 3anonHeHHH conpoBoxjaarommMm (opmer MC-17 «Axt 006
UACHTU(UKALMY JTHYHOCTH YYaCTHHKAa MTOrOBOTO COYMHEHHS (M3JIOKEHHMA)» B cCllydae
OTCYTCTBMSL Y  yYacTHHKAa  MTOTOBOrO0  COYMHEHUs  (M3JIOKEHHS)  JOKYMEHTa,
YIOCTOBEPSIOLIEr0 JIUYHOCTb.

[IpucyTcTBYET npH COCTaBIEHHH PYKOBOJIMTEIEM aKTOB O HEJIONYCKE B MECTO
MPOBE/ICHUSI UTOTOBOTO COUYMHEHMS (M3JI0KEHHSA):

—  yYaCTHHKA WTOTOBOIO COYMHEHHS (M3/I0KEHHA), OTCYTCTBYIOILETO B CIIMCKax
pacrpejie/IeHHs B JIAHHOE MECTO IIPOBEJICHNS MTOrOBOTO COYMHEHMS (M3/10)KEHNS);

—  BBINYCKHHKA IPOILILIX JIeT, oOyyaromerocs no obpa3oBaTeabHbIM IIPOrpaMMam
cpeaHero  mpodeccHoHanbHOro  obpaszoBaHMsA, oOydaromerocs B HHOCTPAHHBIX
o0pa3oBaTe/bHBIX  OpraHM3alMAX B  ClIydyae OTCYTCTBMA Yy HHMX  JJOKYMCHTA,
YIOCTOBEPSIOIIETO JIHYHOCTb.

VKa3aHHBI aKT [OJNUCHIBAETCA YIOIHOMOYEHHBIM mnpeacrasureneM OMCY,
PYKOBOJIMTENIEM M YYaCTHHKOM HTOTOBOTO COYMHEHMs (M3IOKEHHMS). AKT COCTaB/IAeTCs B
ABYX OK3emIuigpax B cBoOoxHo#t ¢opme. Ilepsbiii sKk3eMIULp  YMOTHOMOYCHHBIH
npeacrasurens OMCY nepenaet B PIJOH, BTopoii npeocTaBaseTcs y4aCTHHKY HTOIOBOTO
COYMHEHUS (U3JTOKEHHU).

Kourpomupyer cobmoenue ITopsaaka, B ToM YHCIIE HE JOMyCKaeT HAIUYHE B MECTE
TIpOBEJICHHS. UTOTOBOTO COYMHEHHA (M3okeHMs) (y4eOHBIX KaOMHeTaX, KOpHOopax,
TyaleTHBIX KOMHATaX, MEJMUMHCKOM KabuHeTe M T.JI.), Y YYacTHHKOB HTOrOBOTO
COUMHEHHs (W3/IOKEHHA), WIEHOB KOMHUCCHM IO TPOBEACHHIO WTOrOBOTO COYMHEHMSA
(M3710%K€EHUA), CPeACTB CBA3H, (oTO-, ayaHo- M BHACOANNAPATYphl, CIPaBOYHBIX
MaTepUAJIOB, JIATEPATYPHBIX HCTOYHUKOB, MMCHMEHHBIX 3aAMETOK U MHBIX CPEICTB XPAHCHHUS
u nepenaun undopmarmu. He nommyckaeT Haquyue y y9acTHHKOB HTOIOBOTO COYMHEHHS
(M3710KeHus) COOCTBEHHBIX OpdorpaduuecKuX U (WIH) TOJIKOBBIX C/IOBape.

He jonyckaer BEIHOCA THCBMEHHBIX 3aMETOK M MHBIX CPE/ICTB XPaHEHUS H TIEpeIain
nH(pOPMAIIMH, TeM UTOTOBOTO COYMHEHHA (TEKCTOB MTOTOBOTO M3JIOXKEHUS) Ha OyMaXKHOM
WIH 2JEKTPOHHOM HOCHTEIAX U3 YueOHBIX KaOMHETOB MeCTa IPOBEJCHHA HTOrOBOrO
counHeHus (M310KeHHs), a Takke HoTorpadpupoOBaHHA TEM UTOTOBOTO COYHHEHHUS (TEKCTOB
MTOrOBOT'O M3JI0KCHHUSA).

Oka3pIBaeT CoJEHCTBHE PYKOBOIMTENIO B PELICHHH BO3HHKAIOIHMX B IIpolecce
MTOTOBOTO COYMHEHHs (M3JI0KEHHs) CUTYyalldii, He PerJaMeHTHPOBAHHBIX HOPMATHBHBIMH
IIpaBOBBIMH aKTaMu U HacTosmer MHCTpyKuueii.

B ciayyae nmpHHATHS pemieHHs o0 yAaJeHMHM Y4acTHHKA ¢ HTOrOBOTO COYMHEHHA
(M3710%KEHNS) COBMECTHO ¢ pyKoBoauTeneM 3anonHaet gpopmy MC-09 «AKT 06 ynanenuun
YYaCTHHKA HTOTOBOIO COYMHEHHMS (M3JIOKECHMUS)» B IIOMEIIEHUH 11 PyKOBOJHMTEIA B 30HE
BHIMMOCTH Kamep BuaeoHaOmonenns. UYneH Komuccuu B yueOHBIX —KaOMHeTax
TIO/IMMCHIBAET JaHHYIO hopMy. PyKoBOoMTEIh HAa KaMEPY 3a4UTHIBACT TEKCT JOKYMECHTA.

[Ipn HAJIMYHH B MeCTe NPOBeAEHHs HTOrOBOr0 COUHHEeH sl (H3/I0KeHH )
MeIMIHHCKOro padoTHHKA

[lo MpUIIAICHMIO J€KYPHOTO TIPOXOJMT B MEIMLMHCKUI KabHHET (B cydae eciiu
YYACTHUK MTOTOBOrO COYMHEHMA (M3I0XKEHHS) [0 COCTOAHHMIO 30pOBBA HE MOXKCT
3aBEpPIIMTL  BHIIIOJHEHHE  HMTOroBOro  COYHMHCHHA (n3nokeHuA)) UIA  KOHTPOIs
MOJTBEPYKACHNUS (HENOTBEPK/ICHHSA) MEIMLIMHCKUM PaOOTHHKOM YXYIUICHUS COCTOSHMA
3]J0POBBSl YYACTHHKA UTOTOBOTO COUMHEHHS (M3JI0KEHHS).

B ciyuae NOATBEPXKACHUS MEIMLMHCKAM pPaOOTHUKOM YXYILICHUS COCTOSHUA
3710pOBbSi YYAaCTHHKA MTOTOBOTO COYMHEHHMA (W3/IOYKCHMA) M NpPH COIIACHM yYaCTHHKA
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UTOTOBOIO COYHMHEHHS (M3JI0KEHMS) JOCPOYHO 3aBEPIUMTh HANMCAHHE HTOrOBOTO
COYMHEHHUs  (M3JIOKEHHUSA), COBMECTHO C MEIMIMHCKHM pabOTHMKOM  3aloJHAET
coorBercTBytOmMe 10ad popmel MIC-08 «AKT 0 JOCPOYHOM 3aBEPIIEHWM HANMCAHUSA
MTOIOBOIO COYMHEHHS (M3JI0KCHHA) IO YBKHUTEIBHBIM TMPUYMHAM» B MEIHIIMHCKOM
kabunere. [Tocne 3anonnenus popmer UC-08 «AKT 0 10CPOYHOM 3aBEPIICHHH HATHCAHMUS
UTOTOBOTO COYMHEHHA (M3JI0KEHMS) II0 YBAXKHUTEJIbHBIM TPUYMHAM»® B MEIUILIMHCKOM
Kabunere ymonHomouenHwlif mnpexacrasutens OMCY  mpuHOCHT JaHHYIO (GOpMy B
MOMEIIEHHE JUIS PYKOBOJMTENIS W Ha KaMepy 3auMTBIBA€T TEKCT JOKyMeHTa. YieH
KOMHMCCUH B y4eOHBIX KaOWHETaX M PYKOBOAMTENb CTABAT CBOIO TMOAIMCH B YKa3aHHOM
akre.

ITpu oTCYyTCTBHHM MeIHIHHCKOr0 paGoTHHKA B MeCTe NPOBE/eHHS HTOTOBOTO

COYHHeHHH (M3/10KeHHs)

Y4YacTHUK UTOTOBOTO COYMHEHHs (M3/I0JKEHHS), KOTOPHIA [0 COCTOSHHUIO 3J0POBBA
HE MOJKET 3aBEpIIUTh HAllMCAaHWE HTOrOBOI0 COYMHEHMA (M3IO0KEHMSA), NMPUIIamiaeTcs B
MOMEIIEHHE JUIs PYKOBOAMTENA. YIOJHOMOYEHHEIH npeactaButesis OMCY coBmecTHO ¢
PYKOBOJHMTEIIEM COCTaBJIAIOT «AKT O JOCPOYHOM 3aBEpLICHUM HAlMCaHHWA HTOrOBOTO
COUMHEHMS (M3JI0XKEHNA) 110 YBaXKUTEIbHBIM NpHunHamM» (popma MUC-08). Unen komuccuu
B yueOHBIX KaOMHeTaX MOAMMCHIBACT JaHHbIH aKT.

B cayuae samonnenus dopm ¢opmer MC-08 «Akr 0 A0CpOYHOM 3aBEpLICHUM
HAIIMCAHUS MTOTOBOTO COYMHEHHMSA (M3JI0XKEHHA) IO YyBaXKMTEIbHBIM TPUYHHAM» H (WIIH)
HC-09 «AXT 00 yJaaneHHH yyacTHUKA UTOrOBOTO COYMHEHHS (M3II0KEHHSA)» OCYIIECTRIAET
KOHTPOJIb HAJIMYHA COOTBETCTBYIOLIMX OTMETOK, IOCTABICHHBIX YIEHOM KOMHMCCHU B
yueOHBIX KabuneTax, B noiax «He sakonunn» u (wam) «YaaneH» B GlaHKaxX perucTpaiuu
TaKUX YYaCTHUKOB UTOTOBOI'O COUYMHEHHUS (M3JI0KECHHS).

I o e s e e e e e e O e e e e e e O e e e e e e s e e e e e e e e e e e e

YnonaomoueHHOMY npeactaBuremo OMCY HeoOX0auMO MOMHHTB, YTO UTOTOBOE
| COUMHEHHE (M3JI0)KEHHE) IIPOBOINTCA B CMIOKOMHOI U 100poxkenaTenbHOi 00CTaHOBKE.

I B 1eHs npoBeneHHS WMTOrOBOrO COYMHEHHSA (M3JI0XKEHHS) YIOJIHOMOYEHHOMY
!'mpencrasurenro OMCY B Mecre NpoBeJeHHS WTOTOBOTO COYHMHEHMS (H3JIOKEHHs)
| 3anmpelaeTcs:

I a) OKa3bIBaTh COJICHCTBHE YYaCTHUKAM UTOIOBOTO COUMHEHMS (M3JIOKEHHS) , B TOM
:mene nepejaBaTe MM CpEJCTBA CBSA3H, 3JIEKTPOHHO-BBIUMCIMTEIBHYI) TEXHUKY, (OTO-,
, @YIMO- W BUJCOANNAparypy, CHPaBOYHbIC MaTephallbl,  JIHTEPATYPHBIE HCTOYHHKH,
| MICbMEHHEBIE 3aMETKU M UHBIE CPEJICTBA XPAHEHH U Nepeayn HHOpMalnHm;

I ©) TmoaB30BATHCA CpPEACTBAMH CBA3M BHE IOMENICHUS JUIs PYKOBOJUTES
: (mosp30BaHME CPeACTBAMH CBA3M JOMYCKAETCS TOJIBKO B MOMEINEHUH VI8 PYKOBOIMTENS B

Ilo okoOHYaHMH  TPOBeleHHS  HMTOrOBOr0  COYHHEHHsI  (M3JI0KeHHSH)
ynoJiHoMo4eHHbIi npeacrasuteas OMCY:

OCYIICCTBIACT KOHTPOAb 33 TMOJYYEHHEM MAaTepHalOB MWTONOBOIO COYMHEHHUs
(U37109KeHNsA) PYKOBOJAUTEIEM OT YJIEHOB KOMHCCHM B yueOHBIX KaOMHETax B MOMELICHUH
JUIS. PYKOBOJMTE/A 3a CHELUUAIBHO IOJATOTOBJIEHHBIM CTOJIOM, HAaXOISMUIUMCA B 30HE
BHJMMOCTH Kamep BujeoHabmonenns no ¢opme MC-14 «Cpoanas BemomMocTh yuéra
YYaCTHUKOB M UCIIOJIB30BAHUS OJIAHKOB YYaCTHUKOB HTOIOBOIO COYMHEHUS (U3JI0KEHHUA) 110
OO (mecty npoBeIeHNA )»:

- 3amnedaTaHHbIA BO3BpPATHBIH JOCTAaBOYHEIH MakeT ¢ OJ1aHKaMM perucTpaliy;
= 3areyaTaHHbIil BO3BPATHBIM JIOCTaBOYHBIN makeT ¢ OJlaHKaMM 3amucu (BKIOYas
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JIOTIOJIHUTEIbHEIE OJIaHKH 3aIHCH);

- 3ameYyaTaHHBIM BO3BPATHBIH JOCTABOYHBIA MakeT ¢ OJaHKaMH pPEruCTpallUHd |
OJlaHKaMH 3allMCH YYaCTHHKOB, JOCPOYHO 3aBEPUIMBIIMX HAITHCAHWE UTOTOBOIO COUMHEHHS
(M37105KeHMs) WK (M) YNAlEHHBIX C MTOTOBOTO COYMHEHHS (M3JIOKEHHS) 3a HapyINEHHE
Ilopsaxa (ecnu Takue y4acTHUKH ObUTH B yueOHOM KaOUHETE).

- 3ame4yaTaHHBId BO3BpaTHBIA JOCTAaBOYHBIM TMAKET C MCIO/JAb30BAHHBIMH JIMCTAMH
Oymaru 1711 4epHOBHKOB;

- HEHCIOJIb30BaHHBIC JTUCTHI OyMaru Uisl Y4ePHOBUKOB;

- (opmy HC-05 «BenomMocTs mnpoBeNeHHS WUTOrOBOIO COYMHEHHS (M3II0KCHHA) B
yuebHom kabunere OO (MecTe MpOBEACHMA ),

- dopmy HC-05-01 «IIpoTokon mpoBefeHHS HWTOTOBOTO COYMHEHHsS (M3JIOKEHHS) B
yueOHOM kabuHeTe OO (MecTe NpoBeACHUS )Y,

- ¢opmy MHC-07 «BenoMocTh KOpPpeKLUMH IE€PCOHANBHBIX JIAHHBIX YYaCTHHKOB
WUTOTOBOTO COYMHECHUS (M3I0MKEHUA )»;

- Gopmy MUC-08 «AKT 0 TOCpPOYHOM 3aBEPIICHHM HAMUCAHUS HTOrOBOTO COYHMHEHHS
(M3103K€HMS ) MO YBAKUTEILHBIM MPUYHHAMY (TIPH HAJTHUYHH);

- ¢opmy UC-09 «AkT 00 yJajleHHMH YYaCTHHKA MTOTOBOTO COYMHEHHS (M3JIOKEHHA)»
(Mpu HAJTMYUK);

- ¢opmy HC-13 «BemoMocTh ydera BpeMEHH OTCYTCTBHS YUAaCTHHKOB HTOI'OBOI'O
CcOoYMHEeHHUA (M310keHHA) B yueOHOM KabuHete OO (MecTe IpOBEICHHA)»;

- dopmy UC-17 «AxT 00 uaeHTHOUKAIMHA TMYHOCTH YYACTHHUKA HTOTOBOTO COYMHECHUS
(n3noxkeHus1)» (MpU HAJIMUKHK);

- HEWCIOJIb30BaHHbIE MH/MBUIYalbHbIE KOMIUIEKTHl YUaCTHUKOB UTOMOBOIO COUMHEHUS
(U3N10KeHu );

- HEHUCIOJIb30BaHHBIC JOTIOTHUTENEHBIC OTaHKH 3aliCH;

- cayxkeOHbIe 3aMUCKH (TIPH HATHYHN).

Ha «kaxaoM BO3BpaTHOM JOCTABOYHOM I[IaKeTe JO/DKEH OBITh  3alloJIHEH
CONIPOBOJUTEIBHEII G1aHK K MaTepUaliaM UTOIOBOro counHeHus (u3noxenus) (popma UC-
11), ykazana ciaeayrouias uHGopMalus: Ko U HAaMMEHOBaHHe BUJa paboOThl, KOJ peruoHa,
kogq OMCY, kon OO-mecta npoBeicHHA, HOMEp KaOWHETa, Jara MPOBEJCHHA UTOTOBOTO
courHeHus (u3okeHus), HauMmeHoBanue OO-mecta mnpomenmenus, aapec 0OO-Mmecra
MIPOBEJICHHUSA, TIOCTaBleHa MeTka «X» B COOTBETCTBYIOLEM II0JI€ B 3aBUCHUMOCTH OT
COJICP’KMMOT0 BO3BPAaTHOI'O JIOCTABOYHOIO KOHBEPTa, YKa3aHO KOJMYECTBO BIIOJKEHHBIX
nucToB (O/1aHKOB).

[TpucyTcTBYET NPU BCKPBITHH PYKOBOJMTENEM BO3BPATHBIX JOCTABOYHBIX IIAKETOB ¢
OpUrHHaJaMK OJIaHKOB 3amicH (JOTIOTHUTENBLHBIX OJaHKOB 3allMCH), IOMYYEHHBIX OT
YJIEHOB KOMHCCHH B y4eOHBIX KaOMHeTax, repecuere pyKOBOIUTEIEM OPUIHHAIOB OJaHKOB
3alucH  (OMOJIHUTENBHBIX ONAHKOB  3allMCH) M KOMMPOBAHMM HMX TEXHUYECKHM
CIICIMATMCTOM M Ha3HAUYEHHBIMH PYKOBOIMTEIEM JCKYPHBIMH (IIPH HEOOXOIMMOCTH).

Konuposanue GJIaHKOB MTOTOBOTO COYMHEHMS (M3JI0KEHHs) ¢ BHECEHHOH B OJaHK
perucTpaii oTMeTkoi «X» B mnoje «He 3akoHunm» WK «YaaieH», MOATBEPKICHHOH
MOAMUCHI0 HJeHA KOMHCCHH [0 TIPOBEICHHIO HMTOTOBOTO COYMHEHHUsS (M3JI0KEHHA) B
yueOHBIX KabUHeTaX, He IPOM3BOIUTCS.

[Tocne KonupoBaHMA TEXHHYCCKHH CICIUAIHCT MEPEIacT PyKOBOAHUTECIIIO!

—  OpUrMHaNbl OJaHKOB 3amvcH (JOIOJHHUTENBHEIX OJaHKOB 3alkCH) YYaCTHHKOB
HUTOTOBOTO COYMHEHUS (H3JI0KEHH);

—  JBa JK3eMIUIApa KONMil ONaHKOB 3amucH (JIOTMOJNHUTENBHEIX OIaHKOB 3allicH)
YYaCTHHKOB MTOTOBOTO COUMHEHUSA (M3JI0KEHHS).
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PyKOBOJIUTENb TMEPECUNTHIBAET OPUTMHABI OJIAHKOB 3amUCH  (JOTOJHUTEIBHBIX
OJlaHKOB 3amMMCH) YYaCTHUKOB MTOTOBOTO COYMHEHHMA (M3IO0KCHMS) M 3arleyaThIBaeT MX B
HOBBIIi BO3BpaTHBIM JIOCTABOYHBIA IAaKeT, BKJIAJABIBas B HEr0 BCKPBHITHIM BO3BpPATHBIA
JIOCTABOYHBI IMaKeT, B KOTOPbIi YNAaKOBBIBAJIM OpUrHHaABl OJaHKOB  3allMCH
(OTOJTHUTEIBHBIX OJIAaHKOB 3alIMCH) YWICHBI KOMUCCHH B yUeOHBIX KaOMHETaXx.

BcekpriTre 1 3anevarsiBanie 0J1aHKOB 3alIMCH UTOTOBOIO COUMHEHUS (M3T0XKEHUS) B
BO3BPATHLIE JJOCTABOYHBIEC MAKEThl, a TakKe KOMMpPOBaHHUE OJAHKOB MPOM3BOAUTECH B 30HE
BHIMMOCTH Kamep BH1€OHAOIIOICHHA.

Ynonnomouenuslii npeactasurens OMCY cOBMECTHO ¢ pyKOBOAUTEIEM 0QOPMIIAET
HeOOXOIMUMBIC JIOKYMEHTHI [0 pes3yJbTaTaM [IpPOBEJEHHA HTOrOBOI0 COYHHEHHSA
(M37105KEHHA) B MECTE ITPOBECHUS HTOTOBOT'O COYMHEHUSI (M3JI0KEHHA).

[To 3aBeplIeHHM MTOrOBOIO  COYMHEHMs  (U3JIOKEHHA)  YIIOJIHOMOYEHHBIH
npencraButesb OMCY  cocraBiser OT4eT O INPOBEACHHH WMTOrOBOIO COYMHEHMS
(uznoxxeHus) B Mecte nposeaenus (popma UC-10).

[IpucyTCTBYeT NpM yNakoBKE MaTepHalOB HUTOTOBOTO COYMHEHMS (M3JI0KEHMA) B
ceifd-maxer. IIpyHUMaeT OT PYKOBOAMTENA Cei(-IaKeT W BUACO3aNMCh W3 MOMELICHHS
PYKOBOAMTEIISL Ul TIepejjayd B JICHb NPOBEJACHHS HTOTOBOTO COYMHEHMs (H3JIOKCHHSA)
nauny, HasHaueHHomMy OMCY B KauyecTBe OTBETCTBEHHOrO 3a JOCTaBKY OJIAaHKOB IS
TPOBEJIEHUSI HTOTOBOT0 counnenus (n3noxkenusn) us OMCY s PITOU.
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Mpuaoxenne 4
K NpHKAa3y JAenapraMenTa odpa3oBaHus
JBearopoackoii obiacra
0T « ji anpens 2021 roaa N'f.*(/j/

HueTpyKIMSA AJ15 YJeHA KOMHCCHH, 0Ka3bIBAaOIIEero HHpopMaunoHHO-
TeXHHYECKYI0 MOMOIIb, B TOM YHCJIe 110 OPraHu3alHH BHAEOHADIIOeHHS,
MOJYYeHHI0 KOMILIEKTOB TeM COYHHEHHI, OpraHH3alHu NeYaTH TeM COYHHeHHH,
TEKCTOB H3JIOKEHH I, HHCTPYKIHH /18 YYaCTHHKOB HTOT0BOI0 COYHHEHH S
(M37107KeHHs) H KONUPOBAHHIO GJIAHKOB HTOTOBOTO COYMHEHHS (H3/I0MKEHH)

IoAroToBKa K NPOBEIeHHI0 HTOTOBOI0 COMMHEHH S (M3J10/KeHH)

TexHHYeCKHI CEeNHATHCT J0KEH 03HAKOMHUTBCA C:

denepalbHBIME ~ HOPMATHBHBIMM  [IPABOBBIMH ~ aKTaMH, PErJIaMEHTHPYIOMMMU
TPOBEIEHHE HMTOrOBOTO COYMHCHMS (M3JIOXKEHHUs), B TOM UMCIE METOANYCCKHMH
maTepuajiaMi PocoGpHam30pa, peKOMEHIYEeMBIMH K HCMOJIL30BAHMIO NPH OpraHM3allii 1
TPOBE/IEHHH UTOTOBOTO COUMHEHMUS (M3II0XKECHNS);

PErHOHAJIBHBIME  HOPMATHUBHBIMA  TIPABOBBIMH ~ aKTaMH, pPErIaMEHTHPYIOHMH
MPOBE/IEHHE UTOTOBOTO COUMHEHMS (M3/I0)KEHHS), B TOM YHCTIE TTopsiakom.

He mno3anee 4YeM 3a JeHb A0 Hayaja TMpOBeJIeHHS HTOrOBOro COYHHEHHH
(M3/107KeHHs) TeXHHYECKHIl CTIeHalIHCT 00s3aH:

[TOoArOTOBUTE M TIPOU3BECTH IPOBEPKY pabOTOCIOCOOHOCTH TEXHHIECKUX CPE/ICTB B
nomermeHul Ui pykosoautens. Ilomemienwe 18 pYKOBOJMTENS  JIOJDKHO OBITH
000pYI0BAHO CIIEAYIOIMMH TEXHUYCCKUMH CPE/ICTBAMU:

—  TenedoHHOM CBA3BIO;

—  NPUHTEPOM;

—  KONHMPOBAIBHBIM allapaToM;

—  NepCOHAIBHBIM KOMMBIOTEPOM, TOJAKIIOYCHHBIM K CCTH «HTEpHETY, MIA
JOCTYTIA Ha CTIELHATN3UPOBAHHBIC CAITEl M MOPTabl B IEJAX MOTYHCHHA KOMILIEKTOB TEM
MTOTOBOrO COYMHEHMS (TEKCTOB [UIS U3I0/KEHHS).

OpraHu3oBarh Me4aTh OTYETHBIX (GOPM /I MPOBEJCHUA HTOrOBOIO COYMHEHHS
(M3J10KESHUA).

3anpemieno KONMMpoBaHWe ONIAHKOB HMTOrOBOTO  COYHHCHHMA (M3IOKEHUA) TIPH
HeXBaTKe pacreyaTaHHeIX OJaHKOB MTOTOBOro COYHHEHMS (3100keHMsA) B MeCTax
NPOBEJICHUSI HTOTOBOTO COUMHEHUA (M3N103KEHMsA ), TAK KaK BCe OIaHKU MMEIOT YHHUKaJIbHBIH
koI paGoTBl ¥ pacIedyaThIBAIOTCSA [OCPEJCTBOM CHCIHATH3NPOBAHHOTO IPOrpaMMHOI0
obecrieueHus.

B aenn mnpoBeleHHsl HTOroBOro COYHHEHHH (M37102KeHHA) TEXHHYECKOMY
CHenHaJHCTy He0OX0AUMO:

Cobmo1ath CAHHUTApPHO-3MHAEMHOIOTHYECKUE pEKOMEHIAINH, npasuia,
HOpPMAaTHUBBI.

B 09.45 110 MECTHOMY BPEMEHH IMOTYUUTh TEMBI COTHHCHHUA.

TosyyeHne KOMIJIEKTOB TeM HTOr0BOIr0 COTHHEHHS

KOMIUIEKTBI TEM HMTOTOBOTO COUMHEHMs 3a 15 MHMHYT /10 TpOBENCHHA HTOrOBOIO
COYMHEHHS 10 MECTHOMY BpEMEHH pa3MellarTci Ha oduImanbHOM HHOPMALMOHHOM
ropTajie eJMHOro rocy1apcTBEHHOr0 dK3aMeHa (EI'D) ege.edu.ru (topic.ege.edu.ru), cclika
Ha JIAHHBIHA pecype TAKKe pasMenaeTcs Ha opuIMaIbHOM caiite ®I'BY «®I[T» (rustest.ru).
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Jng MomydeHus KOMIUIEKTAa TEM MTOIOBOIO COYMHEHHWS HEOOXOAMMO BBHITNIOJHHUThH
CleAyrIIHe ICACTBHUSA:

[lepeiitn Ha pecypc www.rustest.ru, Ha KOTOpPOM peajlu30BaHa BO3MOXKHOCTb
nepeagpecaliii Ha pecypc www.ege.edu.ru, MIM 10 IpAMOH CCBUIKE Ha pecype
topic.ege.edu.ru;

OTto0pa3uTtcs rJ1aBHOE OKHO ¢ TEMaMH HTOTOBOTO COUMHEHHS.

’{"Era TEMbI UTOFrOBbIX COYMHEHWA

Ha pannom pecypce nyGnukyoTCA TEMbl MTOTOBLIX COMMHEeHWHA, TeMbI AOCTYNHLI 38 15 MuHyT A0 HaYana npo co A N0 MECTHOMY
BpeMeHn. [INA NPOCMOTPa TeM COuMMHEeHWA BbibepuTe Baw pervos. [InA CyObekToB BouaeNeHHbIX LBETOM TeMbl CONMHEHNA YXe pa3MelleHbl

HOBOCTH
TEMbI COMMHEHWA

UEHTPANbHbIA ®EAEPANBHbLIA OKPYT

Eenrcopoackan obnacte Kocrpomckana oSnacrte Pasanckan obnacre
BpsHckan ofnacTte Kypckan ofnacrte Cronenckan obnacte
Bnaauwmupcxkan obnacrte Nuneuxan obnacrTe TamGopcxkan oGnacTe
Boporexcxkan obnacTe Mockea TeepcKkan oGnacTe

IIpocMOTp TeM COYHHEHHH:

B cpenneit oGmactu oroGpaxaercs IepedeHb CyOBbeKTOB B pasOMBKE IO
tdenepanpubv okpyram (LIEHTPAJIBHBIA ®EJIEPAJIBHBIN OKPYT).

BriGepure HeoOXOAMMBIH CyOBEKT M IIEIKHHTE 1O €ro HauMEHOBaHHIO
(Benropojckas 001acTh).

B ciyyae ecau Tembl Ui BEIOpaHHOro cyObekTa elue He OIMyOJIMKOBaHBI,
HauMeHOBaHUe cyOnekTa OyoeT BBHIJEIEHO CHHMM I[BETOM W IIPH INEPEXONie Ha CTPaHMIY
cy6nekra Gyaer BoiBeeHo coobmienne «Ilepeuers Tem OyAeT OCTyNEH HauUUHas ¢ 9.45 o
MECTHOMY BPEMEHH.

B ciayuae eciM TeMBI yxke OIMyOIMKOBaHBI, TO HauMeHoBaHue cyOnekra Oyzer
BBIJIEJICHO KPACHEIM, M TIPH TIEpeX0/ie Ha CTpaHMIy cyOheKkTa OyeT BbhIBEICH KOMILICKT TEM
UTOrOBOTO COYHHEHHS.

L{’Era TEMbl UTOrOBbIX COYMHEHUIA

KAJTMHUHIPALICKAA OBNACTbL

Buibepure Tonbko OAHY Y3 NpeAnOXeHHbIX HHXE TeM COYMHEeHWA, a 3aTeM Hanuuwure Cot pacCyxn Ha 3Ty TeMmy. PexoMeHayeMbin
obbM — OT 350 cnos. Ecnu B couMHennw Medee 250 cnos (B NOACYET BRNIDYAKTCA BCE CNOBA, B TOM YMcCne W cnyxebuble), To 3a Takyio pabory
CTABMTCA «He3a4érs.

B paMkax 3ansneHHod Tembl chopMynupyiiTe CBOK NO3MULMIO W apryMeHTmpyiTe eé Ha OCHOBE He MEeHee OAHOro NpoMsBeNeHWA oTeYECTBEHHOW
WNM MUPOBOR NuTepaTypsl No Bawemy Buibopy (KOMMYECTBO NPUBNEYEHHBIX npou3BeaeHui He TaK BaXHO, Kak rnybuHa pacKpobiTMA TeMbl C ONOPoR Ha
NUTEpaTYpHLIA MaTepuan).

MpoayMafTe KOMNO3WUMIO CONMHeHWA. Cobniofaite peYeBbie HOPMbI M HOPMBL FPAMOTHOCTH (pa3pewaeTcs nNoNb3osaThci opdorpaduueckum
cnosapém). CouMHeHne nuuuTe Y8TKo U pasbopureo.

Mpu OUEHKE COYMHEHMA B Nepeyl o4epe/lb YUMTHIBAETCA COOTBETCTBME BbibpaHHOA TeMe W apryMeHTMPOBaHHOE NPUBNEYEHWE NWTePaTypHLIX
npov3BefeHnn.

101.Tema counHeHHa N21 ANA 30HL 1
213.Tema "counnenna” N22 ann 30Hbl 1
309.TeMa counHeHna -N?3 AnA 30Hbl 1
409.Tema counHenna N24 AnA 30Hb 1

501.Tema counHenun N25 AnA 30WbI 1

MpuMeuaHue: B KOMNNEKT TEM UTOrOBOTD COYMHEHWA BKNIOYEHB NO OAHOM TeMe OT KaXaoro obUWero TeMaTMYeCKOro HanpasneHua B COOTBETCTBMM C
NOCNEAOBATENBHOCTBIO HANPABNEHWA:

1. «HepapoM NoMHUT BCA Poccua...» (200-netnni wbuned M.10. NepronToBa).

2. Bonpochl, 3a0aHHbleé YenoBevecTsy BORAHORA.

3. YenoBek ¥ NPUPOAA B OTEHECTBEHHON N MUPOBOA nUTEpaType.

4, Cnop NOKONeHWA: BMeCcTe ¥ BpO3b.

5. YeM moau Kuebi?
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Jlst Toro, 4ToOBI CKa4yaTh KOMIUIEKT TEM HTOTOBOI'O COYMHEHHUS HAXKMHTE Ha KHOIKY
«Ckauvatb».

I[Tocne HaXkaTHs Ha KHOINKY OyIeT Mpou3Be/eHa 3arpyska ¢aiina B popmare *.rtf ¢
HanMeHoBaHneM «Tembl counHennii — Hazpanune pernona.rtf». B ¢aitie Oyner ykasana
MHCTPYKIUSA 110 BBIIIOJIHEHUIO, HANMEHOBAHUE PETHOHA H TEMBI COYMHEHHIA.

YTo0kI pacnieyaTaTh TEMBI, HCIOIB3YHTE KHONIKY «Pacrneyararby.

ITocne  Haxkatms  Ha  kHonky  «Pacmewarate»  OTKpoeTcs  CTpaHMIIa,
ONTHMU3UPOBAHHASA [T NIE€UATH.

Pa3MHOXHTh TEMBl MTOMOBOTO COYMHEHHS B HEOOXOAMMOM KOJMYECTBE W IE€pelaTh
PYKOBOJMTENIO (TEMBI COYMHEHUS MOTYT OBITH pacrieyarTaHbl Ha KaXkJI0ro yyacTHHKA WIH
pasMelleHbl Ha TocKe (MHPOPMALHOHHOM CTEHIIE)).

IlepenaTh TEKCTHI M3IOXKEHHS, Pa3sMHOKMB MX B HEOOXOAMMOM Kojuyectse. Jlns
VUACTHMKOB M3JIOKEHHUS C OTrPAaHHYEHHBIMH BO3MOMKHOCTAMM  3[0POBBS  (IUIyXHX,
MO3JHOOMIOMMX M  CJA0OCIBIIIALIMX YYAaCTHUKOB WTOIOBOIO M3JIOKEHHs, a TaKKke
YVYaCTHUKOB € TSUKEIBIMH HapyLICHHSMHM pE€YM, ¢ pPacCTpOHCTBAMH ayTHCTHYECKOIO
CMEKTpa, ¢ 3a/IeP/KKOIl IICHXHYECKOTO Pa3sBUTHUSA, C HApYIICHHAMHU OTMOPHO-ABHUIaTeIbHOTO
anmapara, cJIenbIX, ClaGOBHIAIIMX YYaCTHUKOB HTOTOBOTO COUMHEHMS (M3/I0KEHHUS)) TEKCT
JUISL M3JI03KEHHS TedaTaeTcsa Ha Kax/10ro y4aCTHHKA H3JI0KEHHS OTAEIBHO.

OKa3bIBaTh TEXHHYECKYIO [IOMOINb PYKOBOJAMTENI0 W 4I€HAM KOMHCCHM IO
IIPOBE/IEHUIO HTOTOBOTO COYMHEHHS (M3/IOKEHHA).

I10 OKOHYAHHH HTOTOBOr0 COUHHEHHS (M3/103KeHHS) TeXHHYECKHI CrelHaIHCT:

[Ipou3BOAUT MPOBEPKY PabOTOCTIOCOOHOCTH KOMUPOBAIBHBIX CPE/ICTB.

TIpMHUMAET y pyKOBOUTENS OPUTHHAJIBI G1aHKOB 3aMMCH (OIOTHUTETBHBIX O1aHKOB
3aIMCH) JUISL OCYIIECTBIICHUS X KOIIUPOBAHUS.

KormpoBanue GJIaHKOB MTOrOBOTO COYMHEHMs (M3JIOKEHHS) C BHECCHHOH B Gy1aHK
peructpaiuu oT™MeTKol «X» B nose «He 3akoHuum» u (wnn) «YmaneH», NOATBEPKACHHOM
[IOJITMCBI0 YeHa KOMHCCHH MO ITIPOBEJEHHI0 HMTOTOBOTO COUMHEHMS (M3IIOXKEHHS), He
TPOM3BOJIATCSA, POBEPKA TAKUX COUMHEHUH (M3/I0)KEHHIT) HE OCYIIECTBIIACTCS.

IIpOM3BOMT KOMHMpOBaHHe GJIaHKOB 3amMCH (ONOJIHMTENBHBIX OJaHKOB 3allMCH) B
JIBYX JK3eMIUIApaxX mo yueOHpIM KaOuHeTaM. bilaHKM 3anucH, JNOTOJHHTEIBHBIC O1aHKH
3aIMCH KaXI0T0 YYacTHHKA TP KOIIMPOBaHMH J0/DKHEI MIATH JIPYT 3a JIPYTOM.

KommpoBanue GlaHKOB 3amHMCH  (JIOMOJHUTENBHBIX  O/IaHKOB 3aMuCcH) JOJDKHO
NPOM3BOIUTECSA B XOPOUIEM Ka4ecTBE, BCE CUMBOJIBI JIOJIKHBI OBITh OTIEYATAHbl U YHTACMEI
JUISL BKCIIEPTOB T10 MPOBEPKE paboT y4acCTHUKOB HTOrOBOTO COYMHECHHA (M3110XKEeHHUA).

[Tocie KONTMPOBaHHs IIEPEIACT PYKOBOIUTEIIIO:

—  opurMHanmBl GJIAHKOB 3aIACH (IOTOJHUTENbHBIX OJaHKOB 3alIMCH) yYaCTHHKOB
HTOTOBOIO COYMHEHHUS (U3NI0KEHHS);

—  JBa K3eMIULIpa KONMiA GNAHKOB 3aIMCH (JOIONHUTEIBHBIX OJ1aHKOB 3aIiCH)
Y4aCTHUKOB UTOrOBOI'O COUMHEHHA (M3JI03KEHHUSA).

3amichIBaeT Ha OTYYKIacMble HOCHTENM B JBYX O9K3EMIUIApax BHJCO H3 BCEX
yueOHBIX KaGHHETOB, KOPHIOPOB, BXOJa B MECTO TNPOBE/ICHHMS HTOrOBOr0 COYMHEHHIA
(M37105KEHUS) ¥ TIEPEAaeT UX PYKOBOHTEIIO.

Bumeo M3 TOMEIIEHUS pPYKOBOAWTENA OCTaHABIMBACT M  3amMuChIBAacT Ha
OTYYXJAEMBIif HOCHTENb B JBYX OJK3€MIUIApax IOCNE YINAKOBKH BCEX MaTepHalloB
HTOrOBOIO COYMHEHUS (M3I0KEHHIT) B cel(-makeT, mepefaeT OTYYKIAEMBIC HOCHUTCIH
PYKOBOTUTEIIO.
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Ipunoxenne S
K NpPHKAa3y AenapramMeHTa 00pa3oBaHus
Bearopoackoii odiactu

0T « _ﬁz» anpess 2021 roga Ne 0/ gé/

HHCTpYKIHS 10151 YJIeHOB KOMHCCHH 110 NPOBEJICHHI0 HTOrOBOT0 COYHHEHHS
(M3J107KeHHA), yYACTBYIOIIAX B OPraHH3alHH NIPOBEIeHHS HTOrOBOI0 COYHHEHHS
(u3J103KeHH) B Y4eOHBIX KaOMHeTax

IMoAroToBKA K MPOBEIEHHI0 HTOTOBOT0 COYHHEHHs (M3.JI0/KEHH )

Unensl KOMUCCHM B Yy4eOHBIX KaOuHeTax /0 Hayaja IIPOBCACHMM WTOIOBOTO
counHeHHs (M3T0KeHH) 00A3aHBl 03HAKOMHUTECS C:

denepanibHBIME  HOPMATUBHEIMH ~ NIPABOBBIMU ~ aKTaMH, PErJIaMEHTHPYIOIMMH
IIPOBEJICHHE WMTOrOBOTO COUMHEHHA (M3JIOXKEHHS), B TOM HHCIE METOIMYCCKUMH
matepuanamu PocoGpHan3opa, peKOMEHyeMBIMI K HCTIOJIB30BAHUIO TIPH OpraHU3aliuy 1
TIPOBEIEHNH UTOTOBOTO COUHHEHHA (M3/I0KEHHUS);

PErHOHATLHEIMM  HOPMAaTHBHBEIMU  TIPABOBBIMHM ~ aKTaMH, pPerJaMEHTHPYIOIHMU
IPOBEJICHYE UTOTOBOTO COYMHEHNMA (M310KeHus), B ToM dncie [Topsmxom.

B 1eHb NMpPOBeJeHHS] HTOrOBOro COYHHEHHS (M3/I0JKeHHs) YIeH KOMHCCHH B yueOHbIX
KaOHHeTAaX J0JI7KeH:

SIBUTBHCS. B MECTO MPOBEICHUS UTOTOBOTO COYMHEHNS (M3JI0KEHNS) HE NO3/IHEE 8:00.

3aperucTpupoBaThcss Yy  OTBETCTBEHHOTO  JIEXYPHOrO,  YNOJIHOMOYEHHOTrO
PYKOBOJMTENEM Ha MPOBEJIEHHE DPETMCTPALHH HIEHOB KOMHCCHH IO  TMPOBEACHUIO
HTOrOBOTO COUMHEHHS (M3TTOKEHUA).

Cobmoathb CaHMTapHO-ITHEMHOIOTHUECKHE pEKOMEHIal1H, npaBuia,
HOpPMATUBHI.

[IpoifTH MHCTPYKTaX Y PYKOBORMTENS MO MOPAAKY M IPOLETYpe MPOBCACHIL
HTOTOBOTO COUMHEHHs (M3TTOKEHNUA).

[loqyunuTh y PYKOBOAMTENS MHGOPMALMIO O HA3HAYEHMH WICHOB KOMHCCHM IO
POBEICHHIIO HTOTOBOTO COUMHCHHSA (M37107K€eHuUs) TTO yueOHBIM KaOMHETaM.

[TosyunTh y pyKOBOJUTEIS CIIEAYIOIME MaTCpHaIbL:

— MHCTPYKUMIO JUIl  yY4acTHHKOB  MTOTOBOr0  COYMHCHHA (M3J100KeHHA),
3aYMTHIBAEMYIO UJICHOM KOMHCCHHU IO TPOBE/ICHHIO UTOTOBOTO COYHHCHUA (M3/710KEHNsA) B
yueGHOM KabHHeTe Mepe/] HavyajloM MPOBEIEHUS UTOTOBOr0 COYMHEHUA (uznoxeHus) (onHa
MHCTPYKIIMS Ha OMH yueOHBIH KaGnHeT);

—  MHCTPYKIMH /I YYaCTHHKOB MTOTOBOTO COYMHCHMUA (u3noxkeHus) (Ha KaxJIoro
YUacCTHHKA);

—  (JIAaHKH UTOTOBOTO COYHHCHHSA (M3JI0KEHH);

—  sicTel GyMaru Ui YepHOBMKOB (2 JIMCTa Ha OJHOIO y4acTHHKa HTOrOBOTO
COUMHEHHs (U3TOKEHNA);

—  oTyeTHbIe (GOPMBI I MPOBEJICHHUS HTONOBOTO COYMHCHHSA (M3/103KEHUA);

—  opdorpaduueckne cioBapu Ul yYaCTHWKOB ~ HTOrOBOTO  COUMHCHMA,
op(orpapuiecKue U TOJIKOBBIC CI0BapH AJsl y4aCTHUKOB M3JTOKCHHA.

IlpoiiTn B cBO# y4eOHBIH KaOWHET, MPOBEPUTL €r0 TOTOBHOCTH K TMPOBEACHHUIO
HTOrOBOT0 COYMHEHHS (M3T0KEHHS) U IPUCTYTHTh K BBITIOJHCHHIO CBOUX 00s3aHHOCTEH.

Pa3iokuTh Ha paGoune MecTa Y4aCTHHKOB HMTOTOBOIO COYMHCHHA (u310KEHHS)
nUCTHl GyMmard JUisi 4epHOBHMKOB (HE MEHee JBYX nuctoB), opdorpadpuyeckue croBapu
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(opdorpaduyeckue ¥ TOJKOBBIE CJIOBapu JUIsl YYACTHUKOB MTOTOBOTO W3JIOXKEHUS),
MHCTPYKIIMHU U1 YYaCTHHUKOB UTOTOBOI'O COUMHEHHS (U3/I0JKEHUS) Ha KaXI0r0 Y4aCTHUKA.

[ToaroroButs Ha Jocke (MHGOPMALMOHHOM CTEHE) HEOOXOAMMYIO HH(pOPMALHIO
IUIsA 3aroiHeHus: GJIaHKOB PEeruCTpaLiy.

OO0ecrieuuTh  OpPraHM30OBaHHBIH  BXOJ  YYaCTHUKOB  WTONOBOIO  COYMHEHHsA
(u3nokenns) B y4eOHBIH KaOMHET B COOTBETCTBMH C paclpelelNeHHEeM Mo Yy4eOHBIM
KaOMHEeTaM.

ITpu BXOjie B yueOHBIN KaOWHET yYaCTHMKM MTOrOBOIO COYMHEHMS IPEABABIIAIOT
JOKYMEHTBI, YOCTOBEPAIOIIHE IHYHOCTE.

Co06IIHTE YYaCTHUKY HTONOBOTO COYMHEHHUS (M3JI0)KEHHS) HOMEp €ro Mecra B
yueOHOM KabuHere.

Ipocieauts, 4YTOOBI YYaCTHHUK MTOTOBOTO COYMHEHHA (M3/I0KEHHA) 3aHsI
OTBEJICHHOE €My MecTo cTporo B coorBercTBuM ¢ ¢opmoit MC-05-01 «IIportokon
TPOBEJICHUsS WMTOTOBOrO0 COYMHEHMs (M3nokeHus) B ydueOHom kabuuere OO (MecTa
TIPOBEACHHA)».

Cnenuth, 4TOOBI YYaCTHHKH WTOTOBOIO COYMHEHMS (M3JIOKCHHUS) HE MEHSIHMCH
MECTaMH.

B ciayuae OTCYTCTBHS Y YYACTHMKA MTOTOBOTO COUYMHEHHSA (M3JI0KEHMA) TOKYMEHTa,
YI0CTOBEPAIOLIETO JINYHOCTh, YIEH KOMHMCCHM B y4eOHBIX KaOWHETax JOMyCKaeT B
yueGHBINH KaOUHET y4aCTHHKA HTOTOBOTO COUMHEHHS (M3JIOKEHUS) MOCIe NPeAbABICHUA UM
dopmbl UC-17 «AkT 00 HAeHTH(HKAUMU JHYHOCTH YYaCTHHKA HTOTOBOTO COUMHEHWS
(M3710%KEHNS)», KOTOPYIO 3a0MpaeT y yYacTHHKA WTOTOBOTO COUYMHEHHS (M3JIOKEHHSA) JUIS
nanpHeiei nepegadyn pyKoOBOIUTEIIO.

Bo BpeMms TpOBEEHHS HMTOrOBOTO COYMHEHHA (M3J0XKEHMA) Ha pabodyeM croie
yYacTHHKa, Kpome OaHKa PerucTpanyv W OJaHKOB 3alMCH (JIOMOJHHTEIBHOTO Omanka
3arMcH), TUCTOB OyMaru JUisd Y4epHOBHKOB, HAXOATCA:

—  pyuka (reeBas WM KalWUISpHAS ¢ YSPHUIAMU YEPHOIO LIBETA);

—  JIOKyMEHT, y/IOCTOBEPAIOLIHI THYHOCTE;

—  opdorpapuueckuii  cioBaph Ui YYaCTHHKOB ~ MTOTOBOTO  COYMHEHHS
(opdorpaduuecknit M TONKOBBIH ClOBapu JUld YYaCTHHKOB HTOTOBOI'O U3NOKEHHA),
BBIJIAHHbII B MECTE IIPOBEJIEHUS HTOrOBOTO COUMHEHHUS (M3II0KEHNUA);

—  MHCTPYKIWSA JUIA Y4aCTHHKA HTOTOBOTO COYMHEHHS (M3I0KEHNUS);

—  crnenuanbHble TEXHHYECKHE cpejcTBa (Ul y4aCTHMKOB HUTOTOBOIO COYMHEHHA
(u3noxenus) ¢ OB3, neTeii-NHBAIHIOB, HHBATHIOR) (IPU HEOOXOAMMOCTH);

—  JIleKapcTBa M MUTaHHe (MpH HEOOXOAUMOCTH).

CrieuTh, 4To0Bl YJaCTHHUKH MTOTOBOTO COYMHEHHS (M3/I0KEHHA) HE UMEIH ¢ COOOM
MHBIE MPEIMETHI, He BKIIIOYEHHBIE B [IEPEUYCHD MIPEIMETOB, NEPEUHCIIEHHBIX BHILIC.

Hayunas ¢ 09:45 1o MeCTHOMY BpPEMEHH TOJYYHUTH OT PYKOBOAUTESA TEMBI
counMHeHns (TEKCThl JUIA M310KeHHs). TeMbl COUMHEHMS MOryT OBITh pacredaTaHbl Ha
Ka’KJI0r0 YUacTHHMKA WM pa3MelleHbl Ha TocKe (MHQOpPMAallMOHHOM CTeHE).

TekeT UTA W3JI0KEHHs paclieyaTslBaeTcs Ul YYaCTHHKOB MTOIOBOIO M3JIOKCHHA C
TSOKETBIMH HAPYIICHUAMH PEUH, C 3a1ePyKKOil CUXMYECKOro PasBUTHA, C PacCTPOHCTBAMU
ayTUCTUYECKOr0 CMEKTpa, ¢ HapyIIeHHAMH OMOPHO-ABMIaTe/BbHOTO ammapara, ClernbiX,
c1aGOBUAAIMX, TIYXUX, TMO3JHOOMIOXIMIMX M CAabOCIBILIAIINX YYaCTHHKOB HMTOrOBOTO
H3JTI0/KEHUS

Jlo HAYaJa MTOrOBOro COYHHEHHs (M3JIOKEeHHs) “/IeH KOMHCCHH B y4eOHbIX
Ka0HHeTaX J0J/I7KeH:

—  [poBECTH WMHCTPYKT@X YYaCTHHKOB WTOrOBOTO COYMHCHHS (M3M0KEHH),




23

KOTOPBIN COCTOMT M3 JABYX yacreil. [lepBas yacTh MHCTpyKTa)a nposoaurcs ao 10:00 mo
MECTHOMY BPEMEHM M BKJIOUYaeT B cebs nHGopMupoBanue yuacTHUKOB 0 [Topsake, B ToMm
ypcsie O CIydyasX yAaJeHHs ¢ UTOTOBOTO COUMHEHHA (W3JI0KEHHs), MPOIXODKUTETBHOCTH
HAIMCAHUA WTOTOBOTO COYMHEHHS (M3II0KEHHA), O BPEMEHH M MECTE O3HAKOMJICHHS C
pesyJIbTaTaMi UTOrOBOTO COUMHEHHA (M3JI0KEHHs), a TAKKEe O TOM, 4TO 3allMCH Ha JIMCTaxX
GyMaru Jyisi 4epHOBHKOB He 00pabaTBIBAIOTCA H HE IIPOBEPSIOTCS;

—  BBIIATh YYAaCTHUKAM MTOTOBOTO COYMHEHMS (M310XKeHHA) OIaHKH perucTpaLiuH,
OJaHKH 3aI1UCH;

—  TIPOBECTH BTOPYIO YacTh MHCTPYKTaxa, KoTopas HaunHaetcs He panee 10.00 mo
MECTHOMY BPEMEHH;

—  03HAKOMHTH YYACTHMKOB MTOIOBOIO COUMHEHHMS (M3JIOKCHHs) C TeMaMH
WUTOrOBOTO COYMHEHMs (TEKCTaMM U1 M3TI0KeHHsA) (ColepkaTe/lbHOe KOMMECHTHPOBAHHE
TeM MTOTOBOTO COUMHEHHS ¥ TEKCTOB JjIi HTOTOBOTO M3JI0KEHHS 3alIPELICHO);

—  moclie O3HAKOMJIEHMS [JaTh YKa3aHHe YYaCTHMKaM MTOTOBOr0 COYMHEHHA
(u3M0%kenus) CBEpUTh KoJ paboTel Ha OnaHkax, MNPUCTYNUTh K  3allONHEHHIO
PErHCTPALMOHHEBIX Mojel GJ1aHKOB HTOrOBOTO COYMHEHMSA (M3710%KeHHA), yKa3aTb HOMEp
TeMBI HTOFOBOTO COYMHEHHUS (TEKCTa Ul M3NOKEHHUs), 3amucaTh B OJaHK 3alicH Ha3BaHUE
BEIOPaHHOM TeMbl COYMHEHHS (TEKCTa 1A M3JIOKEHHSA ).

YieHb! KOMHCCHH B YIeOHBIX KaOHMHETaX NPOBEPSIOT:

1) mpaBWIBHOCTH 3alOJHEHMS YYaCTHHKAMH HMTOTOBOIO COMHHCHHMA (M3M0KEeHHA )
PErMCTPAIMOHHBIX T0NeH GJaHKOB, COOTBETCTBHC [IaHHBIX y4acTHHKa B JOKYyMCHTC,
YIOCTOBEPSAIONIEM JTHYHOCTE, ¥ B OJIaHKE PErHCTpaLluy;

2)  cooTBeTCTBUE KOJOB paboThl Ha GIaHKaX PErMCTpalyy U OaHKax 3allicH y KaXKI0To
y4YaCTHHKA HTOTOBOTO COYMHEHHS! (M3T0KCHH);

3) 6naHK perucTpalMd ¥ ONaHKH 3anMCH KakKJI0ro yqacTHHKAa HTOrOBOTO COUYUHEHUS
(M310XKEHWS) HAa KOPPEKTHOCTH ~BIMCAHHOTO YYaCTHMKOM —MTOrOBOTO  COYMHCHUA
(M3710KEHNS) HOMEPA TEMBI HTOIOBOT0 COUNHCHHSA (TekcTa JUIs U3TOKEHHUA).

YjteHs! KOMHCCHH B Y4eOHBIX KaOuHeTax 3amonsior mone «JImer Ne » B GmaHKax
3aIMUCH.

[Tocie TpOBENEHHS BTOPOH YaCTH MHCTPYKTaka WICHBI KOMHCCHH B yueOHBIX
kaGuHeTaX OOBABIAIOT HAyano, IPOMXO/DKUTENFHOCTh M BpeMsA OKOHYAaHHMA HAIMCaHWA
WTOrOBOTO COUMHECHHMS (M37I0KeHHMA) M (QUKCHPYIOT HMX Ha JIOCKe (uHpOPMALIMOHHOM
CTEHJIE), TIOC/IE€ Yero YYaCTHUKH WTOroBOrO COUMHCHHA (M3710%KEHHUA) TPHCTYMAIOT K
HAMHCAHMIO UTOTOBOIO COUMHEHUS (M3JI0KEHHSA).

B cnoydae OMO3JaHUA y4acTHHKA HMTOTOBOTO  COYMHCHHA (M3NOKEHHU) OH
JOTyCKaeTcss K HANMCAaHHWIO HMTOrOBOTO  COUMHCHH (M3710KeHUA), [pPU ITOM BpeM
OKOHUAHMS HAMMCAHWS UTOTOBOTO COUMHEHHs (M3/10KEHHS) HE MPOIEBACTCA. [ToBTOpHELI
OBIMIt HHCTPYKTAX Ul OMO3/ABINMX YYACTHMKOB HC IPOBOIHMTCAL. TakoMy y4aCTHHUKY
mpejocTaBaseTes HeoOXoaumas HHPOpMAIMa JULL 3aTl0JHCHHA PETUCTPALMOHHBIX TOJCH
6JIaHKOB COUMHEHHS (M3JI0KEHUs).

IIpoBeeHHE HTOrOBOr0 COMHHEHHS (M3J107KeHHA)

[IpH TIpOBEICHHH H3TOMKEHHA TEKCT JUIA M3MOKCHUA 3aUMThIBACTCH yYaCTHUKAM
MTOrOBOTO M3JIOKEHHMS BCTYX TPIIKIBL ITOCTe 0OBABICHHA Havana MPOBCACHHA U3JIOKCHITA.
HTepBan MeKIy YTeHHEM COCTABIISET 2 MUHY ThI.

[yxXuM, c1aGoC/BIIIAIIMM, TI031HOOTTIOXIIMM y4aCTHHKaM, a TaKke yYacTHUKaAM ¢
TSKETBIMH HApYIIEHASAMH PEUH, € 3aePKKON NCHXUIECKOTO pasBUTHA, € HapyLIEHUAMU
OTIOPHO-/IBUTATEILHOTO arlllapaTa, ¢ PacCTPOHCTBAMM aYTHCTHICCKOTO CIIEKTpa, CJIETIBIM,
caGOBMIAIAM TEKCT UTS M3JIokeHUs BblmaeTcs Ha 40 MHHYT, 1O MCTEUCHHH STOTO
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BPEMEHM 4YIeH KOMHMCCHH B y4eOHBIX KaOMHeTaX 3a0MpaeT TeKCT M yJaCTHUKM IMHIIYT
U3JI0/KEHHE.

Bo Bpems 1poBeIeHNs HTOTOBOrO COYMHEHHs (U3I0KEHMUs) yIaCTHHUKaM UTOrOBOTO
counHeHMs (M3/I0KEHHs) 3alpelieHo UMeTh Tpy cebe cpeacTsa cBssu, GoTo-, aymno- u
BH/ICOANMNApaTypy, CHpPAaBOYHBIE MarTepHalbl, MHCBMEHHBIE 3aMETKM M HHBIC CPEICTBA
XpaHeHHs W Tepenauu uHPOpMaLMH, cobcTBeHHbie opdorpapuueckie H (MIM) TOIKOBBIE
croBapd. YUacTHHKAM WTOTOBOTO COUMHECHMSA (M3/OXKCHHS) TakKe 3amperiacTes
[10JIb30BAThC TEKCTAMM JIMTEPATYpHOro MarepHaia (XyJA0KECTBEHHBIE NPOM3BEACHUA,
JHEBHUKH, MEMYaphl, ITyOIMIMCTHKA, APYTHE JINTEPATYPHBIE HCTOYHNKH).

V4YaCTHMKM WTOTOBONO COUMHEHHs (M3JI0KEHHS), JONYCTHBIINE HapyMICHUSA
ITopsijika, YAQISOTCA ¢ MTOrOBOTO COYMHEHHUA (u3nokeHus). PyKoBOIUTENIE COBMECTHO C
yrnonHoModeHHbIM npeacrautenieM OMCY, cocTaBisaioT «AKT 00 yjalleHMH y4daCTHHKa
uTorosoro counHenus (uznokeHusn)» (popma MC-09) B nmomemieHnH Uid pyKOBOJIHUTENS B
30HE BHMMOCTH Kamep BHIAeOHaOJIOeHHA. YIAJICHHBIM YYaCTHMK, WICH KOMHMCCHU B
yueOHBIX KaOMHETaX MOAMHCHIBAIOT ITOT aKT.

UneH KOMHCCHMM B yueOHBIX KaOMHETax BHOCHT COOTBETCTBYIOIIYIO OTMETKY B
«Be10MOCTh TIPOBE/ICHHS WTOrOBOTO COUMHEHHS (M3JIOKEHMsA) B yueOGHOM kabunere OO
(Mecte nposenenus)» (dpopma MC-05). Y4acTHMK HTOrOBOrO COUMHCHHA (M310KEHHA)
JIO/KEH TIOCTaBUTh CBOIO MOJIHCH B YKa3aHHOM dopMe.

B 6G1aHKe perMcTpaly YKa3aHHOTO YYaCTHHKA MTOTOBOIO COYMHCHUA (M37OKEHUS)
HeoOX0IMMO BHECTH OTMETKY «X» B mone « Y aneH». BHeceHne OTMETKH B I10JIC «Y nanen»
NMOATBEP/KIAETCA TOMIICHI0 WIEHAa KOMHCCHH MO TPOBEACHHIO HTOrOBOr0 COUHMHCHHA
(M3J10KEHHS).

B ciydae HeXBaTKH MeCTa BO BTOPOM OJHOCTOPOHHEM G/1aHKe 3arMucy (3arnoIHCHBI
JBa OJHOCTOPOHHMX GJaHKa 3anMCcH), BBUIAHHOM B OCHOBHOM KOMIUIEKTE, IO 3alpocy
y4aCTHUKAa MTOTOBOIO COYMHEHHA (M3710XKEHNs) WIEHBl KOMHCCUM B y4eOHBIX KaOuHeTax
BBIIAIOT JOTOJHUTENBHBIM O/IaHK 3amucu.

[Ipn BeJaye JOMONHHMTEIBHOrO ONaHKa 3aluCH WICH KOMHCCHH B yueOHBIX
xaGunerax BHOCHT B moe «JIueT Ney MOpAAKOBEI HOMep MCTa paboThl y4aCTHHKA (pu
yrom seramu No 1 u Ne 2 sBJISIOTCA J1Ba OAHOCTOPOHHMX OJlaHKa 3allMCH, BHIJAHHBIC B

OCHOBHOM KOMIUIEKTE), HayMHas C IEPBOi MO3HWIIMH, HANpUMED, @ , a TaKKe
[EePEeHOCHT KOjl paGoThl YJaCTHHKAa B COOTBETCTBYIOUICE MOJIE JOMOJHHTCILHOTO OnaHka
3aIMCH, B COOTBETCTBHH ¢ 00pa3IoM Ha OJiaHKe.

CreyronHit 10TOMHATE BHBIN G1aHK 3a1uCH O(QOPMIIACTCS aHATOTHIHO.

ITo Mepe HEOOXOAMMOCTH YYaCTHUKAM HTOTOBOTO COUMHCHHA (M37107KEHUS) BBIIAKOTCA
JINCTBI GyMaru 1 Y4epHOBHMKOB CO LUTaMIIOM o6pa3oBaTeIbHOM OpraHH3aluy.

Bo Bpems IpOBEJIEHHA MTOTOBOIO COYMHCHHS (U310KeHHUs) 4IeH KOMHCCHH IIO
IPOBEJICHHIO UTOrOBOTO COYMHEHHA (u3n0KeHusA) (UKCHPYET BCE BBIXOJbI YYaCTHHKOB
WTOrOBOTO COuUMHeHMs (M3loKeHHs) H3 ydyeOHOro KabMHETa B BEIOMOCTH NC-13
«BeoMoCTh ydeTa BpeMEHH OTCYTCTBUs Y9aCTHUKOB UTOTOBOIO COYMHEHMA (u3nOKEHHA) B
yue6GHom kabunere OO (mecre NIPOBEICHMS ).

B ciyyae eciM Y4aCTHMK HMTOroBOrO COYHHCHMA (M35107K€HUST) TIO COCTOSHUIO
3710pOBbS MM JAPYrMM OOBEKTHBHBIM TNPUYHHAM HE MOXKET 3aBEpIIMTh HaMMCAHMC
WUTOrOBOTO COUMHEHHs (M3I0KEHHUs), OH MOMKET MOKHHYTh MECTO IPOBEACHMHA HTOrOBOTO
COYMHEHUs (M3TOKEHHS).

JI/11 5TOr0 OH CONPOBOKIACTCS JACKYPHBIM B MEIUIMHCKUI KaOWMHET WIH IIOMELICHHE
JUI PYKOBOIMTENsS, TA€ COCTABIAETCS «AKT O JOCPOYHOM 3aBEPIICHHH HaIMCaHUA
MTOTOBOrO COUMHEHHs (M3I0KEHH) N0 YBAXUTEIbHBIM IIPHINHAM» (dpopma MC-08). Ynen
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KOMHMCCHU B Y4eOHBIX KaOMHETaX MOJIMUCHIBAIOT JaHHBIH aKT. BHOCHT COOTBETCTBYIONIYIO
otMeTKy B popmy MC-05 «BenoMocTh NpoBeIEHHSA MTOTOBOTO COYMHEHHS (M3JI0KEHHS) B
ydyeOHoM kabunere OO (Mecte mnpoBefeHHA)» (YYACTHHMK MTOrOBOrO COYHHEHHSA
(M3JI0KE€HMsA) JIOJDKEH IIOCTaBUTL CBOK IIOAIKCH B yKa3zaHHOM ¢opwme). B Gianke
perucTpaluyd yKa3aHHOIO y4dacTHUKa WTOIOBOIO COYMHEHMA (M3NMoxkeHus) B mnole «He
3aKOHYM/I» HEOOXOJMMO BHECTH OTMETKY «X» JUll ydera IpH OpraHU3aluH TPOBEpPKH.
Buecenne ormetku B nosie «He 3akoHYMI» MOATBEPKAAETCS MOANUCHIO WIEHa KOMHCCHH B
y4eOHBIX KaOHHEeTax.

B cinywyae ciaud HMTOrOBOrO COYMHEHHS (M3I0XKEHUS) YYACTHUKOM COYMHEHMS
(M3710%k€HMA) B YCTHOH (opMe uieH KOMHUCCHMHM B yueOHBIX KaOMHeTaX BHOCHUT B OllaHK
pEruCTpaldd  YKa3aHHOTO  y4YaCTHMKa  HMTOTOBOTO  COYMHEHWS  (M3JI0XKEHHSA)
COOTBETCTBYIOLIYIO OTMETKY «X» B Iojie «B ycTHO# dopMe» M 3aBepsieT CBOECH MOIMUCHIO
BHECEHUE YKa3aHHONH OTMETKH B CHEIHAJIbHO OTBEACHHOM II0JIe JUIS TOCIEAYIOIE
KOPPEKTHOH IpOBepKU U 00paboTku OGIaHKOB UTOIOBOTO COUMHEHHUSA (M3JIOMKEHHUS) TAKOTo
yuactuka. B popmy MC-05 «BeaoMocTs npoBeIeHHA UTOTOBOTO COYHMHEHHUs (M3JI0KEHHA)
B yuyeOHOM kabuHeTe 0Opa3oBaTe/IbHONH OpraHu3alMu (MecTe NpOoBeAeHHs)» HE0OX0aMMO
TaK)Ke BHECTH OTMETKY B moje «Caasai B yeTHOH popme (OB3)».

3aBeplIeHHe NPOBeIeHHs HTOMOBOro COMHHEHHS (HM3JI0KeHHS)

YYacTHHUKM MTOrOBOTO COYMHEHMS  (M3JI0XKEHMS), JOCPOYHO 3aBEepLIMBIIHE
HalMCcaHWe HMTOrOBOIO COYHMHEHHMA (M3JI0KEHHA), cAaloT OJaHKM perucrpauud, OnaHKH
3anmucH  (JIONMOJIHUTE/IbHBIC OJIAaHKM 3allMCH), JIMCTBI OyMaru /Ui YEepHOBHKOB 4IEHAM
KOMHCCHH B yueOHBIX KaOMHETaX Ha ClelHaIbHO BbIJIEJIEHHOM B yyeOHOM KaOuHeTe MecTe
(crose), HaXoAAIIEMCS B 30HE BUIMMOCTH KaMmep BHUACOHAOMIOAEHHSA, U MOKHUIAIOT MECTO
MPOBEJIEHUSI HTOTOBOTO COYMHEHHUs (M3T0KEHHA), HE JOKUAAACh YCTAHOBJIECHHOIO BPEMEHH
3aBepIlIeHUs UTOTOBOI'O COUMHEHUA (M3I0KEHHS).

3a 30 MHHYT ¥ 32 5 MHHYT /10 OKOHYaHHS UTOTOBOIO COUYMHEHUS (U3/10KE€HUsA) YIECHBI
KOMHCCHMH B Yy4eOHBIX KaOuHeTax coOOIIAlOT y4YyacTHHKaAM HTOrOBOIO COYMHECHHSA
(M3710KEHHA) O CKOPOM 3aBEPLICHHN HAMMCAHUS UTOTOBOTO COYMHEHHS (M3JIOKEHHA) U O
HEOOXOJAMMOCTH TEePEeHECTH HAMCAaHHBIE COUYMHEHUS (M3JI0KEHUs) U3 JIUCTOB Oymaru uis
YEepHOBHKOB B OJTAaHKM 3aIMCH (B TOM YMCIIE B JIOTIOJHUTE/IbHBIE OTaHKH 3aIUCH).

[lo HCTe4eHMHM YCTAHOBJIEHHOIO BPEMEHH 3aBEpIIEHHS WMTOrOBOI0 COYHHEHMS
(U3/10)KeHHA) 4WIeHbl KOMHCCHH B YyueOHBIX KaOuHeTax o0O0BABIAIOT 00 OKOHYAHHH
BBITIOJIHEHHSA UTOTOBOTO COYMHEHUS (U3TIOKEHHS).

VYacTHUKH HTOTOBOIO COUYMHEHHUS (M3JI0JKEHHA) CHAl0T 4YIEHaM KOMHCCHH TI0
TIPOBEJICHUIO MTOTOBOTO COYMHEHWS (M3/10XKEeHUS) OMaHKM perucrpanuu, OJaHKH 3amnucu
(ronoIHUTENbHBIE OJAHKM 3amucH), JUCTBI OyMard Ui YEpHOBHMKOB Ha CIIEIHAIBHO
BBIJIC/ICHHOM B y4eOHOM KaOuHeTe MecTe (CToJj€), HaXOAALIEMCs B 30HE BUAUMOCTH KaMep
BUCOHAOMIONEHHSA, U, TOC/Ie MPOBEPKH M 3alOJHEHHUS YIEHOM KOMHCCHH B y4eOHOM
KabuHere HeOOXONUMBIX ITONCH, MOKHUIAIT MECTO IPOBEICHHSA HMTOIOBOI0 COUYMHEHHA
(M3n0KeHun).

UneH KOMHMCCHH B y4eOHBIX KaOHHETax CTaBHUT «Z» B 00jacTu GnaHKa 3anvcu (Wim
JIOTIONIHATENLHOrO GJIaHKa 3alliCH), ocTaBlueiics He3anolHeHHOoW. Kak mpaBuio, JaHHBIH
3HAK «Z» CBUJIETENLCTBYET O 3aBEPIICHHN HANMCAHNUS UTOTOBOTO COUMHEHHS (M3JI0KEHHS),
KoTopoe odopmisieTcs Ha OJlaHKax 3amucH (JONOJHHMTENLHBIX GllaHKaX 3alHCH MPH WX
UCTIONB30BAHUM), A TaKXKe CBHETEJILCTBYET O TOM, YTO JaHHBIA YYaCTHMK HMTOTrOBOTO
COUYMHEHH (M3JI0/KEHN) 3aBEPIIIT HANMCAHUE CBOEr0 HTOrOBOTO COYMHEHMS (M3II0KEHUA)
u Oonee He OyaeT BO3BpamaTbcss K OG(OPMIEHHIO CBOEr0 MTOrOBOTO COYMHEHHA
(M3105KEHHA) HAa COOTBETCTBYIOLIMX OTaHKaX (MPOJOIKEHUIO OQOpMIICHHS).
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VKazaHHBIH 3HAK IPOCTABIAETCS Ha TOCIEIHEM JIUCTE COOTBETCTBYIOLIEro OiaHKa
sanucu. Hampumep, €CIM YYaCTHMK MTOTOBOIO COUMHEHMs (M3/I0)KE€HHA) 3aBEPLINII
HalMCaHUEe WTOTOBOTO COYMHEHHs (M3/10kKeHHs), OpOPMHI CBOE MTOTOBOE COYHMHEHHE
(M370keHMe) Ha  JBYX  OJHOCTOPOHHMX OjaHKax 3alMCH M OJHOCTOPOHHEM
JOTIOJIHUTEIBHOM ~ OTaHKe 3alucH, TO 3HAaK «Z» CTaBUTCA Ha OJHOCTOPOHHEM
JIOTMOJIHMTEILHOM ~ OllaHKe 3amucd B 0o06jacTH  ykazaHHoOro OjaHka, oOCTaBIICHCA
HEe3aIloIHEHHOM YYaCTHHKOM WTOTOBOTO COYMHEHHs (M3JI0KEHMA). 3HAK «Z» B JaHHOM
cllyyae Ha OCHOBHBIX OJHOCTOPOHHMX OlaHKax 3alliMCH HE CTaBHTCH, JaKe €Cii Ha HHX
uMeeTca HeOobIas He3anojHeHHas 001acTh.

B GrnaHkaX perucTpalii YYacTHHKOB HMTOTOBOIO COUYMHEHMS (M3JI0XKEHHA) UJICHBI
KOMHCCHHM B yueOHBIX Kabuuerax sanonusior noie «KommuectBo GnaHkoB 3anucu». B
yKa3aHHOE T10JI¢ BIIMCHIBAETCS TO KOJMYECTBO OJIAHKOB 3aIUCH, BKIIFOYAs TOMOIHUTEIbHBIC
GaHKM 3amucH (B ciIydae €ciiv TaKhe BBIAABAJUCH 10 3alpocy YYacTHHKa), KOTopoe Oblio
ucnonk30BaHo ydacTHukoM. Ilone «KonmuecTBo G1aHKOB 3alMCH» 3aMOIHACTCA HWICHOM
KOMHCCHM 10 MPOBEJIEHHIO HMTOrOBOrO COUMHEHHs (M3JIOKECHMA), HAayuHas C IepBOi

[TO3HUIIWH, HAIIpUMEDP, @@ .

UneHsl KOMHCCHM B ydeOHBIX KaOMHETaX 3alONHAIOT OTYETHBIE (HOPMEL,
JMCIIOJIB30BAaHHBIE BO BPEMs MPOBEICHHS WTOrOBOTO COYMHEHMA (M3JIOKCHHS), a TaKKe
dopmy MC-05 «BeroMocTh NPOBEIECHHS WTOrOBOrO COYMHEHUs (M3/I0KEHHUs) B yueOHOM
kabunere OO (Mmecte mnpoBeneHUsA»). B cBo oYepeab, YYaCTHMK IIPOBEPAET JaHHBIC,
BHECEHHBIE B BEIOMOCTD, MOATBEPK/1as UX JTHYHOM MOAMUCEHIO.

OdopmiieHHEe OTYETHBIX (HOPM, HCIONB3YEMBIX BO BpeMs IPOBEJCHHUA MTOTOBOIO
COUMHEHMS (M3/10/KEHMs ), OCYLIECTBIECHHE PACKIAKU H TOCIEYIOLIEeH YIaKOBKH YICHAMH
KOMHCCMM B ydyeOHBIX KaOuHerax OJaHKOB — perucTpanuu, ONaHKOB — 3alUCH
(ZOTOMHUTENBHEIX OIAHKOB 3alUCcH), COOpaHHBIX y YYaCTHUKOB WTOrOBOrO COYMHCHHA
(M3/I0XKEHHNA), OCYUIECTBISETCS B CNELMATBHO BBIIETIEHHOM B y4eOHOM KaOuHeTe MecTe
(cToJIe), HaXOAAIWEMCS B 30HE BUIMMOCTH KaMep BUACOHAOTIOICHHIA

CxeMa YIaKOBKH INPHHATBIX OT YYaCTHUKOB MaTEpHAJIOB HMTONOBOrO COYHMHEHUSA
(M3MOKEeHMs):

1) mepecuuTaTh GaHKK PErUCTPALIMH 1 3aTleyaTaTh HX B BO3BPATHBIH 10CTaBOYHBIH NaKeT;
2) mepecuuTaTh GAaHKH 3anucH (BKIKOYast JIOTOJHUTENbHbIE OJIaHKK 3aIliCH) U 3areyaTaTh
MX B BO3BPATHBII TOCTABOYHBIN MAKET;

3) nepecunrath OIaHKM perucTpanMu W ONaHKKH 3alMCH  y4acTHHKOB, JIOCPOYHO
3aBEpIIMBIIMX HAIMCAHUE WTOrOBOIO COYMHEHHMA (M3JIOXKEHHs) WM (M) yJaICHHBIX C
MTOrOBOTO COUMHEHHS (M3/10KeHus) 3a Hapymenue [lopsaaka (ecn Takue y4aCTHUKH ObLIH
B ydeOHOM KaGUHETE), U 3a1e4aTaTh UX B BO3BPATHBIN JI0CTABOUHBIH MaKeT;

4) mepecyuTaTh MCIOJIB30BAHHBIE JHUCTHI OyMard Ui 4YEpPHOBUKOB M 3ameyararb HX B
BO3BpATHBIN JOCTABOYHBIH ITaKeT.

BkiagsiBaHue OJIAHKOB PEerucTpallid M OJaHKOB 3alMCH HTOrOBOIO COYMHEHMSA
(u3/10KeHUA) B BO3BpATHBIE JIOCTABOYHBIE MAKETHl HEOOXOAUMO NPOHM3BOIHMTH JIMLIEBOM
CTOPOHOMH BHYTPh MaKeTa.

[Ipouecc 3ameyaThiBaHWs OJIAHKOB HTOrOBOTO COYMHEHMS (M3IOKCHMA) UICHBI
KOMHCCHH B yueOHBIX KabuHEeTaX JEMOHCTPUPYIOT Ha KaMepy BHACOHAOIOICHHUS,

Ha Ka)kKI0M BO3BPAaTHOM JOCTABOYHOM MAKeTe 3allOTHUTh CONPOBOAUTE/LHBIN GraHkK
K MaTrepuajaM MTOroBoro counmHeHus (usnoxenus) (popma UC-11), ykasas cieayiouyio
uHpopMalHMIO: KOJ M HaMMEHOBAaHHE BHA paGotel, kox pernona, kogx MCY, kox 00,
HoMep KaOWHeTa, JaTa NpPOBEJCHHUSA HTOTOBOrO COYMHECHHA (u3m0XKeHus), HaUMEHOBaHUE
00, aapec OO, mMocTaBUTh METKY «X» B COOTBCTCTBYIOIIEM I10J€ B 3aBHCHMOCTH OT
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COJIEP’KUMOr0 BO3BPATHOTO JOCTABOYHOIO KOHBEPTA, YKa3aThb KOJMYECTBO BIIOYKEHHBIX
JaucToB (06J1aHKOB).

[Ipu aTOM 3anpermaercs:

- HWCMOJB30BAaTh Kakue-Iub0 HMHBEIE MakeThl (KOHBEPTHI W T.J1.) BMECTO BBIJIAHHBIX
BO3BPATHBIX JOCTABOYHBIX [TAKETOB;

- BKJIAQ[BIBATh BMECTE C MaTepHalaMH HTOTOBOTO COUMHEHHMS (M3JI0XKEHHA) Kakue-Tubo
JIpyTHe MaTepHallbl;

- CKperIaTh GJIaHKM UTOrOBOTO COYMHEHHS (M3/I0KEHHA) (CKPETKaMH, CTEILIEPOM H T.IL.);
- MEHATh OpMEHTALMIO OJIAHKOB WTOrOBOIO COYMHEHHA (M3/0KEHHMsA) B BO3BPATHBIX
JIOCTABOYHBIX NaKeTax (BepX-HU3, THLEBas-000pOTHAs CTOPOHA).

UneHsl KOMHCCHHM B Y4eOHBIX KaOMHETax IEpe/laloT PYKOBOAMTENIO CIEIyIOIIMe

MaTep1ajibl HTOTOBOTO COYMHEHHS (M3JI0KEHHUA):

- 3amevyaTaHHBIN BO3BPATHBI JOCTAaBOYHBIH NaKkeT ¢ OJ1aHKaMu perHCTpanny;

- 3anevyaTaHHBI BO3BPATHBI JOCTABOYHBIA MakeT ¢ OJaHKaMM 3amucH (BKIIOYas
JIOTIOTHUTEIbHBIE GIIaHKH 3aITiCH);

- 3ameyaTaHHBI BO3BPATHBIM JOCTAaBOYHBIH MakeT ¢ OJaHKaMH pPEruCTpallid U
GraHKaMH 3alMCH YYaCTHUKOB, TOCPOYHO 3aBEPUIMBIINX HANMCAHHE UTOrOBOrO COYMHEHUA
(u3noxeHus) wind (M) yJaJeHHBIX C MTOTOBOTO COYHMHEHHS (M3710KeHMs1) 3a HapylIeHHe
TTopsizika (eclu TaKhe Y4acTHUKH ObLIM B yueOHOM KaOuHeTe).

- 3amevaTaHHbIii BO3BpaTHBIH [0OCTaBOYHBIM MMakKeT € HCIOAb30BAHHBEIMA JIHCTAMH
Oymaru s 4epHOBHUKOB;

- HEWCHOoJb30BaHHbIE JTUCTHI OyMaru Ui 4epHOBHUKOB;

- ¢dopmy HC-05 «BenoMocTh MPOBEICHUS MTOrOBOr0 COYHHEHHMA (u3noKEeHUsA) B
yue6nom kaburere OO (MecTe NpOBEICHNAS)»;

- dopmy HMC-05-01 «IIpoTokon mMpoBEACHNA HMTOTOBOIO COYMHCHHA (M3/10KEHHs) B
yueGHOM KaGuuete OO (MecTe IPOBEICHUSN)»;

- ¢dopmy MC-07 «BeroMoCTh KOPPEKUMH MEPCOHANBHBIX JAaHHBIX yHAaCTHHKOB
HTOTOBOTO COYMHEHUS (M3JI0KEHHUS)»;

- ¢dopmy HC-08 «AKT O JOCPOYHOM 3aBEPLICHHUH HANMCaHWS WTOTOBOIO COYMHCHHA
(M3J105KEHM ) TI0 YBAKHTETLHBIM TIPHYHHAM (TIPH HAJIUYHH);

- dopmy UC-09 «Axr 00 ynaieHHH Y4aCTHHKA HTOrOBOr0 COYHHEHHA (M3J103KEHUSA)»
(TpM HAJTMYHN);

- ¢opmy UC-13 «BenomocTh ydyera BPEMEHHM OTCYTCTBHA YYaCTHHKOB HTOTOBOTO
counHeHns (M3noxenus) B yaeoHom kabunere OO (mecre TIPOBEJICHUA)»;

- ¢opmy UC-17 «AxT 06 uaeHTHUKaIMH IHYHOCTH yIaCTHHKA HTOrOBOTO COUMHCHMA
(u3n03keHuA)» (MPH HATHYHK);

- HEHCIOJIb30BaHHBIE WHMBUIYAIbHbIE KOMIUIEKTHl yYaCTHUKOB HTOTOBOrO COYHHEHHA
(M3II0KEHNUS);

- HEWCIOJIb30BaHHBIE JIOTIOTHUTEIbHBIEC OJIAHKH 3aIHCH;

- cnyxeGHbIe 3aHCKH (NPU HAJIUYUH).

UjleHB! KOMMCCHU [0 TPOBENEHMIO HTOTOBOrO COUMHEHMs (W3JIOXKEHHA) rocie
mepeaud  BCeX MaTepHaloB HWTOrOBOro  COYMHCHHUA (M3710)KEHHs1) PYKOBOJIMTEIIO,
KONMpOBaHus OJaHKOB 3anucH (JOMOTHHTEIBHBIX 0JIaHKOB 3arucH) TMOKUIAIOT MECTO
MPOBEJICHUs HTOTOBOTO COYMHCHHA (M37103KEHUA) € paspeLICHHsT PYKOBOAUTES.
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Ipunoxenne 6
K NPHKAa3y JienapTaMeHTa 00pa3oBanus
iBeJlroponcxoii obsacTH

V7» anpeas 2021 roga Ne dfg/

0T «

HHCTpYKIHS 1S YIEHOB KOMHCCHH 110 NIPOBE/ICHHIO HTOr0BOro COMHHEHHS
(M3/107KeHHsl), y4ACTBYIOIINX B OPraHH3ALHH HTOTOBOIO COMHHEHUS (M3T0KeHHs)
BHe Y4eOHbIX KaOHHETOB

MMoAroTOBKA K NPOBEIeHHIO HTOrOBOr0 COUHHEHHs (H3JI0KeH )

JlexkypHble [0 Hayanga MPOBEACHUH HTOTOBOTO COYHHECHUA (u3mokeHnA) 00A3aHEI
03HAKOMHUTHCA C:

denepanbHBIMH  HOPMATHBHBIMM  MPaBOBBIMH  AKTaMH, PErIAMCHTHPYIOLUMMU
[POBEJICHHE HTOrOBOTO COYMHEHMs (M3JIOKEHHs), B TOM 4YHMCIE METONMYCCKHMH
Matepnanamu PocoGpHaI30pa, PEKOMEHAYEMBIMU K HCIOJIB30BAHUIO MPH OpraHU3aluK 1
IIPOBEJICHUH HTOrOBOTO COUMHEHMS (M3MO0KEHUS);

PETHOHATBHBIMY  HOPMATHBHBIMA  TNPaBOBBIMHM  AKTaMH, PErIaMCHTHPYIOIIMMH
NPOBE/ICHNE UTOTOBOTO COUMHEHUSA (M3JI0KEHHS), B TOM YHCIIC [TopsiikoM.

B aeHb npoBeAeHHs HTOrOBOI0 COYMHEHHSs! (M3JI0)KEHHU) JICKYPHBIC T10JKHBI:

—  SABHTHCS B MECTO NPOBEJICHHMSA UTOrOBOTO COYMHEHMS (M3/I0XKEHNUS) He MO3/IHEe 8:00;

—  3aperMCTPUpOBATBCS Yy  OTBETCTBEHHOr0  JIGKYPHOrO,  YIOTHOMOHYECHHOIO
PYKOBOJHMTEJIEM Ha TIPOBEJCHHE pErUCTPAllMH WICHOB KOMHCCHH TIO TPOBEICHHMIO
MTOTOBOTO COUMHEHHS (M3/10KEHHA);

—  coOmoaaTh CAHUTAPHO-3MUIEMHOIOTHYECKNE PEKOMEHIallMHK, NIPaBUIa, HOPMATHBBI.
—  OTBETCTBEHHBI JEKYPHBIA, YMOJIHOMOYEHHBIH PYKOBOJMTEIEM HA IPOBEICHHE
PErucTpaliii WICHOB KOMMCCHH M0 MPOBEICHHIO HMTOrOBOrO COYMHCHHA (M310KEHUA),
JOJDKEH SABUTHCA B MECTO TIPOBEACHHUS WTOTOBOIO COUMHCHMS (W3j10keHUs) HE TO3]HEES
07.45 u uwomyunth y pyxoomutens ¢opmy MC-03 «Cnucok 4HIEHOB KOMHCCHH TIO
MPOBE/IEHHIO MTOrOBOTO COUMHEHMS (WU3JIOKEHHA) oOmecTBeHHBIX Habmoaarenei». He
nosanee 08.00 Mo MeCTHOMY BpPEMEHH Ha BXOJE B MECTO ITPOBC/ICHUS HTOTOBOrO
counHeHus (M3NOKEeHHs) TPOBEPUTH HAIMYHE JOKYMECHTOB y WICHOB KOMHCCHH IIO
POBECHUIO HTOrOBOIO COYMHEHUS (M3710KEHUS), YCTAHOBHUTH COOTBETCTBHE UX JTHIHOCTH
Mpe/ICTABIEHHBIM JIOKYMCHTaM, a TaKxke MPOBepHTh HAIMYMC YKa3aHHBIX JHMIL B CIHCKE
YJIeHOB KOMHCCHH 10 TIPOBEJCHHUIO HTOTOBOTO COYMHEHHA (M3MOKEHUS );

—  OCTABHTH JIMYHBIE BEIIX B MECTE JUIA XPAHEHHs JIMYHBIX BEILECH JIHLI, TPUBICKAEMBIX K
MPOBE/ICHHIO HTOTOBOTO COYMHEHHS (M3I0KEHHS), KOTOPOE PacrioNokeHO 20 BXO/Ia B MECTO
TPOBE/ICHHS UTOrOBOTO COYMHEHHSA (M3NM0KeHHs). BX0OJIOM B MECTO NPOBE/ICHAA UTOrOBOTO
COUMHEHHS (M3NOKEHMs) ABIACTCA MECTO, TAe JEeKYypHbIE, Ppacrpele]CHHBIC Ha
OpraHM3aI|io BX0/1a y4aCTHHKOB UTOTOBOTO COYMHEHM (M3M103KeHNs) B MECTO TIPOBE/ICHHA
UTOrOBOr0 COYMHEHHs (M3JI0KEHUs) (J1asiee — JeKYPHBIC, OCYUIECTBIIAIOMME OpraHu3alluio
BXO/[d YYACTHMKOB WUTOTOBOTO COYMHEHMS (M3IOKEHHA), OPraHU3yiOT BXON yHaCTHHKOB
MTOTOBOTO COUMHEHHS (U3T0KeHU )4

—  [poiTM WMHCTPYKT@X Y PYKOBOJMTENS MO IOPSAKY W TpoLeaype MPOBEACHUA
MTOrOBOTO COYMHEHHS (M3J10KEHHA);

—  [OIYYHTH y PYKOBOAHTE/S MHGOPMALMIO O HA3HAYCHUH M PACTIPE/ICICHUN HA MECTa
JIeXKYpPCTBa,
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He no3anee 08:45:
—  monyunth ot pykosoautens ¢opmbl HMC-04 «Cnmcok yyacTHHKOB HTOTOBOTO
counnennsi (u3noxkenus) B OO (Mecre mpoBeJeHHS)» JUIA  pa3MENICHHA  Ha
MH(QOPMAIIMOHHOM CTEHIE NpPH BXOAE B MECTO TPOBEAECHUA HTOTOBOrO COUMHEHMA
(M37105KEHUA);
—  [poiiTM Ha CBOE MECTO JEKypCTBa M TIPUCTYNUTh K  BHIIOTHCHHIO CBOMX
00A3aHHOCTEH.

IIpoBe/ieHHe HTOrOBOTO COHHEHMHSI (M3107KeHHs)

1 JlexypHOMY HEOOXOZMMO TIOMHHTH, YTO HTOrOBOE€ COYMHCHHE (M3I0KEHHUE) |
| IPOBOJIMTCA B CIIOKOHHOI M JI00porKenaTebHOi 00CTaHOBKE.

; B ji€Hb NpPOBEJIEHHUS MTOTOBOTO COUMHEHHS (M3IIOKEHHA) (B mepHoOJ ¢ MOMEHTa
| BX0JIa BMECTO MpOBEICHHS HTOrOBOr0 COYMHCHHS (M310KeHUsI) U 10 OKOHYaHHS
| HTOFOBOTO COYMHEHHMs (M3JI0KEHHMs) B MECTE IIPOBEJCHHA WTOrOBOTO COYMHCHHMA
| (M3105KeHNS) 3ampenaeTcs:

: a) WMeTh NpH ce0e CPEICTBA CBA3M, JIICKTPOHHO-BHMHMCIHTENBHYIO TEXHHKY,
1 $OTO-, ayaMO- W BUJEOANNAPATYPY, CMPABOYHBIC MATEPHAIbI, MUCBMCHHBIC 3aMETKH H
| uHBIE CpECTBA XPAaHEHHs W Mepeladu MH(pOPMAIMH, XyI0/KECTBCHHYIO JUTCpaTypy H
:T.,Il.;

I 6) oka3bIBaTh cojieiicTBHE yUaCTHMKAM HTOrOBOI0 COYMHEHHA (M3710XKEHHA), B TOM
| yuclle TIepelaBaTh UM CPEJICTBA CBA3M, JIEKTPOHHO-BBIYUCIHTENBHYIO TEXHUKY, ¢oro-,
:aynuo- ¥ BHIEOANINAPATypy, CIPABOYHBIE MATEpPHANIBl, JMTEpPATYpHBIC MATCPHAIDI,
| INCHMEHHBIC 3aMETKM W MHBIC CPE/ICTBA XPAaHCHMA M NEpeain uHbopMaImH,
I Xy/10KECTBEHHYIO IATEpaTypy U T./.;

; B) BEIHOCHTb U3 y4eOHBIX KaOUHETOB M MECT NPOBEJICHHS HTOrOBOr0 COYMHCHM
:(HBJ‘IO)KCHH}I) TeMbl COUMHEHMM, TEKCTHl M3I0KEeHWH Ha OYyMaKHOM WM SJIEKTPOHHOM ,
| HOCHTEJISX, (poTOrpadupoBaTh HIM NEPEIICEIBATE HX, I

JleKypHBIH, OCYLIECTBIAIOUMN  OpPraHM3allMio  BXOJA y4aCTHHKOB UTOTOBOTO
counHeHNs (M3JI0KEHHU ), NOJUKEH 00€CeYnTh OPraHu3alMio BX0/a YHaCTHUKOB HTOTOBOTO
COUMHEHHs (M3J10KEHHs) B MECTO MIPOBEJCHHUSA HTOrOBOTO COYHHCHHS (M37I0XKEHUA).

Jlo BXO/a B MECTO NpOBEJICHHs (Ha4yMHasA C 9:00) jeXKypHBI, OCYIECTBIIAIOIIHI
OpraHM3allMi0 BXOJa YYaCTHMKOB MTOrOBOTO COYHHCHHA (u3M0XKEeHuUs), NOJDKEH yKasaTb
YYaCTHHKAM HMTOTOBOTO COYMHEHMS (M310KeHKUsA) HA HEOOXOAMMOCTH OCTABHThL JIHYHBIC
Benm (CpecTBa CBSA3M M MHBIEC 3allPCIICHHbIC CPEICTBA U MAaTCpHAIIBI 1 Ip.) B CHEIMAIBHO
BBIIEJICHHOM MecTe JUIA JIMYHBIX Belleil 10 BXOla B MECTO MPOBEJCHHA HTOrOBOIO
counHEHHSA (M3TTOKEHN).

IIpu BXOJ€ B MECTO IpPOBEICHHA WTOTOBOrO COUMHEHHA (M37105KeHUs) JEKYPHBIH,
OCYIIECTBIISIONIMIT OpraHM3alnio BX0/Ia y4acTHHKOB MTOTOBOTO COUMHEHHMs (M3TI0KEHHUA),
JIOJKEH TIPOBEPUTH JIOKYMEHTBI, YIOCTOBEPAIOIIME JIHYHOCTE YYACTHUKOB HUTOTOBOT'O
counnenus (M3MOXKEHMs), ¥ HATMYHE YYaCTHHKOB B CIIMCKAX paclpe/c/icHusA B JAaHHOC
MECTO TMpPOBEJCHUA MTOrOBOrO COYHHECHHSA (u3noxkenus). B ciayyae OTCYTCTBHA 110
00OBEKTHBHBIM TIPHYHHAM Y 00YYaloIIerocs: A0KYMEHTa, YIOCTOBEPAIOMICTO JIMHOCTD, OH
JIOIyCKAeTCs B MECTO MPOBE/ICHMS HTOTOBOTO COUHHEHMS (u3noxkeHus ) Mocje MUCbMEHHOI0
NMOJTBEP)KCHUS €ro JMYHOCTH JIMIOM, OCYIICCTBIAIOMIMM COTPOBOXK/CHHE y4acTHHKA
UTOrOBOTO COUMHEHMS (M3/10%KE€HHA) Ha BpeMA IPOBEJICHUA WTOroBOTO COYMHCHHS
(u3moKeHns) (KJIACCHBIM  PYKOBOJMTENEM MM YHOTHOMOYCHHBIM muroM).  Jluno,
OCYLIECTBIIAIONIEE COMPOBOKICHUE, 3aMOIHACT dbopmy HUC-17 «Akr 06 uaeHtHpukanuu



29

JMYHOCTH YYaCTHHKA MTOrOBOro couumHeHHA (uznoxxeHus)». Popma MC-17 «Akt 00
MIEHTHOUKALMKM JIMYHOCTH YYacTHMKA MTOTOBOTO COYMHEHMs (M3JI0XKEHHA)» OTHAcTCA
Y4aCTHUKY HTOTOBOTO COUMHEHMS (M3JI0KEHHUS) MU Iepe/lauy WieHy KOMHCCHH B yYeOHBIX
KabuHeTax.

B ciayyae OTCYTCTBHA JOKYMEHTa, YIOCTOBEPSAIOIIErO JMYHOCTh, Y BBITYCKHHMKA
OponUTBEIX  JieT, oOyvaromerocs 1o  0Opa3oBaTelbHBIM  IPOrpaMMaM  CPEIHEro
npodeccroHanbHOro 00pa3oBaHud, 00ydaroLlerocs B HHOCTPAHHBIX 00pa3oBaTe/bHBIX
OpraHu3alusx, OHM He JIONMyCKAlOTCA B MECTO IIPOBCICHUS MTOTOBOIO COYHHEHHUA
(M310KEHUA).

Ilpy OTCYTCTBMM YdYacTHHKAa HMTOTOBOTO COYMHEHMs (M3JIOXKECHHS) B CIIHCKaX
pacnpe/eIeHus B JAHHOE MECTO MPOBE/ICHHS HTONOBOTO COYMHEHHS (M3JI0KEHNUS) YIaCTHHK
HUTOTOBOTO COYMHEHHUS (M3ITOJKEHHUS) HEe JOMYCKAaeTcs B MECTO IMPOBEICHHSA HMTOTrOBOIO
COYMHEHHUs (M3JI0KEHHUA).

B BHIIIENEPEYHCIIEHHBIX CITydasx HEOOXOAMMO IIPUTIACHTh PYKOBOJAUTEIIS, KOTOPHIH
B TIPUCYTCTBUM YyHOJHOMOYeHHOro mpenctapureiss OMCY cocTaBisieT akT O HEIOMyCKe
TAaKUX YYAaCTHMKOB HMTOTOBOTO COYMHEHHS (M3J0XKEHHS) B MECTO MPOBENCHHA MTOTOBOIO
COuMHeHMsA (M3/I0KeHHs). YKa3aHHBIH  aKT  NOJMNMCBHIBACTCA  YIOJIHOMOYCHHBIM
npeactapureneM OMCY, pyKoBOAMTEIeM ¥ YYaCTHHKOM HTOrOBOrO  COYMHCHHA
(m37105keHusA). AKT COCTaBIseTCs B JIBYX OJK3eMIULIpaX B CBOOOJHOM tdopme. Ilepsrlii
3K3eMIUIAp yroJHoMoueHHsIH npescTasutens OMCY BMecTe ¢ OCTalbHBIMH MaTe€pHaTaMH
MTOTOBOrO COUMHEHHMS M3JIOKCHHMS Nepejaer Juily, HazHaueHHomy OMCY B Kadectse
OTBETCTBEHHOTO 32 JOCTABKY MAaTEpPUAIOB HTOTOBOTO COYMHEHHS (M3JI0XKCHHA) 13 PLIOU B
OMCY, BTopoii MpeaocTaBIseTcs YYaCTHUKY HTOIOBOIO COYMHEHUS (M3TOKEHHA).

JlesKypHBIH, OCYUIECTBIIOMMI OpraHM3aliMio  BXOJa YYACTHUKOB HTOrOBOrO
counHeHus (M3710KeHHs1), HATOMUHAET YY4aCTHHKaM HMTOrOBOI0 COYMHCHHS (M3710XKEHMA),
uyTo B cootBercTBuu ¢ mynkroM 27 Tlopsuka mpoBenenus I'MA-11 B nenb npoBeACHHS
MTOrOBOTO COYMHEHHA (M3/10jKeHHs) (B IEpHOI ¢ MOMCHTa BXOJa B MECTO NPOBEACHHA
WTOrOBOTO COYMHEHHA (M3/10)KEHUA) H 10 OKOHYaHUA UTOrOBOI0 COYMHEHUA (M3TOKEHHA) B
MecTe MpOBEIEHHS MTOTOBOrO COUMHEHHMA (M3JIOXKCHHs) 3ampeIlaeTcs MMETb IpH cebe
CpeACTBA  CBS3H,  JIEKTPOHHO-BBIYHC/IUTENBHYIO  TCXHHKY, ¢poTo-, ayamo- H
BHJICOANIIapaTypy, CIPaBOYHBIE MAaTEpUalIbl, JUTEPaTypHBIC MaTepuaibl, IMHCHMCHHBIC
3aMETKH ¥ WHble CPEICTBA XpaHeHHs W Tepenaun HHGOpMaluu. Jlexy pHBI,
OCYIIECTBIAIOIMI OPTaHM3aLMI0 BXO/a YYaCTHHKOB UTOTOBOTO COYMHCHHA (M37OXKEHHUSA),
npejUIaraeT cjarh BCE 3alpEleHHBIE CPEJCTBA B MECTO XPaHCHHA JIHHHBIX Berei
y4aCTHHKOB UTOTOBOrO COUMHEHHs (U3JI0KEHHUS) MM CONPOBOK/IAIOLIEMY .

Ha smane nposedeHun umoz08020 CO4UHEHUA (U310HCEHUA) OeHCYPHBLI Q0NIHCEN:

_  [oMoraTh Y4YacTHHKaM HTOTOBOTO COYMHEHWs (M3JOXKCHHS) OPHEHTHPOBATHCA B
MOMEIIEHUSIX MecTa MPOBEJCHUS WTOrOBOTO COYHMHCHUA (M370KeHMs), YKa3bIBaTh
MECTOHAXOXICHHE HYXKHOro y4eOHOro KaOWHETa, a TakKe OCYIICCTBIATH KOHTPOJb 3a
TepeMeIleHIeM 10 MECTy MpOBE/ICHHMs HTOrOBOrO COUYMHCHUA (M370KeH ) JINL, HMEIOLIHX
TpaBo MPHUCYTCTBOBATH B MECTE IPOBEJCHMA MTOrOBOTO COYMHCHHA (M310KEHUs) B JIEHb
POBEJICHHUS UTOTOBOI0 COYMHEHHUA (M3I10KEHHUSA );

—  crnemdTh 3a COOMIOJCHMEM THIIMHBI M TOpsKa B MECT€ NpPOBEACHHA HMTOrOBOIO
COUMHEHUS (M3JI0KEHNA);

—  cJIeQMTH 3a coOI0IeHHEM TIOPAKA IPOBECHHUA UTOrOBOr0 COMHHCHMA (M37105KEHNUS) B
MecTe MpPOBEJEHHS HWTOTOBOrO COYMHEHHs (M3NOXKEHMA) M HE JOMYCKaTh CIIE/yIOIIHX
HapymeHuii [lopsaka ydYaCTHHKaMU MTOrOBOro COYMHCHHMA (M37T0KEHUA), 4YIIeHAMHU
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KOMMCCHH 10 TIPOBEICHUIO HTOIOBOTO COUMHEHHA (M3/103KEHMs), B TOM YMCIIE B KOPHIOpaX,
TyaJIETHBIX KOMHATaX, MEIMIIMHCKOM ITyHKTE ¥ T.JL.

—  HaJIM4Ms B MeCTe MPOBECHHUS UTOrOBOIO COUMHEHMS (M3JI0KEHHUA) Yy YKa3aHHBIX JIULL
CPEJICTB  CBSI3M,  JJICKTPOHHO-BBIYMCIMTENBHOW  TEXHHMKH,  (OTO-, ayamo- H
BHJI€OAIAPaTypHl, CIIPABOUHBIX MaTEpHAlIOB, JIMTEPATYPHBIX HCTOYHMKOB, MHCBMEHHBIX
3aMeTOK M MHBIX CPEJICTB XPaHEHHMs U Ilepeaud HHPOPMaLUH;

—  BhIHOCa M3 yueOHbIX KaOMHETOB M MeCTa INPOBEACHHUS HTOrOBOrO COYMHCHHA
(M3710%KEHNA) MATEpPUANOB WMTOrOBOIO COYMHEHMS (M3/10KeHMA) Ha OyMakHOM WIH
3JIEKTPOHHOM  HOCHTENSX, (oTorpagupoBaHus MaTepuajloB HTOrOBOTO  COYMHEHMS
(M3J105KEeHHUA);

—  CONpOBOXKJaTh YYaCTHUKOB MTOTOBOTO COYMHEHHMs (W3/I0)KEHHs) TIPH BBIXOJE M3
yuyeGHOro KaGuHeTa BO BpeMs NPOBEICHHSA UTOTOBOTO COUMHEHMS (M3/I0KEHMUS).

B ciayuae COMPOBOXKAEHHS YYaCTHHKA MTOrOBOIO COYMHEHHS (H3JIOXKEHHA) K
MEIMIMHCKOMY pabOTHUKY TIPHUIIACUTh YIOTHOMOYCHHOIO IPEICTaBUTEIs OMCY B
MeTUIIMHCKUIT KaOMHET.

B cioyyae BBISBICHHMS HapyIICHWH IMOps/AKa MNPOBEICHHA MTOrOBOr0 COYHHCHHMA
(M37105KeHMs) CIIeayeT He3aMe/UTUTEIbHO 00paTUThCs K YIIOTHOMOYCHHOMY MPEACTaBUTEIIO
OMCY wiu pyKOBOJMTEIIO.

Ha orarme 3aBeplICHHs WTOTOBOTO COYMHEHMS (M3/I0KEHHS) NEKYPHBIH IOKEH
BBITIONHATH BCE YKA3aHWS PyKOBOIWTENs M yIOJHOMoueHHoro mpencrasurens OMCY,
OKa3blBATh COJEHCTBHEG B pEIICHMM CHTyalil, HE TNpPeIyCMOTPEHHBIX HACTOAMICH
Huctpykumei.

[Tociie 3aBepIIeHHs HTOTOBOTO COYMHEHMS (M3/I0/KCHHA) JICKYPHBIE IOKHIAIOT MECTO
TPOBEJICHHS UTOTOBOTO COUMHEHMS (M3I0KEHIA) TOIBKO MO YKa3aHUIO PyKOBOAUTELA.
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Ipunoxenne 7
K MPHKA3y /ienapTaMenTa o0pasoBaHus
bearopoackoii odacTa

oT «ﬁ» anpess 2021 roaga Ne fj/

HUHCTPpYKIHSA 1J18 MeJHIIHHCKOro padoTHHKA MeCTa NPoBeieHHsI HTOT0BOI0
COYHMHEeHHH (M3/107KeHHsl)

B faeHb mnpoBeJeHHS HTOrOBOr0 COYMHEHHS (H3JIOKEHHS) MeIHUHHCKHIH
pabOTHHUK J0JIKEH:

B 08:30 sBUTBCA B MECTO IIPOBEICHHSA WTOTOBOTO COYMHEHHA (M3JIOKEHMA) W
3apEeruCTPUPOBATBCA Y JEKYPHOrO, YIMOITHOMOYEHHOTO PYKOBOJHTEIEM Ha IPOBEICHUE
PEruCcTpaLMK YICHOB KOMUCCHH 110 IIPOBEJICHHIO MTOTOBOTO COUMHEHMUS (M3I0KCHHA);

OCTaBUTH JIMYHBIE BEIIM B MECTE I XPAHCHUs JIMYHBIX BELIEH JIMII, MPUBIEKAEMBIX
K NPOBEJICHUIO MTOTOBOTO COYMHEHMA (M3JI0KEHHUs), KOTOPOE PaclojokKEHO 10 BXOZAa B
MECTO MPOBEICHUS UTOIOBOTO COUMHEHMUS (U3JI0XKCHNA);

co0III01aTh CAHUTAPHO-OITHAEMHOIOTMYECKHE PEKOMEHIALIMHU, IpaBHIa, HOPMATHBBI;

MONYYHUTh OT PYKOBOJMTENS YKa3aHHYIO MHCTPYKIMIO M O3HaKOMHTbCA C Heil, a
takke JKypHan ydera yYaCTHHKOB MTOTOBOTO COUMHEHHMA (M3/I0XKEHHMS), 0OpaTHBIIMXCA K
MeIMIMHCKOMY paboTHHKY (nanee — XypHai);

NpoifTH B OTBEIEHHOE JUIs HEro IMOMEIIEHHE B MECTE IPOBEJEHHUS HMTOTOBOIO
COUYMHEHHS (M3/10KeHHA) ¥ IPUCTYIUTE K BBITIOJTHEHHIO CBOUX 00A3aHHOCTEH.

B JeHb MpOBEJEHHS MTOTOBOTO COYMHEHHA (M3JIOXKEeHHs) (B MEPHOJ C MOMEHTa
BXOJa B MECTO TpOBEIEHHS MTOTOBOrO COYMHEHMs (M3JIOKEHHA) M JO0 OKOHYaHHMA
WUTOrOBOTO COYMHEHUS (M3JI0KEHHMsS) B MECT€ IIPOBEJICHUS HTOTOBOIO COYMHEHHA
(M37105KEHNA ) MEIUIIMHCKOMY PabOTHHUKY 3arpeiiaercs:

a) uMeTh npu cebe cpejcTBa cBsA3M (B cloydae HEOOXOAMMOCTH BHI30Ba OpHIrajibl
CKOpOif TIOMOIM B IOMEIIEHHH JUIi PYKOBOJMTENS €CTh TeleoH), 3IeKTPOHHO-
BBIYMCIIMTENIBHYIO TEXHHUKY, (HOTO-, ayaHo- M BHIEOAMNaparypy, CpaBOYHbIC MaTCPUAIbI,
MHChMEHHBIE 3aMEeTKM ¥ WHBIE CpENCTBA XpaHeHHs M TepeJayd HHpOpMaLHH,
XY/I0’KECTBEHHYIO JTUTEPATYpPy M T.J.;

6) oKa3pIBaTh COJEHCTBME YYAaCTHHKAM MTOrOBOIO COUMHEHHMS (M3/I0XKEHHS), B TOM
ymcae nepefanath (MOMy4aTh OT HUX CPEJICTBA CBA3M) UM CPEJCTBA CBSA3H, 3JICKTPOHHO-
BBIYHUCIUTENBHYIO TEXHHUKY, GOTO-, ayMO- W BUJEOANIAapaTypy, CIpaBOYHBIC MaTEPUAIbI,
NMUCHMEHHBIE TIPUHAUICKHOCTH, IHCHMEHHBIE 3aMETKH U HHBIE CpPEICTBAa XpPaHCHUS
U TiepeIaud HHPOPMALIUH, Xy 0KECTBEHHYIO IUTEpaTypy U T.A.;

B) BBIHOCHTH W3 yueOHBIX KaOWHETOB M MECT NpPOBEJECHUS MTOrOBOrO COYMHECHHA
(M3N0’KEHUA) TEMBbl COYMHEHHH, TEKCThl M3MOXKeHUH Ha OyMaKHOM HIH JJICKTPOHHOM

Y4eT yYacTHHKOB MTOrOBOr0 COYHHEHHs (M3/10KeHHs), OOpaTHBIIHXCA B
MeHIHHCKHIA NYHKT, H COCTAaBJIeHHE aKTAa 0 JOCPOYHOM 3aBepPHICHHH HANHCAHHS
HTOroBOro cOYMHEeHHs (H3J10KeHHUs) Mo 00beKTHBHBIM IPHYHHAM

MeauuuHCKHi paGoTHUK movkeH BectH JKypHai. Bee mons JKypuana o6s3aTenbHbl
K 3amoJHEeHHI0. YUYaCTHUK HUTOTOBOIO COYMHEHHs (M3JIOKEHHA), MOJYYMBIIHA JOJDKHYIO
MEIMIIMHCKYIO TIOMOINb, BIPaBE OTKa3aThCd OT COCTAaBJICHHA aKra O JI0CPOYHOM
3aBepIICHAN HANUCAHUS UTOTOBOTO COYMHEHHA (M3JIOKEHHs) 10 OOBEKTHBHBIM NMPUIHHAM
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M BEpHYThCA B ydueOHbI KaOMHET Ui NMPOJODKEHHA HANMCAHWA HUTOTOBOTO COUMHCHHA
(u3noxkeHus). MeauumHcKOMY — pabOTHHKY HeoOXOAUMMO  MOCTaBUTE  «X» B
cooTBeTCTByIOLIEM nosie JKypHana.

B ciyuae eclIM yYacTHMK HTOrOBOTO COYMHEHHS (WU3JOXKCHMSA) XOYET AOCPOYHO
3aBEpIINTh HANMCAHUSA HMTOrOBOTO COYMHEHHSA (M3105KEHHsA), MEIMLIUHCKMH pabOTHHK
MOATBEPKAACT YXYAUICHHE COCTOSHHMS 3/0POBbA YYacTHHKA WTOTOBOIO  COMMHCHMA
(M3710KEHHs) M TP TIOMOIIM JEXKYPHBIX MPUITIAIIACT YNOIHOMOYCHHOTO MPEeICTaBUTEIA
OMCY B MeIMIMHCKMII KaOWHET Ui COCTaBJIEHHS aKTa O JOCPOYHOM 3aBEPUICHHH
HaTMCAHMs WTOMOBOTO COYMHEHMA (M3NOKEHHS) N0 OOBEKTHBHBIM  NPHYHHAM.
MeuumHcKoMy paGoTHHKY HEOOXOIMMO TMOCTaBHTh «X» B COOTBETCTBYIOMIEM MOJIC
Kypnana. B dopme MC-08 «Akr 0 JHOCPOYHOM 3aBEPLICHHH HAMHMCAHWA UTOTOBOTO
counHeHus (M3JI0KEHMA) 10 YBKHUTEIBHBIM NPUYHHAM», BBIIAHHOH PYKOBOIMTEIICM,
3anoqHUTh MH(OpMalmio  «J[0CpPOYHO 3aBepIINI  HANUCAHWE HTOTOBOTO  COYHMHCHI
(M370KEHWS) TO  CIeAYIOIMM MNPWYHHAM:» M TNOCTaBUTh CBOIO  TOAMHMCH B
COOTBETCTBYIOIIIEM MECTE.
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Ipunoxkenne 8
K NpHKAa3y AenapTaMenTa 00pa3oBaHus
fenroponcuoii 00J1acTH
oT «

anpessi 2021 roga Ne ;Z, éf

HHcTpyKUHs A5 001ecTBEHHOr0 Ha0/0/1aTe/Isl IPH NPOBEAeHHH
HTOr0BOro COYHHEHHs (M3/10KeHHH)

OOmecTBeHHBI Ha0MI0AaTeNb JODKEH SBUTBCA B MECTO TPOBEACHHUA HTOrOBOIO
coyMHeHUA (M3/10KEHHUs) HE TI03/(HEe YEM 3a OJIMH Yac 10 Havaja NMPOBEACHHUS UTOTOBOIO
counnenus (wsnoxenus). IIpm cebe HOKEH HMMETh JOKYMCHT, yA0CTOBEPAIOIIHIH
JUYHOCTB.

Cobmoath CaHHUTApPHO-3THEMHOIOTHYCCKUE PEKOMEH/IAIHH, rpaBuia,
HOPMATHBHI.

B nensx obecrieyeHus coOmoAeHHA TOpPsAIKa MPOBEICHHS UTOTOBOrO COYMHCHMSA
(M37107KeHMs) OGIIECTBEHHBIM HAOMOAATENSAM IPEJOCTABIACTCS PABO MPH NPEAbABICHAHN
JIOKYMEHTA, YA0CTOBEPAIOLIETO JIUYHOCTD, M YIOCTOBEPCHHS 001IeCTBEHHOr0 Ha0moaaTe)s
NPYCYTCTBOBATh HA BCEX 3Tanax [POBEICHUS HTOrOBOTO COYMHCHUA (M3J10KEHHA) B MECTE
TIPOBE/ICHUA UTOTOBOIO COUMHEHHUs (M3NI0KeHHs) Oe3 3axo/la B y4eOHbIE KaOMHETHI, B TOM
Yyucle:

—  [pW OpraHM3allMM BXOJa YYACTHUKOB HTOrOBOrO COYHHCHMA (M37M0XKEHUsA) B
MECTO TPOBEICHH HTOTOBOr0 COYMHEHMSA (MI3J10KEeHUS );

— B KOpMJOpaxX MecTa MPOBEJEHHUSA UTOrOBOTO COUMHEHMUS H3TOKCHHA,

— B TIOMEIIEHMH JUIs PYKOBOAWTENS IPH TMPOBEJCHUH HMTOrOBOr0 COYMHCHHA
(M310KEHUA);

— B TIOMEINIEHHUH /Ui PYKOBOIAMTENS IPU KOMHPOBAHWM OpHUIHHAJIOB 0J1aHKOB
perucTpali ¥ GNaHKOB 3alHMCH YYaCTHHKOB MTOTOBOIO COYMHCHHA (n310KeHHs), TIPH
YIIaKOBKE OPUTHHAJIOB M KOMMii OJaHKOB PErMCTpalud H 6JIaHKOB 3aIlUCH Y4YaCTHHKOB
WTOTOBOT'O COYMHEHUS (M3NOKEHNUA).

O6mecTBeHHBIe HabI01aTe Il HMEIOT IIPaBO UCIIOIb30BaTh CPE/ICTBA CBA3H TOJIBKO B
TTOMEIIEHNH U PYKOBOJIMTEIS M TOIBKO B CBA3H €O CITyKeOHO# HEOOX0IMMOCTBIO.

O6miecTBeHHbI HabmoaTelb MMEET IpaBo HANpaBUTe B JACHb IPOBEACHHUA
WATOrOBOrO COYMHEHMA (M3/I0kKeHHs) WHGOpPMalMIO O BBIABJICHHBIX HapYIICHHUAX IPH
IIPOBE/ICHUH UTOTOBOTO COUMHEHUA (M3103KEHNUs) B JJAHHOM MECTE MPOBECHUA UTOrOBOTO
coynnenus (w3noxenus) B JlenapraMeHr.

O6mecTBeHHbII Hab01aTe b 0043aH:

3a6/1aroBpEMEHHO 03HAKOMHTBCA ¢ (e/iepanbHBIMU HOPMAaTHBHBIMU  TIPABOBLIMA
aKTaMH, PErIAMEHTHPYIOIIMMH IPOBEJCHHE MTOrOBOIO COYHHCHHMA (U3710)KEHUS), B TOM
ypese  MeTOAMuecKuMH — Marepuanamu  PocoOpHajsopa,  PEKOMEHAYyEMbIMH K
MCIIONB30BAHUIO TIPY OPraHU3aIlMM ¥ MPOBEJICHHH HTOrOBOr0 COYMHCHHA (M3nmOXKeHus);
pErHOHATLHEIMA HOPMATHBHBIMU [PABOBBIMH aKTaMH, PErIaMeHTHPYIOMMMH MpOBeICHHE
HTOrOBOT'0 COYMHEHUs (M3/10KeHH), B ToM 4ncie [lopsaakom;

—  uMeTh ¢ co0Off NpH TOCEIMIEHHMH MeCTa MpPOBEICHUsA HTOrOBOro COYMHCHHA
(M370KEHNs) U TIPEABABIATE UIEHAM KOMMCCHH IO TIPOBEJCHHIO MTOTOBOTO COMMHEHMI
(M37107KEHHS) JOKYMEHT, YIOCTOBEPAIONMI JIMYHOCTE, U YIOCTOBEPEHHUE 0011IECTBEHHOTO
HaOJro1aTeNns;

—  [OJYYHTH OTMETKY B YJOCTOBEPEHHH OOMIECTBCHHOIO Habuojiatens o Jare U
BPEMEHH TIOCEIICHNA MM MECTa IPOBCJCHUS HTOTOBOrO  COUMMHCHIA (M3M0XKEHHA),
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3aBEPEHHYIO [MOANMCHI0 PYKOBOIUTES,

—  3aNOJHUTHL aKT OoOIecTBEHHOro HaOmoAeHUs 3a IIPOBEJACHHEM MTOrOBOTO
COUMHEHNs (M3/I0KEHUs) B MECTE [IPOBEJEHIS HTOTOBOTO COYMHEHHs (M3n0keHus) (popma
NC-12);

—  cobmosaTh YCTAHOBJIEHHBIH IOPAJOK TIPOBEJCHUS HTOrOBOTO COYMHEHMA
(M3M0%KeHus ), peKUM MHPOPMALIHOHHOH Ge30MacHOCTH, TpeOGoBaHus YWICHOB KOMHCCHH 110
TPOBEJIEHUI0 WTOTOBOTO COYMHEHHs (M3JI0XKEHMA) B MECTE MPOBEJCHHS HTOrOBOTO
COUMHEHHS (M3T0KEHHA).

2.2. O6ulecTBeHHBIH HalNKOIaTENs HE BIPaBe BMELIMBATBHCA B XOJ MOATOTOBKM H
NpOBEJICHUS. MTOrOBOTO COYHHEHHMs (M3/10KeHHsA) (paccaaku YYaCTHHKOB HTOrOBOrO
CouMHEHHs (M3J10%KeHHs), BCKPBITHS KOHBEPTOB ¢ OJIaHKaMH MTOrOBOIO COYMHEHHMA
(M3710KEHHsA ), KOITMPOBAHUs, YIAKOBKH H OTIPABKH KOHBEPTOB C OPHIHHAIAMHU M KOMHAMH
GIaHKOB PErHCTPALIMM 1 GJIAHKOB 3aMUCH YYaCTHHKOB HTOTOBOTO COUMHEHUS (M3I0KCHH).

2.3. OG6mecTBeHHBIH Ha0moaaTeNb HECET OTBETCTBEHHOCTh 3a 3JI0ynoTpedliieHune
CBOMM TIOJIOKEHMEM B IedsX Y/OBICTBOPEHHMS KOPBICTHOM WIM HMHOH JHYHOH
3aMHTEPECOBAHHOCTH B [OpAJKe, YCTAHOBIEHHOM 3aKOHOJaTelbcTBOM Poccuiickoit
®enepanun.
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IIpunoxenne 9
K NPHKA3y JAenapTaMenTa o0pa3oBaHus
eJIropojacKoii 0dacTu
ot «//7 » anpes 2021 roga Ne Z.i//

WHCTPYKIHS 118 YYACTHHKA HTOTOBOTO COYMHEHHs (H3/I0/KEeHHs), 3a U TbIBaeMast
YJIeHOM KOMHCCHH 10 NIPOBEIEHHI0 HTOr0BOr0 COYHHEH s (H3/I0/KeHH), YUacTBYIOLIHM
B OPraHH3aNAH NPOBeJeHHsI HTOTOBOT0 COYHHEHHs! (H3I0KEeHHSA) B y4eOHBIX
KabuHeTax, mepel HAYAJI0M NMPOBEJEHHS HTOTOBOTO COYHHEHHS (H3JI0MEeHHUSI)

TekcT, KOTOPBIH BbIEIEH KUPHBIM MPHQPTOM, TO/KEH OBITh NPOYMTaH y9aCTHHKAM
MTOTOBOTO COYMHEHMS (M3JIOKEHMA) CIOBO B CJIOBO. JTO Jienaercs JUIA CTaHAapTH3alnH
IIPOLIE/Iy PBI TPOBEIECHUA HTOTOBOTO COUMHEHUS (M3MOKEHU).

Kommenmapuu, ommeyerHbie KYPCUBOM, He HUmaromes y4acmHukam. OHu Oanvl 6
NOMOUb UNeHY KOMUCCUU 8 Y4eOHbIX KabuHemax.

MHCTpyKTak YYacTHHKOB W TIpOLEIypa HTOrOBOr0 COYMHCHHA (M31105KeHUA)
IPOBOASATCS B CIIOKOWHOM 1 J00posKenaTeabHoi 00CTaHOBKE.

IoozomoeumenvHbie MEPONPUAMUA:

Jlo 09:45 no mecmHomy epemenu ogpopmume Ha 00CKe 6 yuebHom kabuneme obpasey
pezucmpayuonHvix noneti OGIAHKOE YYACMHUKA UMO206020 COHUHEHUA (usnoxcenus).
3anonnume noia: «Kod pezuona», «Koo o06pazoeamenvHOl Op2aHU3AyUUy, «Mecmo
npoeedenusy, «Homep rabunemar, «[ama nposedenusn», «Koo euda pabomuiy,
«Haumenoeanue euoa pabom».

Ocmaswuecs noia — «Knacc: nomep u 6ykea», «Homep memviy, QHO, Oannvie
doxymenma, yOOCMOBEPAIOWe20 JUYHOCMb —  YYACMHUKU  UM0206020 COYUHEHUA
(u3n09/CEHUA) 3ANONHAIOM  CAMOCMOAMENLHO. Ilone «Konuuecmeo O1aHKO8 3ANUCUY
SANONHSIEMCS  YWICHOM KOMUCCUU 6 YueOHblx KkabuHemax NO 3A6epuieHul umoz06020
couuHeHUA (U3N0MHCEHUA) 6 NPUCYMCMEUL YHACMHUKA (68 YKA3AHHOE Nole 6NUCbI6Aemcs mo
KonUuecmeo G1anKo8 3anucy, 6KI0Yas OONOTHUmMeNbHble GraHKu 3anucu (& cryuae eciu
makue 6b10a8anUch NO 3aNpPocy YYACMHUKA), KOMopoe Oblio UCnoNb306aHO YHACTHUKOM).
Ione «Konuuecmso 61ankoé 3anucuy 3anONHAEMCS YJ1eHOM KOMUCCUU ho edeHu.lo

3],

UMO206020 COYUHEHUA (UINOHCEHUS), HAYUHAA C NePEOU NO3UYUU, HANPUMED,

- ViTorosoe codwriHeHrne [MS”O)’KBHMS} -
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3anonHaTh I @ anun pHo# pyuKoi YHEPHbIMW yYepHunammu SAMMABHbIMA NEYATHBIMM EYKBAMM no cnepyiowmm obpasuam:
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m Bce 6naHKu pPaccMampusalomc € KoMinexme.
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Ceepnerv 00 yYacTHUKEe

Orvecreo

Y Earres vmana

LoscynsenT Cepnet

IMoas, 3anonHsieMble
YYACTHHKOM 10 YKa3aHHIO
Y/IeHa KOMHCCHH

YkazaHus no 3anoJiHeHHIO

Kox pernona

31 - xox bearoponckoit 061acTH B COOTBETCTBUU €
KOJIMPOBKOH (heiepaibHOTO CIpaBOYHUKA CyOBEKTOB
Poccuiickoit @enepanuu

Kox obpa3zoBatesbHOM
OpraHu3alu

Kon oGpa3oBaTensHOi opraHu3aliy, B KOTOpOH
o0yyaeTcsi y4aCTHHK, B COOTBETCTBHH C KOJMPOBKOM,
npuHATON B benropojickoit 001acTu (y4acTHUKH
WUTOrOBOI'0 COYMHEHUS, YUACTBYIOLIME B COYMHEHHH T10
JKEeJIaHHIO, BITHCHIBAIOT KO 00pa30BaTeNbHOM
OpraHM3aliH, B KOTOPOH TaKOW y4aCTHUK MOTYYIHI
YBEIOMJICHHE Ha UTOTOBOE COYMHEHHE)

Kunacc: Homep, GykBa

Nudopmarms o kiacce, B KOTOpoM 00ydyaeTcs: y4aCTHUK
(Y4aCTHHKH UTOTOBOTO COYMHEHHS, Y4aCTBYIOIIUE B
COUYMHEHHH 10 JKEJIaHHIO, YKa3aHHbIE NOJIA HE 3arOJIHAOT)

MecTo nposeaeHHsa

Kon obpa3zoBaTenpHOM opraHusaiiuy, B KOTOpOH y4acTHHK
MUIIET COYMHEHHE (U3JI0KEHHUE)

Howmep xabunera

Homep yueGHoro kabunera, B KOTOPOM ITPOBOJUTCA
COYMHEHUE (M3/I0/KEHHUE)

Jara npoBeneHus

JlaTa poBeAeHUsI COYMHEHUS (M3/TOKEHHU)

Kon Buna paboTst

20 — counHeHue, 21 — u30KEeHUE

HaumenoBanue Bujia paboThl

Yka3nIBaeTcs BHI paﬁoTbIZ COYHMHEHHE HITH H3JI0OXKEHHE

Homep Temel

VKa3bIBaeTCS B COOTBETCTBUU C BRIOpaHHOM TeMOH

Ha umozoeom couunenuu 00nycKkaemcs ucnonb306anue opgozpaguieckozo croeaps,
HQ U3NONCEHUU — OpPopapuyeckoz0 U MOIKOEO20 CNOBAPEU, 6bIOAHHBIX YHACMHUKY
YIeHOM KOMUCCUU 8 YueDHbIX KaDuHemax.

HMHeTpyKuus 1Jisl y4ACTHHKOB HTOTOBOT0 COMMHEHHA (M3JI0KeHH )

Iepeas wacmv uncmpyxkmasica (navano nposederus 0o 10.00 no mecmHomy épemenu):

YBakaeMble YYACTHHKH, CeroJHsi Bbl y4YacTByeTe B HANHCAHHH HTOroBOro
counnenns (usnoxenus). IlpocaymaiiTe HHCTPYKIHIO O mNOpsiAKe NpPOBeleHHs
HTOr0BOT0 COYHHEHHS (M3/10KeHH ).
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HanomuHaeM, 4TO BO BpeMs MpPOBeJeHHsI HTOrOBOro COYHHEHHS (M37107KeHHA)
BaM HeoOxoauMo co0JK0aTh TNOPSAAOK TMNpOBEJEeHHsI HTOroBOro COYYHMHEHHH
(M3J105KeHHA).

Bo Bpems paGoThbl B yueGHOM KaOHHeTe 3anpeiaeTcs:

uMeThr mnpH cele cpeacTBa cBsi3H, (oTOo-, ayAHO- H BHAeOANNAPATYPY,
cHpaBouYHbIE MaTepHA/Ibl, MHCbMEHHbIE 3aMeTKH M HHbIe CPEACTBA XPAHCHHH H
nepeaayuu HHGopmanuu;

M0JIb30BATHLCH TEKCTAMH JIHTEPATYPHOr0O MaTepHana (XyA0#KeCTBeHHBLIMH
NpoM3BeIeHHSIMH,  /[HEBHHKaMH,  MeMyapamH, nyO/IMOHCTHKON,  APYrHMH
JUTEPATYPHBIMH HCTOYHHKAMH), COOCTBEHHBLIMH opporpapudeckumMu H  (MJIH)
TOJKOBBIMH CJI0BApPSAMH.

YYacTHHKH HTOTOBOT0 COYHHEHHs (M3/103KeHHS), HAPYLIHBIIHE YCTAHOBJEHHbIE
TpeGoBaHH, YAAASIOTCA ¢ HTOFOBOI0 COYHHEHHS (M3710:KeHNA).

O6pamaem Baule BHHMaHHE, YTO BO BPeMsl NPOBEICHHS HTOrOBOro COYHMHEHHS
(u30%keHus) HA pafoueM cTojle MOMHMO OJIaHKA PErHCTPallHH H 0JIAaHKOB 3aIHCH,
HAXOAATCH:

pyuKa (rejieBasi HJIH KanHWUISIPHAS ¢ YePHH/IAMHA YepPHOTO 1BeTa);

JOKYMEHT, YA0CTOBePAIOLIHI JHYHOCTD;

JAeKapcTBa M NUTaHHe (MPH HEOOXOAHMOCTH);

opdorpapuyeckuii caoBapb sl YYACTHHKOB HTOrOBOro COYHHEHHS (ans
YYACTHHKOB HTOTOBOI'0 M3JI0KEHHHA — oporpaduueckuii H TOJKOBBIA C/I0BAPH);

HHCTPYKUHSA /I8 YYaCTHHKA HTOrNOBOI0 COYYHHEHHS (M3/107KeHHA );

JIMCTBI OyMaru Ui YepHOBHKOB;

cnenpadbHble TeXHH4YecKMe cpeacrBa (mas ywactHukoB ¢ OB3, aeTeii-
HHBAJIH0B, HHBAJIH/I0B).

Wuble npeamMeTsl, He BKJIIOYeHHble B JaHHbIH mepeveHb, SBJIAIOTCHA
3anpeueHHbIMH.

Bbl MoJeTe 1eJaTh MOMETKH HA JHcTax Oymarw aas 4epHoBukoB. OOpamaem
palle BHHMaHME HAa TO, YTO 3aNHCH B JHcTax Oymard s YepHOBHKOB He
NpoBepPHIOTCH.

Tpo0/KHTEIbHOCTL  BbINOJHEHHS  HMTOrOBOr0  COYHHEHMS (M3/102KeHHA)
cocTasseT 3 yaca 55 munyT (235 MuUHYT).

O3HAKOMHTBCS ¢ Pe3yIbTATAMH HTOrOBOT0 COYHHEHHS (M3/10KEeHHS) BbI MOKeTe
B CBOEil IIKOJIe WJIH B MecTaX, B KOTOPbIX ObLIH 3aperiCTPHPOBAHbLI Ha y4acTHe B
HTOrOBOM COYHHEHHH (H3JI0KeHHH).

[lo BceM BONpOCaM, CBA3AHHLIM ¢ TMOPSAKOM MpOBEIEHHEM HTOrOBOro
counHeHns (H3J10KeHNs), Bbl MoxkeTe odpamarbess K HaM. B cayuae He00OX0AHMOCTH
BBLIX0/1a M3 KaOMHeTa 0cTaBbTe BAIlH MATEPHAJIbI HTOr0BOro COYHHEHHS (M3J107KeHHA)
W aucThl OGyMarW AJisi 9epHOBHKOB Ha cBOeM pabodem croJe. MpbI npoBepuUM
KOMILIEKTHOCTh OCTABJIEHHBLIX BAMH MATEPHAJIOB H JIHCTOB OyMaru /il Y4epHOBHKOB,
HocJie 4ero Bbl CMOMKeTeé BBITH H3 y4deOHoro kabunera. B mecTe npoBeacHHs
HTOrOBOI0 COMMHEHHs (M3J10:KeHNus) Bac GyaeT COMPOBOKAATE €KY PHBIH.

B ciayudae MI0XOro ¢amMO4YyBCTBHSI He3aMeIJIMTEIbHO o0pamaiiTece K HaMm.
HanoMHHAEM, YTO 110 COCTOSTHMIO 30POBbSI HJIM APYTHM 00HeKTHBHLIM NPHYHHAM BbI
MoOKeTe AOCPOYHO 3aBepLIHTL HANHCAHHE HTOrOBOr0 COYYHHEHHS (M3JI07KeHHs) H
NpUATH HA MepecaaYy.

Bmopas wacms uHCmpykmanslca npogooumcs. He paree 10:00 no mecmnomy 6pemeHu:

CTaJIi H3BECTHBI TEMbI COUHHEHHS (TEKCThI H3JI0KEHH).
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Unen komuccuu 6 yueOHbx kabunemax 3auumvléaiom y4acmHuKam memsl Umoz2o6ulx
couuHenull (Mmekcm UNONCEHUs. He 3a4Umpleaemcs).

TpucTynaem K 3amoJIHeHHI0 O/1aHKa perucTpanuH.

3anuchbiBaiiTe GyKBbI H HHGPBI B COOTBETCTBHH ¢ 00pa3nom Ha onanke. Kaxnan
uudpa, CHMBOJI 3aNHCHLIBAETCH B 0T/I/IbHYI0 KJIETKY, HA'HHAs € nepBOii KIeTKH.

3anoJHUTE PerHCcTPAllHOHHBIE MOJIA B COOTBETCTBHH ¢ nHopManHel HA JoCKe
(uHGOPMALMOHHOM CTeH/e) TreieBOH HJIH KAaNWUIAPHOH PpYy4YKoil ¢ 4epHHJIAMH
yepHoro usera. [Ipu oTCyTCTBHH TAKO# PyYKH o0pamaiTech K HAM.

O6pamume 6HUMAHUE Y4ACMHUKO8 HA OOCKY.

3amosiHsieM KO pPerHoHa, Ko o0pa3oBaTe/ibHOH OpraHu3auuH, HOMEp H OyKBY
Kaacca, MecTo MpoBedeHHs, Homep Ka0uHeTa, JaTy TpOBEIEHUS HTOrOBOIO
coynHeHHs (M3/103KeHHns), Ko/l BHIa paboTsl, HAHMEHOBAHHE BH/A padoThl.

Jano/HsieM CBeleHHsl 00 YUACTHHKE MTOrOBOr0 COYHHEHHs (H3/I0KeHMs), MOJIs:
damMuIHs, HMSl, OTYECTBO, 1aHHbIE J0KYMEHTA, Y10CTOBEPHIOMIEro JIHIHOCTD.

Coenamo nay3y Ons 3anoIHeHUs Y4acmHukamu none oranka pecucmpayuu.

OsnakombTech ¢ mHpopMamueii B cpeaHeil WacT OJaHKa perHcTpaluHd H
NOCTABBTE BAlly MOAMKHCH B M0JIe «IOAMHCH YIACTHHKA», PACNOJI0KEHHOM B cpeaHeit
4yacTH 0JIAHKA PErHCTPALHH.

CaysxefHbie m0Jis «3anoJIHseTCs 0TBETCTBEHHBIM) He 3anoJiHgiTe.

TpucTynaeM K 3an0JHEHHIO PerHCTPAUHOHHBIX noJieii 0J1aHKa 3aMHCH.

PerdcTpalMoHAble MoJs B OaHKe 3aMHCH 3aNOJHSAIOTCS B COOTBETCTBHH €
uH(popManueii Ha 0cKe H OJIAHKe PerHCTPALHH.

Unenvl Komuccuu 6 yuebHvlx KabuHemax npoeepalom npasulbHOCMb 3aNONHEHUA
Grankoe  pezucmpayuu, — coomeemcmeue  OAHHBIX  yudCmHuxa 6 O0oKymeHme,
yoocmoeepsioujem TUHHOCmy, U 6 O1anKe peucmpayuiu. 3anonuarom noas «JIucm Ne__» 60
gcex brankax 3anucu.

HMHCTPYKTAXK 3aKOHYEH.

Ilepen Tem, Kak Bbl NPHCTYNHTe K HANHCAHHIO HTOrOBOTO COMMHEHHHA
(u3n0KeHusi), BHUMaTeIbHO npounTaiiTe MHCTPYKUHIO IJIsl Y4acTHHKAa HTOroBOro
counHeHHs (M/IH H3JI0KeHN ), KOTOPas JIeXKHT y Bac Ha pabouem cToJe.

(Coenamu naysy)

Bbl MoKeTe NPHCTYNATh K HAHCAHHIO HTOT0BOT0 COMHHEHMH (M3J10KeHHHA).

Hauano HANMCAHHS HTOrOBOTO COMMHEHHsI (H3/I0KeHHR): (00bA6UMD 8pemsi).

OKoHYAHHE HATHCAHNS HTOrOBOTO COYHHEHHs (3/I0/KEHH): (ykazamo 6pems,).

3anuwume Ha 00CKe 6peMs HAYana U OKOHYAHUL HANUCAHUL UMO208020 COUUHEHUA
(uznosiceHus).

Bpems, omeedenHOoe Ha UHCMPYKMAdC U 3ANONHeHue pecucmpayuoHHbIX nonet
GaHKOE UMO206020 COYUHEHUS (U3N0dHCeHUs), 6 obujee epems nposedenus umo206020
couuHeHus (UN0NCEHUA) He BKNIOUAENCA.

IIpu nposedenuu U3NO0NCEHUA Nocie 00vAsNeHus Hauanda NpoGeoeHUs Umo208020
UBNOICeH S, WleH  KOMUCCUU 6 Y4eOHbiX Kabunemax pa3bopuueo uumadenm meKcm
wanoceHus mpuxcovl. Hnmepean mescoy umenuem cocmaegiiem 2 MUHYMbL.

JIis Y4acmHUKO8 _UMo206020 _USNOJNCEHUA € MANCENbIMU HAPYUWEHUAMU DEUU, C
3a0epocKoli NCUXULECK020 PA36Umus, ¢ paccmpouicmeamu aymucmuieckozo chnekmpa, ¢
HAPYUEeHUSMU ONOPHO-08UAMENbHO20 ANNApamd, Clenbix, cnabosudauux, 2nyXux,
HO30HO02NOXUUX U CIABOCTIUAUUX _YYACMHUKOS UM0206020 U3NOJICEHUA MEKCMN ons
HUMO206020 U3NOHCEHUA 8b10AemCs. ONA YMEHUA U npoeedenus NoO20mMoeumenvHol pabonul
Ha 40 munym. B omo eépemsi y4acmuuku mocym pabomame _c_nucmamu_byma2u 0ns
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YePHOBUKOS, BbINUCHIBAS. KIIOYeBble CN06d, COCMABNAA NIAH U3N0JCeHUs (nepenuceieams
mekem ONS UMO208020 U3NONCEHUS. 8 ucmbl_bymazu 0N yuepHoeuxoe 3anpeweno). 1lo
uemevenuu 40 munym unen komuccuu 6 yuebuvix kabunemax 3abupaem mexcm O
UMO208020 UZNONCEHUS, U VHACMHUKU RPUCMYNAIOM K HANUCAHUIO UMO02068020 USNOHCEHUA.

Kenaem ynaum!

3a 30 muHym OO0 OKOHYGHUS HANUCAHUA UMO206020 COYUHEHUA (uznoorceHus)
Heobx00uMo 06bABUMD.

JIo OKOHYAHHS HANHCAHHA HTOrOBOr0 COYMHEHHS (uznoxenns) ocranoch 30
munyT. He 3a0pIBaiiTe NepeHOCHTh 3aNHCH M3 JIHCTOB Oymaru Jjs YepHOBHKOB B
O0/1aHK 3aNHCH.

3a 5 Mumym 00 OKOHYGHUA UMO208020 COYUHEHUA (uznosiceHusn) HeoHXOOUMO
06bA6UMb!

Jlo OKOHYAHHS HANHCAHHS HMTOrOBOro COYHHEHHH (M3/105KeHHSA) OCTAJIOCh S
MHHYT.

ITo oKoHYaHUU BDEMEHU UMO206020 COYUHEHUA (USNOJCEHUS) 00vA6UMb.

Wtorosoe counnenue (m3joxenne) okonveno. Ilonoxnre HAa Kpail cToJa CBOH
OJIaHKH.

Unen xomuccuu 8 yueOHblx KabuHemax ocyuecmensiom coop ONaHKOB YYACMHUKO8 6
0p2aHU308aHHOM NOPAOKE.
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Ipuaoxenne 10
K NpHKAa3y JenapraMenTa o0pa3oBaHus
earopoackoii obacru
oT « ﬂg anpenst 2021 roga Ne /3f

HHCprKI.lHﬂ AJIfl YYaCTHHKA HTOTOBOI0 COTHHCHHS
K KOMILUIEKTY TeéM HTOroBOro COYHHEHHH

Bri6epure Tonsko OJIHY M3 mpeioXKeHHBIX TEM MTOTOBOrO COYMHCHHSA, B OmaHke
perucTpanuu M GlIaHKe 3aIMCH YKaXWUTE HOMEp BBIOPaHHOH TEMBI, B OnaHke 3anucH
MTOrOBOTO COYMHEHMs TEpETMIINTe Ha3BaHHe BHIOPaHHOM TeMbl counHeHus. Hamumure
COUMHEHHe- paccykJeHHe Ha 3Ty TeMy. Pexomenayemblii 00bEM — OT 350 crmos. Eciiu B
counHeHur MeHee 250 cioB (B TOJACYET BKIIOYAKOTCA BCE CJIOBAa, B TOM 4YHCIE H
ciykeGHBIE), TO 32 TAKyl0 paboTy CTaBUTCA «HE3a4ETY.

MTOroBoe COYMHEHME BBHIMOIHAETCS caMocTosTensHo. He momyckaeTest CriMChiBaHHEe
counHenus (pparMeHTOB COYMHEHHsS) M3 KaKoro-mubo MCTOYHHMKA MM BOCIPOM3BEICHHUE
M0 MaMATH 4yKoro Tekcra (pabora Ipyroro y4yacTHHKA, TEKCT, onmyOMHKOBaHHEIA B
GyMakHOM ¥ (WIIN) 2JICKTPOHHOM BHJE, H JIP.).

JlomyckaeTcsi MpsAMOE WM KOCBCHHOE IHUTHPOBaHHE C 00s13aTeIbHOM CCBHUIKOH Ha
MCTOYHMK (CCBUIKA JaeTcsi B cBoGoaHoit ¢opme). OObeM NIMTHPOBaHUsS HE JOJDKCH
npeBhIIaTh 00beM Bamero coOCTBEHHOTO TEKCTA.

EcoyM COUYMHEHHE MPHU3HAHO HECAMOCTOSTENBHBIM, TO BBICTABIACTCA «HE3AUCT» 32
paboTy B 1e0M (TaKoe COYMHEHHE HE MPOBEPAETCS N0 KPUTCPUIM OLIEHUBaHHA).

B pamkax 3agBleHHON TeMbl chOpMyaMpyiTE CBOKO TMOSHIMIO, JOKDKATE ct;
TNOJKPEIUIsiss apryMEHTEl TIPUMEpaMH U3 oIy G/IMKOBAHHBIX JINTEPATYPHBIX [POH3BEICHHH.
MOoOKHO TNpHBIEKATh TMPOM3BEAEHUS YCTHOTO HApOIHOTO TBOPHUECTBA (3a HCKJIHOUEHUEM
MaJbIX JKAHPOB), XYIOKECTBEHHYIO, JOKYMEHTAbHYIO, MEMYapHYIO, Ty OIMIMCTHYECKY 1O,
HayuyHyl) ¥ HayyHo- TOMYJApHYIO JIMTCPaTypy (B ToM wumcie GHIOCOPCKYIO,
MICUXOJIOTHYECKYIO, JIUTEPATYPOBEIYECKYIO, HCKYCCTBOBEIUECKYI0), JHEBHHUKH, OYEPKH,
JIMTEpPaTYPHYIO KPUTHKY M JIpyrie Npou3BeIcHIA OTEUYECTBEHHOM H MUPOBOM JIMTEPATYPHI.
JIOCTATOYHO OTOPbI Ha OIMH TEKCT (KOIMYECTBO TIPUBJIEYEHHBIX TEKCTOB HE TaK BaXKHO, KaK
ry6uHAa PACKPHITHA TEMBI € OTIOPOH Ha JUTEpaTypHBIH MaTepuan).

[IpoaymaiiTe KOMITO3UIMIO COUYMHCHUS. Co6rofaiite peueBsie U opdorpaduyeckue
HOpPMBI (paspelaercs I[oIb30BaThCA opdorpapuueckum crosapém). COUMHEHHE MHIIATE
y&TKO U pa3dopUYMBO.

[Tpu olleHKE COYMHEHHMs B MEPBYIO OYEPEb YUMTBIBACTCA cobmoenue TpedoBaHuil
oGbeMa M CaMOCTOSATEIBLHOCTH HalMCaHHs COYMHEHHSH, COOTBCTCTBHC BBIOpaHHOH TeEMeE,
yMEHHE apryMEHTHPOBATh MO3UIHIO 1 060CHOBAHHO MPHBJIEKATh JIUTEPATYPHBIH MaTCpHAL.
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Ipuioxenne 11
K NpHKa3y JAenapraMeHTa 00pa3oBaHusl
Bearopoackoii odactu

OT « M) anpeas 2021 roga Ne jj/

HHCprKHHﬂ JJIfl YYACTHHKA HTOTOBOI'0 H3/I0KCHHSA K TEKCTY HTOrOBOI'0 H3JI0KCHHS

I[Ipocnywmaiite (nMpoynTaiite) TeKCT. B OaHKe 3aMHCH HTOrOBOrO H3JI0KEHHS
mepenHIINTe HA3BAHHE TeKCTa A8 H3joxkenus. Hanummure noApo0HOe H3JI0KEHHE.
Pexomennyempiii 00béM — 200 cmoB. Ecin B M3JI0)KEHMH MEHEE 150 cioB (B moacuér
BKJIIOUAIOTCA BCE CNIOBA, B TOM UHCiEe M CIyXeOHBIE), TO 3a TaKyl paboTy CTaBHTCA
«He3a4YeT.

WTOroBoe M3JI0KEHHE BHIMOJHAETCS caMoCToATeNbHO. He ornyckaercs CrMChIBaHHE
M3JI0KEHHA M3 KAKOro-aubo McToyHMKa (pabora Ipyroro y4acTHHKA, MCXOIHBIH TEKCT M
p.).

Ec/iM M3T0KEHHE MPH3HAHO HECAMOCTOSATENBHBIM, TO BBICTABIACTCA «HE3AuCT» 32
paboTy B 1eIoM (TaKoe U3NOKEHHUE HE MPOBEPACTCA M0 KPUTCPUAM OLICHUBAHU).

CrapaiiTech TOYHO M ITIOTHO TEPeJaTh COACPKAHUE MCXOJHOTO TEKCTa, coxpaHsiite
3JIEMEHTHI €10 CTUIA (M3/10KEeHHE MOXKHO MUCaTh OT 1-ro uim 3-ro una).

OG6parnaiite BHUMaHUE Ha JIOTHKY M3JI0)KCHHUSA, PEYCBHIC U opdorpaduyeckue HOPMBI
(paspemiaercst MOMb30BaThCA OpHOrpaUIECKUM 1 TOJTKOBBIM CJIOBapsIMH).

M3j105keHHUE TUIIUTE YETKO U pa30opyuuBo.

[Ipi OlEHKE MW3IOXKEHHA B IEPBYIO O4epe/lb YUMTHIBAETCSH ero COJACpXKAHUC H
JIOTHYHOCTB.



